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1. MACHOPT PABOYEM ITPOT PAMMBI ITPOU3BOICTBEHHOM
ITPAKTHUKMH II11.02

1.1. OO6sacTtb mnNpUMeHEHHMs MPOrpaMMbl NPOU3BOACTBEHHOI

NPAKTUKHU (110 NPOPUIII0 CIeNNATbHOCTH)

[Iporpamma npou3BOACTBEHHONW MPAKTUKU (IO MPOQUII0 CHEUUATbHOCTH) SBIISETCS
4aCTbIO

OCHOBHOUM mpodeccuoHaIbHON 00pa3oBaTebHON MPOTPaMMbl MO CHEIUATBLHOCTH
CIIO 40.02.03

«IIpaBo u cynebHOEe aAMUHUCTPUPOBAHKE) B YACTH OCBOEHHUS OCHOBHOT'O BHUJIA

npodeccroHaIbHON JIESITEILHOCTH «OpraHu3anuoHHO-TEXHUYECKOe
obecrnieueHue padbOTHl CYJIOB», M COOTBETCTBYIOIIMX OOIMIMX W TPOodecCHOHATBHBIX
KOMIICTCHIIUMH.

1.2. Heau wu 3agauyM NPOU3BOACTBEHHO mNpakTuku (Mo mnpoduiie
CNeNHAJTbHOCTH), TPeOOBAHMS K pPe3yJbTaTaM

[lenbro MPOM3BOACTBEHHON MPAKTUKH (IO MPOGUIIO CIEIUATBHOCTH) SIBIISCTCS
dbopMupoBaHue y CTYACHTOB OOMUX U TPOQPECCHOHATBHBIX KOMIIETEHIINH,
npuoOpeTeHne MPAKTUUECKOTO OIbITa, U PeaIUu3yeTcsl B paMKax MpodhecCHOHAIBHOTO
moxyiist [IM.02 « ApxuBHOE A€J10 B CyAe» MO

KKJIOMY W3 BHJIOB NMPOGECCHOHATIBHOW JeATEeNbHOCTH, mpenycMoTpeHHbIx PI'OC
CIIO no cneruanbHOCTH: «O0OpraHn3allMOHHO-TEXHUUECKOe obecTieueHrue paboThl CyI0BY.

3amauyu NpaKkTUKH:

-3aKpEIJICHUE U CUCTEMaTU3allHsl TTOJTyUYeHHBIX TEOPETUYECKUX 3HAHUM MTPY U3YYCHUU

0a30BBIX JUCIUILINH TTpodeccuonanbaoro moayis [IM.02 «ApxuBHOE €TI0 B CyAe»;

-pa3BUTHE MPEJCTABICHUI O COAEpX)AaHUU KOHKPETHOTO BHUAA MPOodecCHOHATbHOU
JESITENIbHOCTH

«Ooprauu3aluoOHHO-TEXHUIECKOE 00ecIeueHrne padoThI CYI0BY;

-HCITOJIb30BaHNE TEOPETUICCKUX M UMCIOIIUXCS MPAKTHICCKUX 3HAHUN, YMCHHH
U UMCIONIETroCs TIEPBOHAYAIBHOTO IPAKTUYECKOTO ONBITa TP OCYIIECTBICHUHU
MOJTHOMOYHI COOTBETCTBYIOIIETO paOOTHHKA ariapaTa Cy/a;

-[IPUOOpETEHUE TPAKTUICCKOTO OTBITA B pAMKaX OpPraHU3allMOHHO-TEXHUICCKOTO
oOecrieueHus: paboThI CYOB.

C 11eI1bt0 OBJIAJICHUS YKa3aHHBIM BHJIOM MPOGECCUOHATBHOMN ICITCIHHOCTH

COOTBETCTBYIOIIUMH  OOIIMMH ¥ TPOPECCUOHATBHBIMU  KOMIICTCHITUSIMHU
oOyJaronuiicss B pe3yibTaTe TPOXOXKJICHUS TIPAKTUKH B paMKaX OCBOCHHS
po¢eCCHOHATTEHOTO MOTYIIS

«ApPXHBHOE JIEJTIO B CYJIe» JTOJIKCH:

AMeTh MPAKTHYECKHi ONBIT:

-IT0 OpraHU3aIuu PabOThI C TOKYMEHTAMH;

-IT0 KOMITJICKTOBAHHIO CYACOHBIX JCJT U HAPSAO0B IS IOCTOSTHHOTO XPaHCHHS;



-110 OpraHU3alliy XPAaHEHUS APXUBHBIX JOKYMEHTOB,;

yMeTh:

-IIOJITOTABINBATh CYJeOHBIE Jiesa (HapsIbl) U MaTEepUaibl IS CJaYl B apXUB;
-OCYIIECTBISATh MOJTHOE OPopMIIeHHE JielT (OAMIMBKY WM NEPEIUIeT eNa;
-U3BATHE U3 JIeJIa METAITHYECKUX CKPEMOK U CKOOOK;

-HyMEpaIl1IO JUCTOB U 3aMI0JTHEHUE JTUCTA-3aBEPUTEIIA);

-COCTaBJISITh BHYTPEHHIOIO OMTUCH JOKYMEHTOB;

-BHOCUTBH HEOOXOAUMBIE YTOUYHEHUS B PEKBU3UTHI O0JI0KKH;

-0(hopMIISATH pe3yabTaThl CAa4M Je/ Ha ApXUBHOE XpPaHECHUE;

-COOJTI0/1aTh OXPAHHBIM PEKUM MOMEIICHUN XPaHUITUIII;

-BBITTOJIHATH MOPSJIOK UCTIONBb30BAHUS JIOKYMEHTOB apXvBa Cy/a;
-OpraHu30BaTh MOPSIOK OTOOPA TOKYMEHTOB M OPOPMIICHHE UX Ha YHUUTOKECHHE;
3HATh:

-IIOPAO0K 0T6opa Ha XpaHCHUC B apXWB CYAOB AOKYMCHTOB, HMX KOMINICKTOBAHMH,

y4eTa U MCTOJIb30BaAHMUSI;

-lIepeYEeHb IOKYMEHTOB CYJIOB C YKa3aHHUEM CPOKOB XpaHCHUS,

-HOPMATHUBHBIC YCIIOBUS XPAaHEHUS ApXUBHBIX JOKYMEHTOB,;

-II0JI0’KEHUS O OCTOSIHHO JEHUCTBYIOMIEN YKCIIEPTHOW KOMUCCHUU CYyIa.

1.3  Mecro NMPOU3BOACTBEHHOM NMPAKTUKHA (mo npoguiro
cnenuajgbHocTH) B cTpykrype IIIICC3

[IpousBoacTBeHHass mpakTuka (1m0 NPOGUII0 CHEIUAIBHOCTH) SBISETCS
00s3aTENIBHBIM Pa3/eIOM MPOTPaMMBbI MOJTOTOBKH CIIEIIMAIUCTOB CPEAHETO 3BEHA.

[Ipoxoxaenne  MPOM3BOJACTBEHHOH (10  TpomiIr0  CHENHaTbHOCTH)
NPAKTUKUABISIETCS OCHOBOM [ YCHEIIHOTO MPOXOKJIECHHUS TMPOU3BOJICTBEHHOU
(IpeaauIIOMHONM) TPAKTUKA M TMOATOTOBKM K HWTOTOBOM TOCYIapCTBEHHOM
aTTECTallUH.

[IpousBoacTBeHHas mpakTuka (MO MPOGUIIO CIENHMATBLHOCTH) MPOBOAMUTCS, B
COOTBETCTBHM C YTBEPXKICHHBIM y4e€OHBIM TUIAHOM, TIOCIIE TPOXOXKICHUS
MexauciummHapaeix KypcoB (MJIK) B pamkax mpodeccuoHanbHOTO MOIYJIS

«ApPXUBHOE JIEJI0 B CYIE»:

M/IK 02.1 ApxuBHOE JI€JI0 B CY/IE;

MJIK 02.2 Opranuzamnus paboThl apXuBa Cya.

1.4 TpynoeMKOCTh M CPOKH MPOBEIEHUS MPAKTHKH

TpynoeMKoCTh MPOU3BOJCTBEHHON MpPaKTUKU (IO MpoduiIro CHenuaIbHOCTH) B paMKax
OCBOEHMS MPO(ECCHOHATLHOTO MOIYNsS «ApXMBHOE J€l0 B CyAe» cocTaBiser 72 4yaca (2
Hezenu). CpoKu MpOBEACHUs NMPOU3BOACTBEHHON MPAKTHUKU (IO MPOGHII0 CHENHATbHOCTH)
OTIpeNieNAIoTCs paboyrM y4eOHbIM Iu1aHOM To crenuansHoctu CIIO
40.02.03 IpaBo u cynebHOM aAMHUHUCTPUPOBaHKE U rpaukoM ydyeOHOTo IMpoliecca.
IIpoun3BoacTBEeHHAs MPAaKTHKA (110 MPOUIIIO CIIENUATBHOCTH ) IPOBOINUTCS KOHIIEHTPUPOBAHO.

1.5 MecTto npoxoxkaeHHusi NPOU3BOACTBEHHOH MNPaKTHKH (M0  mpopuiIo
CIenuaaIbHOCTH)



[IpousBoacTBeHHass MpakTUKa (MO0 NOPOQPWII0 CHEUAIBHOCTH) MPOBOAUTCS B
OpPTaHM3ANNAX U YUPEKACHUAX, IEATEITHBHOCTh KOTOPBIX COOTBETCTBYET CIEIIUAIBHOCTH

40.02.01 TIpaBo wu cyaeOHOE aIMUHHCTPUpPOBaHHE ©0a3oBas MOJrOTOBKA,
peanu3yemMoii Bpuiauane, ¢ y4eToM BO3MOXXHOCTEH 0a3bl MPaKTHK, HATHYUS MECT s
MIPOXOKICHUS MTPAKTUKH B

OpTaHM3aIMK Ha OCHOBE IOTOBOPOB, 3aKIIOYCHHBIX MEKY (PUITHAIOM U OpraHu3aIfei
WIA WHANBUAYAIBHBIX JOTOBOPOB MEXKAY CTYJCHTAMH U OPTaHHU3AIHEH.

B mepuon mpoxoXAeHHWS MPAaKTUKH HAa CTYIEHTOB PaCIpPOCTPAHSIOTCS BCE
npaBuUja BHYTPEHHETO TPYJOBOTO pACIOpsIKa, OXpaHbl TpPynAa, ACHCTBYIOIINE B
opranmzanuu  (yYpeKJIEHUH) TMPOXOXKIAEHUS MNPAKTHKH. [IpOMOIKUTENBHOCTS
pabodero THS CTYACHTA MIPH MPOXOXKIACHUH MPAKTUKU B OPTaHU3AIHSIX COCTABIISICT:

-B Bo3pacTte ot 16 1o 18 et He Gonee 36 yaco B Heaento (cT.92 TKPD),

-B Bo3pacte oT 18 siet u crapiie He 6omee 40 yacoB B Heaento (c1.92 TK PD).



2. PE3YJBTATBI OCBOEHUSA ITIPO®ECCHUOHAJIBHOT'O MOAYJIA

Pe3ynpTaTtoM MPOXOXKICHWS TPOU3BOJACTBEHHOW TPAKTUKH (M0  mpoduiio
CHEIMATLHOCTH) B paMKaxX OCBOCHHSI ITPO(HECCUOHATLHOTO MOAYIIS «APXUBHOE JIETIO B CY/ICH
SIBJISICTCSI OBJIAJICHUE OOYJAFOIIMMHUCS BUIOM MPOPECCHOHAITBHOMN IEATETHHOCTH
«OpraHm3aloHHO-TEeXHUYECKOe  oOecreueHue  paboOThl  CyAOB», B TOM  YHCIIC
npodeccrnonanbHbME (ITK) 1 06mumu (OK) koMneTeHIusIMH

Kon HaunMeHnoBaHue pe3yabTraTa 00y4eHHs
(KOMIeTeHHN)
[IK 2.1- OO6ecneunBaTh paboTy apXuBa cyJa
2.4

OpFaHI/I3OBBIBaTB CO6CTB€HHYIO ,Z[CSITCJ'IBHOCTB,BBI6I/IpaTB
OK-2 THUIIOBBIC MCTOIBI U CIIOCOOBI BBITIOJIHCHUS HpO(beCCI/IOHaJ'IBHBIX
3aJa4, OOCHUBAaTh UX 3(1)(1)€KTI/IBHOCTB N Ka4CCTBO
HpI/IHI/IMaTB peuiCHUA B CTAaHAAPTHBIX U HCCTAHAAPTHBIX
CUTyaluiaX U HECTU 3a HUX OTBCTCTBCHHOCTD

OK-3



3.CTPYKTYPA U COJAEP)KAHUE YUEBHOW JUCIUILJIAHBI

3.1. O0bem y4eOHOIl IMCUMIINHBI H BUIbI Y4eOHOl padoThl

Bua yuyeOHo# padoThbl

Oovem uacoe

MaxkcumanbHas yueOHasi HArpy3Ka (Bcero) 36
B TOM YHCIIE:
NPAKTUYECKUE 3aHATUS 36

HUmozcosas ammecmayus 6 popme oughgpepenyuposannslit 3auém

3.2. IlpuMepHBIil TeMaTHYeCKMI IVIAH U COAePsKaAHMe POU3BOICTBEHHOM

NMPAKTUKH HA NPEANIPUATHH

HaumeHoBaHue pa3aesioB
H TEM

MNPAKTUYICCKHUE 3aHATHSHA, CAMOCTOATEIbHANA

Conep:xaHue y4eOHOro MaTepuaJia,

pa6oTa 00y4aommxcsi

O0Bem
4acoB

YpoBenb
OCBOEHMSI

1

2

4

PA3JIET 1

IMPOU3BOJCTBEHHAS ITPAKTHUKA
1O MPOPUJIIO CIIEHNUAJIBHOCTH

36

Tema 1. [IM.02. ApxuBHoe
JIeTIO B CyJe

U3YUYEHHUE NPOrpaMMbl MPAKTHUKH,
pa3MelnIeHHoM Ha caiite dunnana;
03HAaKOMJICHHE C
PEKOMEHIOBAHHOM  JIUTEPATypPOH,
IPaBOBBIMU OCHOBaMH
NEATEIbHOCTH ~ OpraHu3alud  —
0a3bl MPAKTUKH, €€ CTPYKTYPOI

OpraHu3aIus paboThI C
JIOKyMEHTaMU 1o
KOMIUICKTOBAHUIO CYIE€OHBIX e U
HapsIIOB TUTSt MOCTOSIHHOTO
XpaHEHUS;

OpraHu3aNMs XPAHCHUS aPXUBHBIX
JIOKYMEHTOB;

oopMIICHUE apXUBHBIX CIPABOK,
APXUBHBIX BBITTUCOK M apPXUBHBIX
KOITH;

opraHuzainus mopsjaka oTOopa
JIOKYMEHTOB M O(OPMIICHHS] UX Ha
YHUUTOXEHUE;

BBITIOJTHEHUE yKa3aHui 17§

60




IIOPYYECHU I PYKOBOAUTEIA
IPAKTUKUAOT OpraHH3aluH,
CBSI3aHHBIX c peanu3anuen
IpOrpaMMbl IPAKTUKH;

— BBINOJHEHUE JCHCTBYIOIIMX Ha
MECTe TPOXOXKIACHUS MPAKTUKU
OpaBWJI OXpPaHbl TpyAa, MOXKapHOU
0€30MacHOCTH M BHYTPEHHETO
pacnopsijika OpraHu3aliu, a TaKxKe
UHBIE JIOKaJbHbIE HOPMATHUBHbBIC
aKThl OpraHU3alUU

— 0a3bl IpaKTUKU, IPaBUIIA JEIOBON
STHUKU;

— BeJCHUE JIHEBHHMKA MPAKTHKH, B
KOTOPBIM 3alUCBIBAIOTCS KpaTKue
CBEJICHUS O MpoJieTaHHOM padoTe B
TE€YeHHE JHS B COOTBETCTBUU C
MJIaHOM pabOThI.

-3alI0OJIHCHUC JHCBHUKA ITPAKTUKH,

-IIOATOTOBKAa OTUYCTa O BBIIIOJHCHHUH
IMpOorpaMMsbl IIPAKTUKH,

- [IOJIYYCHHUC aTTCCTAllMOHHOTO JINCTA

- XapaKTEePUCTHKH, COIECPKaIIEro 5 9
cBelleHusT 00 YpOBHE OCBOECHUS

CTYJIEHTOM npodeccruoHaIbHBIX

KOMIIETEHIIUHA, BHIBI U 00BEM
BHITIOJIHEHHBIX ~ paboT,  0OIIyrO
XapaKTePUCTUKY JTUYHBIX KAYECTB

Bcero

JIsi  XapaKTepUCTHKH YPOBHS OCBOCHHS Y4YeOHOro Marepuajia HUCIHOIb3YIOTCS
ceayrolne 0003HAYCHUS

1 — o3HakoMuUTENbHBIN (y3HABaHUE PAHEE N3YUEHHBIX 0OBEKTOB, CBOMCTB);

2 — penpOyKTUBHBIN (BBITIOTHEHHE JEATEILHOCTH MO 00pasily, HHCTPYKIIMHA WIIH
O] PYKOBOJICTBOM );

3 — T[pOAYKTUBHBIN  (IUITAaHUPOBAaHWE W  CAMOCTOSATEIHHOE  BBITIOJIHEHUE
NEATEIIbHOCTH, pelIeHue POOJIEMHBIX 3a/1a4)




4. YCJIOBHUS PEAJIM3AIIMA TPOU3BOJICTBEHHOM IMTPAKTUKHA

4.1Tpe0oBaHMs K NPOBEJICHHUIO IPOU3BOACTBEHHOH NPAKTUKHU (110 MPOPHJII0
CIeNUATBLHOCTH)
OrpanuyeHusi Ha MPOJIOJKUTEIBHOCTh pabovyero IHsS CTyIEHTa HPUIPOXOKACHUU

pakTUKu [Ipog0mKUTEIEHOCTS pabodero MHs CTYJSHTa MPU MPOXOXKIACHUHU MPAKTHKU B

OpraHu3alusIX COCTABIISCT:

-B Bo3pacte oT 16 1o 18 net e 6osiee 36 yacoB B Henemto (c1.92 TKPD),

-B Bo3pacte ot 18 et u crapuie e 6omnee 40 yacoB B Henento (¢1.92 TK PD).
4.2.CneuuajibHble Tpe0OBaHUS K TeXHHMKe 0e30IMaCHOCTH HA TMePHOX
MPOXO0KIEHUSI MPAKTHKH

[lepen HavaaOM TPOW3BOJCTBCHHOW MPAKTHKU (IO MPOMHIIO CHEITUATBHOCTH)
CTYJICHTBI MPOXOASAT BBOJAHBIM HHCTPYKTAX 10 OXpaHE TPYJa U TEXHUKE O€30MacHOCTH.

PykoBoauTeNnb MPakTUKK TPOBOIAUT IEPBHUYHBI HMHCTPYKTaX Ha pabodem
MECTE C IMOITUCHIO B XKypHAJIE PETUCTPAIIMU HHCTPYKTaXKa Ha pabodyeM MecTe.

CrTyaeHTBI, HalpaBIseMbIc Ha TPOU3BOJICTBCHHYIO MPAKTHKY (IO MPOQHUITIO
CIIENUAJILHOCTH) B JAPYroe yUpeKJIeHHUE, TPOXOAAT Ha MECTE BBOJAHBIN MHCTPYKTAK,
MHCTPYKTaX Ha paboueM mecTe, 00ydeHne 0e30MmacHbIM METOIaM Tpy/a.

[IpoBenenrue BceX BHUIAOB HHCTPYKTAKEH pPErUCTpPUpPYETCS B IKypHajgax
pEruCTpaIiuu  HMHCTPYKTaXehd ¢ 00sS3aTebHBIMA TOAMHUCSAMH TIOJIYYUBIIETO U
ITPOBOJIUBIIIETO HHCTPYKTAXK.

CryneHThl, HaxoAAIIUMECS Ha TPOU3BOACTBEHHOW MpakTHKE (MO TPOQuUITIO
CIIEIUAIIBHOCTH) 00513aHBI COOTIOaTh TPEOOBAaHUS HOPMATHBHBIX JTOKATbHBIX AKTOB:
npaBuja BHYTPEHHETO TPYJIOBOTO paclopsiika, WHCTPYKIIMH IO OXpaHe Tpyja,
MOXKApPHOW M DJIEKTPOOE30MaCHOCTH, YCTAHOBJEHHBIE B YUPEKICHHH IO MECTY
IPOXOXKICHUS TTPAKTHKHU.

43. TpeOoBanusi K 3HAHUAM, YMEHHMSM H NEPBOHAYAJIBLHOMY
NPAKTHYECKOMY ONBITY CTY/A€HTA Mepe] HAYAJI0M NPAKTUKHU

[lepen HawamoM MPaKTUKH, CTYJAEHT TOJDKEH:

3HATh:

-PAaBOBYI0 OCHOBY U OCOOCHHOCTH apXWBHOTO Jieia B CyJIE,

Opranuzaruio paboThl apXuBa B CY/IE;

YMETh:

-ACTIOTB30BaTh MPUOOPETCHHBIC 3HAHWS B TMPAKTHYECKOU
JESTENHbHOCTH; UMETh MTePBOHAYAIBHBIN MPAKTUICCKUHN OTIBIT:

-BBITIOJTHEHHS OT/AEIBHBIX TOJHOMOYHN TIO OPraHU3alMOHHO-TEXHUYECKOMY
00eCIIeUeHUIO JCITCIIbHOCTH CyJa B paMKax B paMKax HW3Y4YCHUS IHUCIUTUTHH
npodeccuonanbHoro moayist [IM.02.

4.4. OOSI3aHHOCTH PYKOBOAMTE/Iel NPAKTUKM:



-OCYILECTBIAECT AHAIU3 WUTOTOB IPAKTUKU COBMECTHO C PYKOBOIAUTEIAMU
NpaKTUKH, B OpraHU3aldd B  LENAX  BBIPAOOTKM  NPEIJIOKEHUHA 1O
COBEPILIECHCTBOBAHUIO ITPAKTUYECKOM MTOATOTOBKYU CTYIAEHTOB;

-[IPOBOAUT KOHCYJIBTAIIUU 10 BOIIPOCAM OpraHU3alluu IIPAKTUKH;

-HEIIOCPEACTBEHHO PYKOBOAUT OIIPEIEIICHHON I'PYNIION CTYAECHTOB B IIEPUOL
MIPOXOKAECHUS IPAKTUKH;

-roceniaeT 6a3bl MPaKTUK;

-BHOCUT IIPEJIOKEHUS 10 COBEPILIECHCTBOBAHUIO ITPAKTUKM;

-OKa3bIBACT MCTOIHUYCCKYID TIIOMOIOb CTYACHTAM II0 BOIIpOCaM IIPOXOKIACHUA
IMPAKTUKH,

-COBMECTHO CO CTYACHTaMHM COCTaBJII€T IUTaH pPAabOThl B COOTBETCTBUM C
npodeccroHaIbHBIM MOJTYJIEM;

-KOHTPOJIMPYET BHIITOJIHEHUE CTYyI€HTAMU MPOTPAMMBI PAKTUKHY;

-KOHCYJIBTUPYET HMX IO BOINPOCAM, BO3HUKAIOIIMM B TIPOIECCE MPOXOKICHUS
MPaKTUKH;

-pemaeT BOMPOC O JOIMYCKE CTYAEHTOB K 3alUTE MPAKTUKK HAa OCHOBAHUU
MIPEJICTABIICHHOW OTYETHOW JOKYMEHTALIUU;

-[IPUHUMACT 3AIIUTY IPAKTUKU;

-0 pe3yibTaTaM 3allUThl MPAKTUKU B 3-X JHEBHBIA CPOK oOecreduBacT
MPEIOCTABIICHUE CHEHHUAIUCTy MO OpraHu3aluu IPAKTHK W TPYAOYCTPOMCTBA
BBIITYCKHUKOB 3a4€THBIX BEOMOCTEH U OTYETHOM JOKYMEHTAINH (OTYET IPYNIIOBOTO
PYKOBOJHUTENSA O MPOXOXKAECHUU CTYACHTAMU IPAKTUKH MEPENACTCA I XPAHECHUS,
KOIMS OTYETA B OTJI€JI OPraHU3alUK IPAKTUK U TPYIO0YCTPONCTBA BHIMTYCKHUKOB);

-M3y4aeT U 0000IIaeT OTYETHOCTh CTYACHTOB IO Pe3yJibTaTaM IPOXOKIACHUS
NPaKTUKA B IEISX  BBIPAOOTKH TIPEJIOKEHHH 10  COBEPIICHCTBOBAHUIO
MPAKTUYECKOM MOJATOTOBKHU CTYICHTOB.

PykoBoauTes npakTUKX OT OpraHU3aAIUHN:

-pacupenensieT CTYACHTOB 3a KOHKPETHBIMU PYKOBOJUTEISMHU IPAKTUKHA B

COOTBETCTBUH C PACIIOPSIKEHUEM PYKOBOJUTENSL OPraHU3aLNM;

-o0ecrieunBaeT yCIIOBUS VISl BBITIONHEHUS CTYJICHTaMU POTPaMMBbI IPAKTUKH;

-OCYILECTBISACT KOHCYJIBTUPOBAHUE M OKa3bIBAET MNPAKTHYECKYH) ITOMOIIb
CTYAEHTaM B MIPOXOKICHUU NPAKTHUKH;

-o0ecnieunBaeT COONIOACHUE CTYACHTAMW TIPAaBWJI OXpPaHbl Tpyda W
BHYTPEHHETO PacIopsiiIka OpraHu3aluu;

-OCYIIECTBIISIET CUCTEMATUYECKUN KOHTPOJb TEKYIIeW pabOThl CTYIEHTA; -
B3aHUMOJICMCTBYET C PYKOBOIAWUTEIAMU TMPAKTUKA OT KOJUIEJXKA II0 BOIPOCAM
MPOXOKACHUS MPAKTUKHU 00 Yy4AIOLIUMCS, €r0 MOBEICHUS U T.11.;

-0 pe3yJibTaTaM MPOXOXKACHUS NPAKTUKKA MO TPOPUII0 CHEUHAIBHOCTH
COCTaBJISIET ATTECTALIMOHHBIN JINCT - XAPAKTEPUCTUKY HA CTYAECHTOB, YTBEPKIAACT
OTYETHI CTYICHTOB O MPOXO0KICHUHU MPAKTUKH;



-OCYHICCTBIICT MHBIC ITOJTHOMOYHA.

45.  TpeboBaHus K MHUHUMAJIBHOMY MaTepHaJIbHO-TeXHUYECKOMY
o0ecIeYeHUuIo

PaGoune mecta CTyAEHTOB, MPOXOMASIIUX MPOU3BOJCTBEHHYIO MPAKTUKY (I10
npouii0 CHeUalbHOCTH) B OpraHu3alusaX, JOJDKHBI ObITh YKOMIUIEKTOBAHBI
COBPEMEHHBIM KOMIBIOTEPHBIM 00OPYIOBAHHEM, BKIIIOUEHHBIM B JOKAJIbHYIO CETh
OpraHM3alyy U UMEIOIIUM BBIXOJ B CETh IHTEpHET.

VYupexaeHuss 1 OpraHu3alnuy, TPUHUMAIOIINE CTYJIECHTOB JUISl MPOXOKICHHUS
POU3BOJICTBEHHON MPAKTUKHU (IO TPODUITIO CHIEUATBHOCTH) JOJIKHBI pacroiaratb
MaTepUalbHO-TEXHUYECKOU 6a3oii, oOecreynBaronen pearn3anuo
rOCy/IapCTBEHHbIX  TpeOoBaHuW. MarepuanbHO-TeXHUUECKass 0a3a  JOJDKHA
COOTBETCTBOBAaTh NPO(ECCHOHATBHBIM 3a/auaM M JEHUCTBYIOIIMM CaHUTAPHO-
TEXHUYECKUM HOpMaM.

JIns WHBAJIMIOB M JIUI[ C OTPAHMYCHHBIMH BO3MOXKHOCTSMH  370POBbS
dbopmanpoBeicHUsT MPOU3BOJICTBEHHON NPaKTUKU (10 MPOdIIII0 CHEIUaTbHOCTH)
YCTaHABIIMBAETCS C YUETOM

0CcOOeHHOCTEH MCUX0(U3NUIECKOTO PAa3BUTHS, MHIUBUIYATIbHBIX BO3MOXKHOCTEM
U COCTOSIHUS 3710POBBSI.

JUisi  TMpOXOXKIEHHUS  MPOU3BOACTBEHHOM  MpakTHUKA (1O  MPOQUIIIO
CHEIUANBHOCTH) JOJDKHBI OBITh B HaJWM4MM (MPpU HEOOXOJUMOCTH) CHEIMaIbHbIE
paboune MecTa B COOTBETCTBHH C XapaKTEpOM HapYIICHHUS 370pPOBbs, a TaKkKe C
YUETOM CHEIUAIBHOCTH, XapaKTepa TPY/a, BHIMOIHAEMbIX TPYIOBBIX (DYHKIIHMA.

IIpu ompeneneHnn MecT MPOXOKACHUS MPOU3BOJACTBEHHON MNPAKTUKHU (110
npoQuit0 CIEeNUaTbHOCTH) OOYYaIOIIMMCSl WHBANUAaM JOJDKHBI YUYUTHIBATHCS
pEKOMEHJAluu, JaHHbIE 10 pe3yJibTaTaM MEIUKO-COLMAIbHON 3KCIEPTHU3bL,
colepKalluecss B HHIMBUAYAJIbHOW MporpaMMme peaOuiauTallid HWHBAJIHWA,
OTHOCHUTEIHHO PEKOMEH/IOBAaHHBIX YCIOBUH U BUIOB TpyAa. [Ipr HeoOXoauMocCTH 1ist
MPOXOKJEHUSI TMPOU3BOJCTBEHHON TMPaKTUKK (MO MPOGUII0 CIEIHATBHOCTH)
WHBAJIUaM CO3/AI0TCS CTECIMAIN3UPOBAHHBIC paboure MecTa C Y4eTOM HapyIICHHM
GYHKITUH 1 OTpaHUYCHUH MX KU3HEIEITeIIbHOCTH B COOTBETCTBUH C TPEOOBAHUSIMH,
yTBEpKICHHbIMU TipukazoM Mwuntpyna Poccum ot 19.11.2013 r. Ne 685H «O06
YTBEPKJICHUH OCHOBHBIX TPEOOBAHMI K OCHAIEHUIO (000pYA0BAHUIO) CTICTIHAIBHBIX
pabouux MecT I TPYJAOYCTPOUWCTBA MHBAIUIOB C YI€TOM HapyIIeHUH (QyHKIUN H
OTPAaHUYEHUN UX KUZHEACATETbHOCTI.

Kaxnapiii oOyuaromuiicss MeeT BO3MOKHOCTh BOCIIOJIB30BAaThCSl pecypcaMu
KOMITBIOTEPHOI'O KJIacca, UMEIOIIETO BBIXOJl B ceThb MHTEpHET M 00ecrnedyeHHOro
HEOOXOJUMBIM KOMIUIEKTOM JIMIEH3MOHHOTO MPOTPaMMHOT0 00ecTieYeHUsI.



OO6pazoBarenbHas oOpraHuzanus oOecleueHa HEOOXOIUMBIM KOMILIEKTOM
JUIEH3UOHHOTO MPOTPAaMMHOT0 00ECTICUECHHS.

TexHudeckue cpeacTBa 00yueHUs

KomneioTepsl, 00beIWHEHHBIE B JIOKANBbHYIO CETh C JOCTYIIOM K CETH
WNutepner. KommpioTepsl OCHAIIEHBI MaKeTOM O(HUCHBIX H  TPUKIATHBIX
(cenManu3upPOBaHHbBIX, TPO(HECCUOHATBHBIX) TPOrPAMM, KOTOPBIE UCIIOJIB3YIOTCS B
y4eOHOM Mpouecce.

4.6 UndopmanuonHoe odecneueHue o0yqdeHust
[Tepeuenn PEKOMEHJIYEMBIX  y4eOHBIX W3JIaHUH,

WNnTepHer-pecypcos, JOTIOTHUTEILHOM JIUTEepaTyphl

Jdasa  npenonaBaresed HopmaruBHO-paBoBbIE
aAKTBI:

1. Koncrutynus Poccuniickoit @enepanuu ot 12.12.1993.

2. Tpynosoii kogekc Poccuiickont @enepanuun. Yacte nepsas.
Oenepanphbiii 3ak0H oT 30 pexadps2001 r. Ne 197 — @3 (¢ mocneayrOmuMu
U3MEHEHUSIMU U JIOTIOJIHEHUSAMH).

3. Oenepanbublii 3akoH PO ot 22 oktsa6ps 2004 r. Nel25-03 «O6
apxuBHOM Jene B Poccuiickoit ®eneparuu» (C MocienyoUdMd HU3MEHEHUSIMHU U
JOTIOJTHCHHSIMU )

4. ®denepanbHbiii 3akoH PO «O06 mHpopmaruu, nadopMaTuzanuu u
sammute uHDOopManum» oT 20 ¢eBpans 1995 1., Ne 24 — ®3 (¢ mocienyrmuMu
U3MEHEHUSIMU U JIOTIOJIHEHUSIMHU )

[locTanoBnenue MIPaBUTEIHCTBA «O06 yIOPSA0YEHU N U3TOTOBIICHUS,
UCIIOJIb30BAHMS, XPAaHCHUAM YHHUTOXKCHHUS IeyaTell W OJIaHKOB C H300pakKeHHEM
['ocynapctBennoro repba P®» ot 27 nmexabps 1995 1; Ne 1268 (¢ mocnmenyromumu

N3MCHCHHSIMH U I[OHOJ'IHCHHSIMI/I)

5. [Tonoxxenne 06 ApxuBHoM ¢orae PO. Yrepxkaeno Ykazom Ipesunenta ot 17
mapta 1994 r.;

Ne 552. (¢ mocnenyromumMu M3MEHEHUSIMH | TOTIOTHEHHUSIMHT ).

6. [lonoxenne o @DeaepanbHOil  apxuBHOW  ciyx0Oe Poccum.
YrBepxkneno [locranosnenuem IlpaButensctBa PO ot 28 mexabps 1998 r.; Ne 1562(c
MOCIEAYIOIMIMMU U3MEHEHHUSIMU U JIOMTOJIHEHUSIMU ).

7. [ToctanoBnenne Coera MunuctpoB — IIpaBurensctBa PO «O
MOpPSIAKE BEJOMCTBEHHOTO XpAaHEHUs JOKYMEHTOB U OpraHu3aluud UX B
nenonpousBoacTBe» oT 3 Mapta 1993 r.; Ne 191(c mocneayromuMu H3MEHEHUSIMU |
JOTIOJIHEHUSIMU ).

8. [loctanoBnenne  IlpaBurenbctBa PO  «OO0  yrtBepxaenuu  IIpaBun
JIEJOMPOU3BOJICTBA B

denepanbHBIX OpraHax HWCMOJHHUTENbHOW Bimacth» oOT 15.06.2009 No 477(c

1



nocjacaAyrommuMnu N3MCHCHUSAMHA U I[OHOJIHGHI/IHMI/I).

OCHOBHBIE UICTOYHUKMH:

1. AnekceeBa E.B. ApxuBoBenenue. YueOHoe uznanue. [locoOust mist cp.
npod. obpazoBanusi, 3 U3 ., A0M. - M.: u3aar. ueHTp «Akagemus», 2019. — 147c.
2. Anekceesa E.B. u n1p. ApxuBoBenenue: YueOHuUK s Had. ipod. OGpazoBaHus:

VYueO.

[Tocobuenns cpen. Ilpod. O6pazosanus/ E.B. Anekceera, JI.II. AdanacreBa, E.M.
Bbypoga; [Tox pexn. B.I1. Koznosa. — M.: IIpopO6pH3aaT, 2019. — 254c¢.

3. JIOKyMEHTOBEJICHUE W apXHUBOBEJIECHHUE : CJIOBApb-CIPABOYHUK IS
CTyleHTOB, oOydaromuxcsi mno crneuuanbHoct 032001  JlokymeHTOBeneHUE U
JOKYMEHTAIIMOHHOE 00eClieYeHUe yIpaBieHus

/ O. T'. YcanoBa, A. B. JlymnukoBa, A. I'. AsnarymoBa, M. B. Motopuas. —
YensiOnHCK :

YenaOUHCKUI TOCy1apCTBEHHBIN HHCTUTYT KynbTypbl, 2019. — 116 ¢. — ISBN 978-
5-94839- 493-0. — Tekcr : DdJEKTpOHHBIA // DJEKTPOHHBIA pecypc UUDpoBOI
obpazoBatenpHoit  cpeapl  CIIO  PROFo6pazoBanme :  [caiit]. —  URL:
https://profspo.ru/books/56404

4. 3axapoBa, H. A. 'ocynapcTBeHHbIE, MyHUIIMITAJIbHBIE APXUBBI U APXUBBI
opranmszanuii : ydeOHoe mocodbue mms CIIO / H. A. 3axapoBa. — CapatoB
[Ipododpazosanue, Aii [Iu Op Menua, 2019. — 169 ¢. — ISBN 978-5-4486-0495-9, 978-5-
4488-0225-6. — Tekcr :

AJIEKTPOHHBIN /| DneKTpoHHBINH pecypc 1ubpoBoii obpasoBarenbHON cpeabl CITO
PROFoo6pazoBanue : [caiit]. — URL: https://profspo.ru/books/79439

5. bacakoB M.W. [lokyMeHTalniMoHHOE oOOecreueHrue yrpaBieHus (c
OCHOBaMH apXuBOBeJeHUs1). YueOHoe mocobue. - M.: KnoPyc, 2018. — 152c. 3bC
www.book.ru

6. Kysnernosa, 1. B. Benenune xoHdumaeHIIMaIbHOTO JASIOMPOU3BOICTBA :

yuebnuk s CIIO / U. B. Ky3nenosa, I'. A. Xauarpsiu. — Capatos : [IpodoOpazoBanue,
2020. — 145 c. — ISBN 978-5- 4488-0837-1. — Tekcrt : 3JMeKTPOHHBINA // DIEKTPOHHBIH
pecypc nmudpoBoit oOpazoBaTeIbLHOMN

cpensr CITO PROFo6pa3oBanue : [caiit]. — URL: https://profspo.ru/books/97082

7. Mawmpbikus, A. C. ApxuBHOE A€o B cyje : yaeoHoe nmocodue / A. C. MaMbIKuH,
H. A.

JlaTeimeBa. — 2-¢ u3n. — MockBa : Poccuiickuii TOCYIapCTBEHHBIM YHHUBEPCUTET
npaBocynus, 2020. — 220 ¢. — ISBN 978-5-93916-833-5. — Texkcr : anexrponnsii // ObC
PROFo6pazoBanue

. [caiiT]. — URL.: https://profspo.ru/books/117609

8. OpnoB HO.K. CynoycTpoMCTBO U MNpPaBOOXPAHUTEIbHBIC OpraHbI.
YyebOHoe nocodue. - M.: IlpocmekT, 2018. — 189¢. 9BC www.book.ru

9. OcHOBHBIE TIpaBHUiia pabOTHI apXWBOB opraHu3anuii. Ogo0peHBl pereHneM
Komnernn



https://profspo.ru/books/79439
http://www.book.ru/
https://profspo.ru/books/97082
https://profspo.ru/books/117609
http://www.book.ru/

Pocapxusa/ B.A. Epemuenko u ap. — M.: BHUNJIA/], 2016. — 117c.
10.  Poroxun M.IO. JlenonpousBoxactBo. OpraHu3anus apxuBa NPEINPUATHSI. —
CIIG.:ITurep, 2017. — 147c.
11.  Cenbko A.C. CypoyctpoiictBo. - M.: TerpaCuctemc, 2016. — 254c. OBC
www.book.ru
12. Cynumosna JL.IL., Ocunos /I.B. Kak co3naTe apXxuB ¢ HyJsl HA COBpPEMEHHOM
npennpustuu. CrnpaBoyHo-MeToandeckoe mnocodue. — M.: bepatop-Ilabnumunr,
2016. — 104c.
HNuTepHer-pecypcebl:
ApxuBsl Poccun - http://www.rusarchives.ru/
['AP® - http://statearchive.ru/\
PI'AJIA - http://www.rusarchives.ru/federal/rgada/index.shtml
PI"ACIIN - http://www.rgaspi.org/
PI'UA - http://fgurgia.ru/start.do
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5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
MMPOU3BOJCTBEHHOM IMMTPAKTUKH

1. Ilepen HayamOM MPAaKTUKH B TPYIIE HEOOXOAUMO MTPOBECTH COOpaHHeE.

Ha coOpanum cnemyer oOpaTuTh BHHUMAaHHE CTYIEHTOB Ha pPAlMOHAIBHOE HCIIOJIL30BAHHE
BPEMEHH, OTBOJIMMOTO Ha MPAKTUKY, HA OTHOIIEHHE K TPYAy B MEPHOJ MPAKTUKH, HATTOMHUTH
CTYIGHTaM, 4YTO Ha MPEINpPUATHH UMEIOTCS omnacHble (akTopbl. O3HAKOMHUTH CTYACHTOB C
MIPOTPaMMO¥ MPAKTHKH, C METOZOM BBHITIOJTHEHUS 3aJaHNUH, C TIPAaBUIIAMHU BEICHUS U O(OPMIICHHS
JTHEBHUKA U OTYETA.

2. llepen Ha4anOM TPAKTHUKU HA MPEINPUATHH MPOBOJUTCS BBOJHBIN OOMIMKA MHCTPYKTaX, U
3aTeM MHCTPYKTaXX Ha pabodyeM MecTe M0 TEXHUKE Oe30MacHOCTH.

B mpouecce mpakTHKM pYKOBOJIUTENb, CIELUAINCT COOTBETCTBYIOIIMX IOJpa3AeIeHUM
ITOKA3bIBAET, 3HAKOMHUT C OpraHU3alMel IpOLEecCOB, HOPMAaTUBHO-YYETHOW JOKYMEHTAILMEW,
METOJIJAMH U CTHJISIMH PYKOBOJICTBA, ITUKOH CIIY>)KEOHBIX B3aMMOOTHOIICHUH.

3. KoHTpOIh 32 X0/IOM MTPAKTUKH OCYIIECTBISIOT PYKOBOIUTEIH TPAKTHK.
[Ipu omeHKe yMEHHMH W HaBBIKOB CTYJICHTOB HEOOXOJWMO YYHTHIBATH CIEIYIOUINE (PaKTOPHI:
3HaHUE TEOPETUYECKUX BOIMPOCOB, HEOOXOIMMEBIC sl BBHIMIOJHEHHS MaHHOTO BHIA PaOOTHI,
YMEHHE TI0JIh30BATHCSI HOPMATHBHON JIOKYMEHTaIlneH, yMeHue o0padaTeiBaTh WH(MOPMAIHIO Ha
MepPCOHAIBLHOM KOMIIBIOTEPE.
4. B KOHIIe MPAaKTUKU MPOBOJUTCS 3auuTa B popme auddepenupoannoro 3auéra. Ha 3amure
CTYEHTBl MPEACTABIAIOT U CHAIOT JHEBHUKM M OTYETHl YCTAHOBJIEHHON (DOpMBI, 1O UTOraM
OIIpOca UM BBICTABIISIETCS OLICHKA.
JIHEBHUK PEKOMEH]IyeTCsl BECTH B TEUEHHE BCEro NEepuojia MPAKTUKHU. 3aMEuaHUs U yKa3aHMs
PYKOBOAUTEIN MPAKTHUKH BHOCATCA B JHEBHMK M YUYMTHIBAIOTCS IPHU OLIEHKE NPAKTUKU. B
THeBHHMKAX ((hopma mpuiiaraeTcsl) yKa3bIBaeTCsl BCs IpojefiaHHas paboTa 3a KaK[Iblil 1eHb. B
KOHIIE JTHEBHUKA JAETCsl XapaKTEPUCTHKA CTY/AEHTY.
CrtpykTypa oT4yera
[TepBbIii IUCT OTUETA — TUTYJIBHBIN JTUCT (OJIAHK)
OTueT BKIJIIOYAET CIEYIOLINE Pa3/iebl:
- COJIepIKaHUE;
- BBEJICHUE;
- ONMCaHUE NPAKTHKH;
- 3aKIIFOUYEHHE;
- IUTaH IPOXOKACHUS NPAKTUKH;
- JTHEBHUK MPAKTHKH;
- CMMCOK MCIIOJIb30BaHHBIX HCTOYHUKOB;
— TIPUITOXKEHHSL.
Conep:xanue

B conepxaHun yka3pIBaroTCs HaAaMMEHOBAHMS PA3JieNIOB OTYETA O MPOU3BOACTBEHHOMN

(mpoeccroHanbHOI) MpakTUKE C yKa3aHUEM HOMEPOB CTPAHHMIL.
Beenenne

Bo BBeZieHNH yKa3bIBAIOTCS L€ U 3a/1a41 TPAKTUKU, OTIMCHIBAETCS 6a30BO€ MPEANIPHUITHE
(opranuzaius): ero MoJHOE Ha3BaHHE, IOPUIMYECKUN W MOYTOBBIA ajpeca, UCTOPHs, MpaBoOBas
(dopma, OCHOBHBIE HANIPABIEHUS JEITEIBHOCTH, MECTO U POJIb IPEANPHUATUS



(opraHuzanuu) B MPOW3BOJCTBEHHO — XO3SMCTBEHHOW HH(PACTPYKTYpe CTpaHbl U PErHOHA,
OpPraHU3aI[MOHHO — IITATHAS CTPYKTYpA.
Onucanue NPakTUKH

B sTOM pasznene mocienoBaTeNbHO PACKPBIBAIOTCS OCHOBHBIC BOIPOCHI MPOTPAMMBbI
MIPaKTUKH, IIPU ITOM HEOOXOAUMO:

— omnmcarh CrenupuKy MpPeANpHUSITAs (OpraHW3aluyd) © €ro OpraHW3alMOHHEIE,
MpaBoOBbIC, PUHAHCOBKIC, TPOU3BOJICTBEHHBIC OCOOCHHOCTH;

— paccMOTpETh CJIOKHUBIITYFOCS Ha PEIPUSTHH VIIPaBJICHYECKYIO "
MIPOU3BOJICTBEHHYIO MMPAKTHUKY;

— TPOBECTH KOHKPETHBIC pacuéThl, MPHUMEPHI, pa3pabOTKH B COOTBETCTBUU C
WHIMBUAYTBHBIM 33JJaHIEM Ha IIPAKTHKY

— yKa3aTh KpaTKUE CBEICHUS O (YHKIMOHAJIBHBIX OOS3aHHOCTSX JIOJDKHOCTHOMN
€IMHUIIBI, KOTOPBIE OBUTM IPEIMETOM U3YUEHUS WM OCBOCHUS B IIEPUOT IPAKTHKH;

— OXapakTepH30BaTh CTCIICHb BBHIITOJIHEHUS 3aINIAHUPOBAHHBIX BOTIPOCOB;

— ONHUCaTh OMBIT JIMYHOTO O3HAKOMIICHHUS CTYJCHTAa C WCIOJHCHHEM pPa3IMIHBIX
(YHKIIMOHATIBHBIX 00S3aHHOCTEHH;

— TPUBECTH KPATKOE ONMMCAHUE pa0OT, BHITOJHEHHBIX CTYICHTOM.

[Ipu HeoOXomMMOCTH JaHHBIA pa3ied MOXKET ObITh pas3lienéH Ha TMOJpa3ieibl,
COOTBETCTBYIOIINE OCHOBHBIM BOIIPOCAM IIPOTPAMMBI TPAKTUKH.

3akirouenue

B 3akmroueHum HEOOXOMUMO CIenaTh KpaTKoe 0O00OIIeHHe pe3yIbTaTOB TMPAKTHKH,
yKa3aTh, JOJDKHOCTHBIE OOSI3aHHOCTU KakuX PaOOTHHKOB OBLIM HM3Y4EHBl W OCBOEHBI B XOJI€
MIPAKTUKHU, OMUCATh BBIMIOJHEHHBIE CTYAEHTOM B XOJ€ MPAKTUKHA MPOU3BOJCTBEHHBIC 33JaHUS,
U3JI0KUTh CaMOCTOSITEIbHO CJENIaHHBIE BBIBOJBI M PEKOMEHJALMU IO OCHOBHBIM BOIIPOCaM
WHIUBUAYAIBHOTO 3a/IaHUsl.



(I)opMa AHEBHUKA IIPAKTHKHA

IIpunoxenue

JHEBHUK ITPAKTUKHA
Hara Mecrto KpaTkoe onucanue BHIIOJHEHHBIX pabOT ITOJIUCH PYKOBOIUTEIS
paboThI IIPAKTUKH
12.09.13 WucTpyKTax mo TeXHUKe 6€30IacHOCTH U
oxpaHe Tpyga. Os3HakoMIeHHE €O
P Upyﬂ ITerpos

CTPYKTYpOHl oOpraHu3anuu, IpaBUIIaMU

BHYTPEHHETO paclopsiika.
CryneHt

(Pamunms U THUTTAAIIBI, TIOIITUCH)

PykoBoauTesns NpakTUKU HA TIPEATPUITUN

(damunust 1 MHULHAIIBI, TTOITHCH)
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