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1. OBILME TTOJIOXXEHWA

1.1. Hacrosmee IlonmoxkeHue perjaMeHTHPYET AEATEbHOCTH Y IIpaBIICHHS
O6uOMMoTeyHO-UHGOPMAIIMOHHBIX ~ pecypcoB  (namee — VYmpasneHue, YDBUP,
6ubnmoreka) GdeaepaibHOTO TOCYIapCTBEHHOTO OIOKETHOTO 00pa3oBaTeslbHOIO
yUpeXIEHUs BbIcIIero oOpa3zoBaHust «JIyraHCKUM ToOCyHapCTBEHHBIA arpapHbIHd
yauBepcuteT umeHU K.E. Bopoiunosay (nanee — YHuBepcuTer).

1.2. Vmnpasnenne OUOTHOTEUHO-UH(POPMAITMOHHBIX PECYPCOB  SBISETCS
CTPYKTYpPHBIM noapasziefieHueM YHHUBEpCUTETA, OCYILIECTBIISIFOLIUM
nHQOpMalMOHHOEe ofecreyeHne y4eOHO-BOCMUTATENBRHOTO Mpolecca W Hay4dyHOH
JesiTeJTbHOCTH Y HUBEpPCUTETA.

1.3. VnpaBneHue OubIHOTEYHO-UHPOPMAIIMOHHBIX pPECypcoB CO3AaeTcs,
peopraHusyeTcs M JUKBUAUPYETCS MPUKA30M PEKTOpa YHUBEPCUTETA HA OCHOBAHUHU
pEIIeHUs] YYEHOT0 COBETa Y HUBEPCUTETA.

1.4. B cBoeii nedatenbHOCTU Y IpaBjie€HUE PYKOBOACTBYETCS:

- TpynoBeiM koaekcoMm Poccuiickoit @enepanny;

- ®enepanpabiM 3akoHOM Ne 273-®@3 ot 29.12.2012 «O6 obpazoBaHuu B
Poccuiickoit @enepannn» (C U3MEHEHUSIMU U JIOTIOJTHEHUSIMH );

- QenepanbHbIM 3aKk0HOM Ne78-D3 o1 29.12.1994 «O 6ubnuoredHoM geney (¢
U3MEHEHUSIMH U JIOTIOJIHEHUSIMH ),

- @enepanbHBIM 3aKkoHOM Nel49-03 ot 27.07.2006 «O6 wundpopmanuu,
HHGOPMALIMOHHBIX TEXHOJOTHSIX U O 3alluTe HHGOpMauuu» (C HU3MEHEHUSMHU HU
JIONIOJTHEHUSIMH ),

- HOPMAaTMBHO TIPaBOBBIMHU aKTamMu MuHUCTEpCTBA HAyKd U BBICILIETO
obpazoBanusi P®, Munucrepctsa mnpocBemeHuss PO, MuHucrepcrBa CelIbCKOTO
xo3sifictea P®, MununcrepcTsa KyiasTypsl PD;

- CrangapramMu 1o UH@oOpManuu, OMOIMOTEYHOMY U HU3NATENBCKOMY [Ty
(CMBMT);

— WHBIMH HOPMAaTHBHO MpaBOBBIMU akTamu Poccuiickoi @enepaiuu B 001acTu
OHUOIMOTEYHOTO JIena;

— YcTaBOM yHUBEpPCUTETA;

— TIpUKa3aMi M pPacHOpsHKEHUSIMU peKTopa YHUBEpCUTETa U IpYTUMHU
JIOKaJIbHBIMU HOPMaTUBHBIMU aKTaMU Y HUBEPCUTETA,

- KOJUIEKTUBHBIM JOTOBOPOM MEXAYy aJMHHUCTpalMed U KOJUIEKTUBOM
pabOTHHUKOB (henepaylbHOTO TOCYAAPCTBEHHOIO OIOMIKETHOrO 00pa30BaTelbHOIO
yupexJieHuss Bbicliero oOpa3zoBaHusi «JlyraHCKUM TIOCyAapCTBEHHBINM arpapHsIi
yHuBepcutet uMeHu K.E. Bopommunosay;

— HactosmuM [lomoxeHuem.

1.5. Pacmpenenenve o6s3aHHOCTEN Mexay pabOTHUKaMU IIPOU3BOIUTCS
pPYKOBOJIUTENIEM Y IIpaBJI€HHUS 110 MTPEACTABICHHIO 3aBEAYIOIIUX OTACIIOB.

1.6. Tlopsimok moctyma Kk OuGnauoreyHoMy GOHAY W HHPOPMaLUOHHBIM
pecypcaM, II€pedeHb OCHOBHBIX YCAYT MW YCIOBHS HX IPEIOCTaBIEHUS
MOJB30BaTENIsIM  ompenelisitoTcsi  [lpaBunaMy  1oJib30BaHUs ~ OMOJIMOTEYHO-
MHGOPMAaLIMOHHBIMU PECYPCaMHU.
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1.7. Csoeli nearembHocTBIO  YHpaBieHue CIIOCOOCTBYET  peanu3aliu
TOCyTapCTBEHHOHW TOJIMTHKU B 00JacT 06pa3oBaHUs U KYJIBTYPBI, IIPAJIEPKUBASICE
IIPHHIMIIOB T'yMaHHU3Ma U AEMOKpPATHH, [IPUOPUTETA OOLIEYETOBEYECKUX LIEHHOCTelH
U MOpaJIu.

1.8. Obuiee pyxkoBoncTBO YmpaBneHHEM OCYLIECTBISET NEPBBIA [IPOPEKTOP
YHuBepcurera.

1.9. Tekyuiee ynpasiieHHe W HemoCpeCTBEHHOE PYKOBOIACTBO YmpaBlieHHUEM
OCYIIECTBIIIET PyKOBOAUTENb YIpaBlACHUS, KOTOPHIM NPUHAMAeTCs Ha paboty u
YBOJIBHACTCH IIPUKA30M PEKTOpa YHUBEPCHTETA B COOTBETCTBHH C JIEHCTBYIOLIMM
TPYAOBBIM 3aKOHONATENbCTBOM Poccuiickoit Menepaunu.

1.10. Ha BpeMs oTCyTCTBUS pPyKOBOAMTENS Ympasnenus (ormyck, 601€3Hb U
p.) ero oOsA3aHHOCTH UCIONHSAET JUIO, Ha3HAYeHHOe B YCTaHOBJICHHOM TOPSAKE
NIPUKa30M pekTopa YHuBepcuteTa. JlaHHOE IO MprobpeTaeT mpasa, 063aHHOCTH
M HECET OTBETCTBCHHOCTb B COOTBETCTBMM C JOMKHOCTHOM MHCTPYKLMeH
pPYKOBOAUTEINS Y IIpaBICHHUS.

1.11. Hactosmee ITonoxxeHne, a Takke M3MEHEHHS U JOTIONTHEHHUST K HeMy,
YTBEPXIAOTCSA TIOCIIE paCCMOTPEHHS M 0f0OpeHns Y4eHbIM COBETOM YHUBEpCHTETA
C OCIENYIOIINM H3laHUEM IIPUKa3a PEKTOPA.

2. OCHOBHBIE 3ATAYN U ®YHKLIMU YIIPABJIEHUSA

2.1. OcHOBHBIMH 3a1a4aMu Y IPaBIEHUS! SBISIIOTCSL:

2.1.1. ObecneyeHue MOMTHOrO, KAYECTBEHHOTO U OIepaTUBHOr0 OUOIHOTEYHO-
6uborpaduyeckoro u HHGOPMANOHHOTO 06CITYKUBAHHS CTYJAE€HTOB, aCIIUPAHTOB,
HayqHBIX U Hay4HO-IIE[ATOTHIECKUX PabOTHUKOB, PAGOTHHKOB JPYTHX CTPYKTYPHBIX
oApasfeieHui Y HUBEPCUTETA B COOTBETCTBUM C UX MH(POPMALHOHHBIMH 3alpocamu
Ha OCHOBE ILIMPOKOro J0CTyNa K OMOIHOTEUHBIM M HHOOPMAUKOHHBIM PecypcaM Ha
Pa3IMYHBIX HOCHUTEINAX.

2.1.2. ®opMHpOBaHUE U KOMILIEKTOBAHUE GHOIMOTEYHOTO boHJa nevyaTHEIMU
M3N@HWAMH UM ONCKTPOHHBIMH  PECYypcamu B COOTBETCTBHM C  HpOGMHIEM
YHuBepcuTeTa M HMH)OPMAUMOHHBIME  ITOTPEGHOCTAMH  BCEX KaTeropui
N0 Ib30BaTeNIeH.

2.1.3. CosepuieHCTBOBaHHe  paGOTHI  IIyTeM  IIOBBIIIEHHS  Ka4ecTBa
OHONHOTEYHBIX YCNyT, BHEIpPSA HOBBlE (HOPMBI OOCTy)XMBaHHS Ha OCHOBE
HHPOPMAIIHOHHEIX TEXHOJIOTHI 151 KOMIIBIOTEpH3AIUH OonbnoTeyHo-
HHGOPMALMOHHBIX IIPOLIECCOB.

2.1.4. AKTUBHOE yyacTME€ B BOCIOHTATENBHOH U T'YMaHUTapHO-
NMPOCBETUTENBHON NeATENBHOCTH YHUBEPCHTETa, (OPMHPOBAHHE Y CTYLEHTOB
COLMANIEHO HEOOXOAMMBIX 3HAHHII 1 HABBIKOB, MPO(ECCHOHATBHBIX HUHTEPECOB.

2Nt Pacmmpenue OubIHOTEeUHO-HH(BOPMAIIMOHHBIX YCIyT,
YCOBEPLICHCTBOBAaHNE TPAAMUIMOHHBIX U BHEAPEHHE HOBHIX GHOIMOTEYHBIX GOPM M
METOJ0B pabOTBl Ha OCHOBE HOBEMIIMX MHGMOPMALMOHHBIX TEXHOIOTHH W
KOMIbIOTEpU3aLIMU HHPOPMaLMOHHO-OUGIHOTEYHBIX TPOLIECCOB.
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2.1.6. Oprauusanus U BelleHHe CIIPaBOYHO-OGHOIHOTPadI9ecKoro anmapaTa ¢
HCNONB30BAHHUEM KaK TpPAaJUIMOHHBIX, TaK U HOBEHIIMX HWHPOPMAHOHHBIX
texHosnorui. Co3ianue 3JIeKTPOHHBIX 0a3 TaHHBIX.

2.1.7. BeneHue caMOCTOSITENIBHOM M COBMECTHOM C JPYTMMHM OpPTraHU3aIUsIMHU 1
YYPEXIEHUSIMU  Hay4HO-HCCIENOBAaTeNbCKOH, yUeOHOM W  OpraHM3alHOHHO-
MeToIWYeckoi paboTel Mo BompocaMm HHQOpMaTU3alUHK, OHUOIMOTEKOBEIEHNS,
6ubnuorpadry U KHUTOBEICHHS.

2.1.8. Bocnuranue MHGOPMALMOHHON KyJIbTYphl IOJB30BaTeNeid, MPUBUTHE
MM HaBBIKOB paboThl ¢ MHGOPMAMOHHBIMU pecypcaMy Kak Ha TPaJWIMOHHBIX, TaK U
Ha 3JIEKTPOHHBIX HOCHUTEJISIX.

2. 1.9 Obecnieuenue HETIPEPBIBHOTO obpa3zoBaHus, TOBBIIIEHUS
npodeccuoHaNbHOr0, 00111e00pa30BaTeIFHOTO U KYJIBTYPHOTO YPOBHS paGOTHHKOB
YrpasneHus.

2.1.10. KoopauHauus u Koomepalus A€SITeNbHOCTH YIPaBIEHHS CO
CTPYKTYPHBIMU noJipa3/ieJIeHUIMHU YHuBepcurera, OOLIECTBEHHBIMH
OpraHM3allUsIMM; COTPYIAHMYECTBO M B3aUMOJEHCTBHE C OHOIMOTEKAMU APYTHX
CHUCTEM H BEIOMCTB.

2.2. OcHOBHBIMU GQYHKUMSIMHU Y TIpaBII€HUS SBIISTIOTCS

2.2.1- OcyiecTBiieHne MHGOPMALIMOHHOTO 5 O6ubnuoTeyHO-
oubnnorpaduyeckoro oOCITy )KMBaHHUS [TOJIb30BATENEH.

2.2.2. TlpenocraBneHue MonHONM HHQOpPMAIMH O COCTaBe OUOIHOTEYHOIO
¢doHma dyepe3 CUCTEMY KaraloroB, KapTOTEK U Apyrue ¢GopMbl OHOIMOTEYHOTO
UHGOPMUPOBAHUS.

2.2.3. O6ecneueHne [OCTyma TNOJb30BaTENed K 3JIEKTPOHHBIM CETEBBIM
pecypcaM YHUBEpPCUTETa, KOPIIOPATUBHBIM KaTajloraM, pecypcaM OTE€YeCTBEHHBIX W
3apy0exHbIX OMOJIMOTEK U IPYTUM UCTOYHUKAM UH(POPMALIHH.

2.2.4. Oxa3aHue KOHCYJbTAalMOHHOM TOMOIIY B IOUCKE TOKYMEHTOB.

2.2.5. Brljaua BO BpEMEHHOE MOJb30BaHUE AOKYMEHTOB M3 OHUOIMOTEYHBIX
¢onnoB.

2.2.6. TlonyuyeHue JOKYMEHTOB II0 MexOHOIMOTeYHOMY abOOHEMEHTYy U3
ApyVrEx 6uOIHOTEK.

2.2.7. CocraBneHre B MOMOILLb HAay4yHOM U ydeOHOU paboTe YHHUBEpcUTETa
OHO:THOrpaUyecKUX yKazaTesel, CIUCKOB JUTePaTyphl.

2.2.8. BrllonHeHHe TeMaTUYECKUX, aipECHBIX U IpyTruX Oubnuorpadudeckux
CIPaBOK.

2.2.9. Ilposenenune Oubnuorpaduueckux 0030pPOB, OpraHM3alUs KHIKHBIX
BBICTaBOK, [IPOCMOTPOB JTUTEPATY PHIL.

2.2.10. Opranuzanums Ajis CTyAEHTOB U aCIIUPaHTOB Y HUBEPCUTETA 3aHATHUI 110
OCHOBaM MH(OPMAIMOHHON KyJbTyphl, OUOIHMOTEKOBeneHUI0 U Oubnuorpaduu.
OOy4eHne mnosb30BaTesieil COBPEMEHHBIM MeTOodaM IOWMcKa HHGOpMaluu B
TPaJAMLIMOHHBIX U aBTOMAaTU3UPOBAHHBIX UHPOPMALIUOHHO-OUOINOTEUHBIX CUCTEMAX.

2.2.11. ®opmupoBanre GOHIOB COrNacHO yueOHBIM IUIaHAM, IIporpaMmaM U
TEMATUKE HAYYHBIX HCCIEIOBaHUN YHUBEpCUTETa IyTEM MPUOOpPETEHHS HAYIHOM,
y4eOHOH, CIIpaBOYHOM JNHUTEpaTyphl, NEpUONUYECKUX W3TaHWHA W DIIEKTPOHHBIX 0a3
JAHHBIX.




5

2.2.12. H3sy4yeHWe COBMECTHO ¢ KadeapaMd YHHBEpCHTETa BOIPOCA
00ecTieYeHHOCTH CTYJIEHTOB JIUTepaTypol U ee HUCMOJb30BaHUs, a TAK)KE BOIPOCOB
U3NaHUs U NIEPEN31aHus y4eOHO! 1 HayYHO-METOINYECKOMH JIUTEPATYPEI.

2.2.13. IlpoBeneHue B YCTAHOBIEHHOM TMOPSAKE IOKYMEHTOOOMEHA C
ApyTUMU OUOIMOTEKaMH.

2.2.14. OcymecTBIeHNE OpraHU3alUH, PalHOHATBPHOTO pasMelIeHHs] U ydeTa
OHOMMOTEUHBIX (QOHIOB, UX XPAHEHUs, peCTaBpalliK, KOHCEPBAIIMH, KOIIMPOBAHHUS U
OLUGPOBKHU.

2.2.15. IlpoBenenne Hay4yHOH U TeXHHYECKOH 0OpabGOTKH JIUTEpATYpHI,
noctynarouieit B 0ubnuorexy.

2.2.16. H3patne u3 OUOIMOTEUHBIX (OHIOB TOKYMEHTOB, YTPATHUBIIUX
aKTyaJIbHOCTb, HAYYHYIO U IIPOM3BOACTBEHHYIO LIEHHOCTh; U3HOLIECHHBIX, Ae(EeKTHBIX
U TyONeTHBIX 3K3eMIUISIPOB B COOTBETCTBUH C AEHCTBYIOIIMMH 3aKOHOAATEIbHBIMU
aKTaMHu.

. 2.2.17. Ilposenenue rmpoBepkd (OHIOB  COMIACHO  JEHCTBYIOIIUM
UHCTPYKLHUSM.

2.2.18. OcyecTBieHUe XO3SHUCTBEHHOW [eATENBHOCTH, HANpaBIEHHON Ha
VIy4lIeHHE YCJIOBUH TpyJa IOIb30BaTesNed U paOOTHUKOB OHOJHMOTEKH Ha OCHOBE
JaHHBIX ITOJTHOMOYHUNA.

2.2.19. VYyactue B MEXIYyHapOOHBIX OWOJHOTEYHBIX KOHDEPEHLUAX U
ceMHuHapax.

2.2.20. BenmeHue  Hay4YHO-METOJIMHYECKOM  paboTel  (QHAIUTHYECKOH,
OpraHH3allMOHHON, KOHCYJIBTAllMOHHOM) 110 COBEPIIEHCTBOBAHMIO BCEX HAIpaBIIeHU
e TeIbHOCTH Y IIpaBIICHHUS.

3. VIIPABJIEHUME. CTPYKTYPA U LUITATEIL
MATEPHAJIbHO-TEXHUMYECKOE OBECITEYEHHME YITPABJIEHN S

3.1. PykoBoactBo YmpaBiieHUEM OCYILECTBISIETCS B CIeAYIOLIEM ITOPSIIKE:

53.1.1. PykosomctBo VYBUP ocyuiecTBisier pyKOBOAUTENs YTIpaBiIE€HHS,
KOTOPBIH HA3HAYaeTCs HA JO/DKHOCTH U OCBOOOXKIAETCS OT JOJDKHOCTH IIPHUKA30M
PeKTOpa YHHMBEPCHUTETa, SBISETCS UIEHOM YYEHOro coBeTa YHHBEPCHUTETA H
HEIIOCPEACTBEHHO NTOAUYUHAETCS PEKTOPY Y HUBEPCUTETA.

3.1.2. PykoBoactBo  YHuBepcuTeTa obOecredrMBaeT TrapaHTHPOBAHHOE
OHHAHCHPOBAHWE M KOMIIJIEKTOBaHME OUOIMOTEYHBIX HMH()OPMALMOHHBIX PECYpPCOB
(COTIIacHO AEMCTBYIOIIMM HOpMaM oOeclieueHHUs TUTepaTypolt yueOHOro mpoiecca)
3a C9eT OOLIEro U CrelHabHOro (GOH/IOB; BBIIESET Y IIPABIECHHIO B COOTBETCTBUU C
ICHCTBYIOIIMMH HOPMaMM HEOOXOOUMBIE CIY)K€OHblE U MPOU3BOACTBEHHBIE
HOMSIIEHUs; O0ecHedrBaeT  KOMIBIOTEPHOMW,  KOMHMPOBAJIHHO-MHOKHTENBHOM,
TRICKOMMVYHHKAIMOHHON TEXHUKOW U OPTTEXHUKOU.

3.1.3. B mensix cOBEepIIEHCTBOBAHUS ACATEIHHOCTH YTIpPaBIE€HUS, BO3MOXKHO
CO3JaHME OpraHa MpoQecCUOHATBHOIO CaMOYMpaBlIeHUsS — METOIUYECKOTO COBETA
YIpaBieHHs, JAeATeIbHOCTh KOTOPOIO pEerJIaMEHTHPYETCS COOTBETCTBYIOIIMM
[lo10xKeHuEM.
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3.1.4. KoopnuHanuio paboTel MeToIu4eckoro coBeTa YIIpaBileHUsS (IIpU €ro
HAJIUMYUH)  OCYILIECTBIASET PYKOBOAUTENb  YIpaBIEHHUA, SABISIOIIUNCI  €ro
npenacenareneM. B coctaB MeToauueckoro coBeTa YIIPaBIEHUsS BXOIAT BeLyLIUe
CTIELMAJIUCTHI Y IPABJICHUS.

3.1.5. 3apmaud, coaepxaHue paOOThl, B3aWMOOTHOLIEHHs, IpaBa U
OTBETCTBEHHOCTh CTPYKTYPHBIX TOJpa3fesieHu YIpaBieHUs ONpeAesIIOTCs
IOJIOXKEHUAMH O HHX, [IpaBUlaMu TIONB30BaHMS YIIPaBICHUEM U HACTOAIIUM
[lonoxenuem.

3.2. CTpyKTypa ¥ IITaThl YIIpaBIeHUs:

3.2.1. CrpykTypa | INTaTHOE pacluCaHWe YMPaBICHUs YTBEPKIAKOTCH
pPEKTOpPOM YHHBEPCHUTETA 10 MPEJICTABICHUIO PyKOBOAUTENA Y IIPABIECHUSA U JOJKHBI
obecneynBaTh IIOJHOIIEHHOE (YHKIMOHUPOBaHWE YIIPaBJIE€HUs, COBPEMEHHbIN
VPOBEHb HH(OPMAIMOHHOIO 1 OHOMHOoTeuHO-OubIHorpagIecKkoro obCIy KUBaHUS
TI0JIb30BATENIEN, NPENOCTABIEHHE UM BO3MOXXHOCTH MCIIONB30BAaHUS HEOOX0AUMOMN
KOMITBIOTEPHOM TEXHHKHU, JOCTYTA K 31eKTPpOHHbIM b/I, uHTEpHETY U T.1.

3.2.2. PaGoTHukH YTIpaBlieHHS Ha3HA4YalrOTCsl U OCBOOOXKIAIOTCSA IPUKA30M
pekTopa YHHBEpCUTETA 0 TIPEeICTaBIECHUIO PYKOBOAMUTENS Y IIPaBIIECHHUS.

3.2.3. bubauoreunnle paOOTHUKH JIOJDKHBI HUMETh CpeaHe-CIIeLHANIBHOE,
clielldajibHOe BEICIIee OMOIMOTEUHOEe WM Jpyroe BbICIee 0OpasoBaHHUe 10
IpOQUIIO YHuBepcurera. JlesiTenbHOCTD pabOTHUKOB VYpasneHus
periaMeHTUPYETCsS  JTOJDKHOCTHBIMHM — OOSI3aHHOCTSAMH.  JIOJDKHOCTHBIE — OKJIa[IhI
VCTAHABIMBAKOTCS C YYeTOM KBaJU(QUKALMOHHBIX TpeOOBaHMH, HCXOIA U3
JAeHCTBVIOUIMX CXEeM JOJDKHOCTHBIX OKJIaf0B, NPeAyCMOTPEHHBIX IeHCTBYHOIINM
3aKOHOIaTeIbCTBOM.

3.3. B cocraB YmpaBiieHHUs BXOIAT:

3.3.1. Otmen KOMIUIEKTOBaHHS W HaydHOM oOpaboTku O6ubamMoTedHo-
HH(OPMAIIMOHHBIX PECYPCOB.

3a1auu oTHeNa KOMIUIEKTOBaHMS W Hay4dHOH oO0paboTku OubauoTedHo-
HHOOPMAIIHOHHBIX PECYPCOB (fanee — OTIe]1 KOMIUIEKTOBAHHS )

- pazpaboTka 1%} CHUCTeMaTHhuecKas KOppeKTHpoBKa  TeMaTuko-
THIOJOTHYECKOr0 IUTaHa  KOMIUIGKTOBAaHUs — YOpPaBIIEHUS  YHUBEPCUTETA B
COOTBRTCTBMM C  (elepalbHBIMH  TOCYIapCTBEHHBIMH  00Opa3oBaTeNbHBIMU
cTaEzapTaMH, yUeOHBIMH [UIaHAMM U TeMaTHKOM HaydHO-HMCCleN0BaTelbCKUX paboT
VimizepcHTeTa;

- COCTaBJI€HHE M BEJEHUE KAPTOTEKH KHUTOOOECIIEYeHHOCTH Yy4eOHOTrO
IpOIRCCa;

- MOHCK H BBIABJIEHHE HEOOXOAUMBIX Y IPABICHUIO JOKYMEHTOB I10 TEKYIIHUM M
DeTDOCIIEKTHBHBIM HCTOYHUKAM UH()OPMALIUH;

- padora ¢ kadempaMu YHHBEpCHUTETa [0 BONPOCAM MNPHOOPETEHHUS
I@TSPATYPBl M JIPYTUX  JOKYMEHTOB;  CIIMCaHUS  BETXMX, YCTapeBIUHX,
MZT0HCTIOIB3YEMBIX M3/1aHUH;

- COCTaBJIEHHE CBOJHBIX 3aKa30B Ha JOKYMEHTHI Ha OCHOBE 3as{BOK Kadenp
Y uuBepcurera;
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- mpuobpeTeHUe JNUTepaTypbl U IpYyTUX JOKYMEHTOB, UCIIOJB3YS pa3lu4HBIe
UCTOYHUKMA KoMIulekToBaHus. OdopMieHre HEOOXOAUMBIX JOKYMEHTOB: KOHTPAKT
(10roBOp) Ha MOCTAaBKY M3IaHWi, cueT, c4eT-(GaKTypa, TOBapHas HaK/ajHas;

- o(OpMJIEHHE MTOAMUCKH U COOTBETCTBYIOIIUX JOKYMEHTOB Ha OT€YECTBEHHBIE
riepUoANYecKue U3IaHuUs;

- TIpHEM IOCTYMAOIIUX B POHM YIIPaBIeHUS U3IAHUI U TOKYMEHTOB;

- CyMMapHbIil y4eT (QoHIa;

- UHIMBUAYAIbHBINA yYeT JOKYMEHTOB: IPUCBOCHHE MHBEHTAPHBIX HOMEPOB Ha
MOCTYMAOIIKE M3aHsl; Oe3UMHBEHTapHBIA yueT MHOTO3K3EMILISIPHOH JIUTepaTyphl;

- PETUCTPALOHHEIN Y4ET JOKYMEHTOB, He IIPUHATHIX Ha OanaHc Y IpaBlIeHus;

-  UHAEKCHpOBaHKE (CHCTeMaTH3alus) [OKYMEHTOB II0 TPHHITHIM B
Vhpasiesun TabnuiaM YHuBepcalbHOM OecaTudHoM kinaccupukanmu (YIK) u
Bub:1noreuno-6ubnuorpaduyeckoi knaccuduranyu (bbK);

- peIaKTHpOBaHUE 3JIEMEHTOB 6ubnorpaduiecKkux 3aITrcei:
oubanorpadguuecKoe onucanue, KiraccuuKaluOHHbIE HHIEKCHI, KIOYEBbIE CI0BA U
T

- hOpMHUpPOBaHKE OCHOBHOTO (POHIA YTIpaBIcHUs Y HUBEPCUTETA,

- COCTaBJIEHHEe aKTOB Ha CMUCAHUE JOKYMEHTOB,

- HCKJIIOYEHHE U3 YYETHBIX TOKYMEHTOB CIIMCAHHOM JINTEPATYPHI,

- OpraHu3anys ¥ BeIEeHUE KapTOUHOIo ¥ 3JIEKTPOHHOT'O KaTaJlOrOB;

- obecrieueHHe KOHTPOIA HaJl BHITIOJHEHIEM MEPOTIPUSITHH MO COOMIOIEHHTO
MpaBK.1 NOKAapHOM 6€30TMAaCHOCTH B OTAENE, OXPaHe MaTePHAbHBIX IEHHOCTEH;

- IIOATOTOBKA M IIpeJOCTaBieHHe WHOOpMAalUyM Ul pasMelleHusl Ha caire
VHHBEpPCHTETa O JeSATEIbHOCTH OTAeNa, JPYTrMX MaTepHaloB JICATEIBHOCTH,
OTHOCSIIHXCS K 00513aTEIbHBIM.

3.3.2. Otaen 6ubauorpaduyecko 1 Hay KOMETpHIECKOH HH(OPMAIIUH.

3a1a4u oTaes1a 6ubaMorpaduuecKoi 1 HayKOMeTpUIeCKoH HHPOpMaliu:

- [IO;THOE M OMEpaTHBHOE CIIPaBOYHO-O1OMMorpadudeckoe 1 HHPOPMALIHOHHOE
OOC. TV AHBaHHE MMOJIH30BaTENEN Y IPABIICHNUS;

- u3vueHHe MHMOPMAIMOHHBIX [IOTpeOHOCTEl BeceX KaTeropuii MoJb3oBaTelIeH
VHEHBepcHTETa C 1EJIbI0 UX ONTUMATIBHOIO YIOBICTBOPCHMUS;

- BBIMOIHEHHE OMOIHOrpadUIeCKUX CIIPaBOK B PEXKHUME «3aIPOC-0TBETY;

- aHaTH3 BBITIOJIHEHHBIX CIIPABOK;

- KOHCYIbTAllMU M OKa3aHWe MOMOIIM YUTaTeNaM 1o paboTe B ceTu MHTepHeT,
TOTB30BAHMIO  J7eKTpoHHBIM  KartajoroM (OK), 31eKTpoHHO-OMOMMOTEUHBIMU
CACTEMAMH H IPYTHMH 3JIeKTPOHHBIMU PECYPCAMH,

- OpraHM3alis 4 npoBeneHue «/lHel kadenpo»;

- cocraBileHue Oubmuorpaguueckux CIUCKOB JINTEPATyphl IO 3asBKam
TpecojaBaTelell W OOyYalOLIMXCs B MOMOIIb HAay4yHOMY M y4eOHOMy mpolneccam
V =wzepcHTeTA:

- GopMupoBaHue OrosuleTeHel «HoBble OCTYIIEHNSD);

- HHIEKCHpOBaHHe (cucTeMaTu3alus) JOKYMEHTOB TII0 [PUHATBIM B
VIpapieHHH TabmuIaM YHHUBEpCAIbHOM necstndHOM Krnaccudukammu (YIK)
bazomoTeuHO-6ubMMOrpadmueckoi Kiaccubukanuy (bbK);

- peaKTUPOBaHKE 3IeMEeHTOB OubnuorpaduIeCcKux 3amucei;
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- OpraHu3alks OSKCIIO3ULIUM BBICTABOK K HOOWIEHHBIM K 3HAMEHATEJIbHBIM
JaTtaM,  TEeMaTHYECKHMX  BBICTAaBOK  II0  HalpaBleHWSM  HPaBCTBEHHOIO,
MaTpPHOTHYECKOr0, 3CTETUYECKOTO BOCITUTAHUS CTYIEHTOB;

- OCYILECTBJIEHHE (YHKUUM KOOPOWHATOPA M OCHOBHOIO MCIIOJHUTES
mpolecca co3AaHusa U QyHKIUOHUPOBaHUS Perno3utopust Y HUBEpCUTETA;

- obecnedeHne (QYHKIHUOHUPOBAHUS aBTOMATHU3UPOBAHHOM MH(YOPMALMOHHO-
onOIHOTeYHOM cHcTeMBl «IRBIS-64»:

- OpraHH3alHsg JOCTYNa OOy4YalolUXCS U pPaOOTHUKOB YHHBEPCUTETA K

OTHOTEKCTOBBIM H3AaHHAM. pa3MelIEHHBIM B 3JIEKTPOHHON OuONHOTeKe (nanee —
3]5» Vs 1BengT Ta;
- OCYHISCTBISHHE B3auMoaeHcTBUA ¢ paspadorunkamu AWBC mo Bompocam

COBepIIeHCTBOBaHHSA CHCTEMBI H €€ ajanTalliu K HOTp€6HOCTHM praBJ'IeHI/IH
- @AMHEHHCTPHPOBaHHS 0a3 JaHHBIX:
- B328¥MOISHCTBHE C BHEIUHHUMMU OpraHuszaluiaMHu H HpOBaI/IIlepaMI/I o

VIIIeCTBICHHE NPOBEPKHU padoT B cucTeMe «AHTUILIaruat. BY3y;

- 00ecileyeHHe KOHTPOIS Hal BBITOJIHEHHEM MEPOIPUITHHI 10 COOJIIOAEHUIO
MD2357 NOA2PHOH 0e30I1aCHOCTH B OTe/Ie, OXpaHe MaTepHAIbHBIX [IEHHOCTEH;

- DOArOTOBKA H MpelocTaBleHHMe HHPOpMaLUU AN pa3MelleHHs Ha caiTte
YmusepCHTeTa O IeATEIBHOCTH OTAelda, APYTHX MaTEPHaoB ESTEIBHOCTH,
OTHOCEILINXCA K 0053aTeIbHBIM.

.3.3. Otaen o0cayKuBaHUsS OUOINOTEYHO-HH(OOPMALIMOHHBIMU PECYPCAMH.
3azay4d oraena oOCIyRKUBaHUS OMOIMOTEUHO-UH(POPMALMOHHBIMUA pPecypcaMu
(3z7ee - O11en 00CITy/KUBAHUS):

- OOCTY/KHBAaHHE BCeX KaTeropuil Tojb30BaTeled YHHUBEPCUTETA B
SOOTSSICTBHH ¢ MHOOPMALMOHHBIMU 3allpocaMd ¥ [IpaBHinaMu  MOJB30BaHUS
222073 0TeHHEO-HHQOPMALIMOHHBIMU PECYPCaMU;

- vHacTHe B (OPMUPOBAHUKM OUONIHOTEYHOrO (OHAA B COOTBETCTBUU C
moDiineM Y HHBepCHTeTa, 00pa3oBaTeNbHBIMU MPOTpaMMaMHu, TEMaTHKOW HaydHO-
#CCI23082TRIBCKHX padorT;

- TDHEM HOBBIX INOCTYIUIEHUW JTUTEPATYpPhl U3 OTAEa KOMIUIEKTOBAHUS, X
T i pacmpeeneHue B GhOH/E;
- ODr2EH3aUHA pasMellleHus GoHma;

- SHiRgHE H3LIB.HI/II‘;I BO BPEMCHHOC IOJIb30BAHHE B HOI[pa3lleJIeHI/IH praBHeHI/IH

sc‘:_-':-o-:a.‘.z OV EXUHOHHPOBaHHS HHOOPMALIMOHHON CeTH Y IpaBjIeHMs,

1
()
(o)

-~
-

(40

- mpHeM H paCCTaHOBKa B03BpaI_LI€HHI>IX U3 OTHEJIOB YIpaBieHUS W3IaHUMH,
$OETDONS 223 CBOSBPEMEHHBIM BO3BPATOM JIOKYMEHTOB;

- CECTeMaTHYecKas IpoBepKa IPaBUIIBHOCTU PACCTAHOBKH JOKYMEHTOB Ha
TogszE 0u0THO0TeRYHOro GOHIA;

- IDOCMOTP (DOHIA: BBIABICHHE BETXMX, YCTAPEBIINX, MHOTO3K3EMILIIPHEIX U
SSTDONCELTSHAIX TOKYMEHTOB,;

- COCTaB/ICHUE aKTOB Ha CIIUCaHUE JOKYMEHTOB;

- TDOBEICHHUE MEJKOTO PEMOHTA AOKYMEHTOB;

- IDOBeIeHHE CAaHUTAPHO-TUTHeHnYecKol 00padoTku hoHa;
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- aubdepeHLIMpoBaHHOE O00CITy)KHMBaHHE BCEX KaTErOpHM IMOJIb30BaTeNled B
9HTATPHOM 3ajle W Ha ab0oOHeMeHTe, NpPUMEHSAs MeTOAbl HHIWBUAYAIBHOIO U
IPYTINIOBOTO OOCITYKHUBaHUS;

- o0ecrieyeHUe OTIEPATUBHOIO BBIMOJHEHHS YUTATENBCKUX 3aIIPOCOB;

- KOHTPO.JIb CpPOKOB BO3Bpara JMUTEpaTypbl YMUTaTesIMU U pabora 1o
MpeIVIIPE/KICHHUIO M TUKBUIAIIMH TT0JIb30BATEIBCKOM 33 I0JDKEHHOCTH;

- vgacTHe B OOVUEeHWH HHGOPMALlMOHHOW KYyJbType CTYJEHTOB U IPYrUX
T70.1530BaTeIeH Y IMpaBIeHUS:;

- OGPMHPOBaHHE YHTaTEJIbCKUX HUHTEPECOB C KCIIOJIIB30BAHUEM pa3IMYHBIX
OOPM OHOTHOTRTHOH padoThI:

- OOPMHPOBaHHE (OHIOB a0OHEMEHTA U UYUTAIBHOTO 3ajla B COOTBETCTBHUH C
OOD23082Ta1bHRIMH pOrpaMMaMH, VUeOHBIMM ITUIAaHAMM U TEMAaTUKOW Hay4HbBIX
#OCT21032HHM VHHBEPCHTETA:

- #3VYeHHe H aHaIH3 0O0EeCIeYeHHOCTH CTYIEHTOB Y4ueOHOU JHTepaTypoH,
3ZeCeHEER IPe LT0KSHHH 10 10VKOMILIEKTOBaHHIO (JOHIOB;

- OCVIIeCTBIeHHe Y4YeTa H pasMelleHHs GOHIOOB, ofecredeHHe HX
COXDEHEOCTH. Pe/KHMAa XpaHeHHs. CHCTeMaTHYEeCKOTO MPOBEICHUS UX TIPOBEPKHU;

- VHaCTHe B IVMaHHTaPHO-MPOCBETHTEILCKOH 1€ATENbHOCTH Y IPaBICHHUS,

- o0ecredeHHe KOHTPOIA Hal BBINOTHEHHEM MEPONPUITHIN MO COOMOAEHHIO
D377 [TOKAPHOH 0e30MacHOCTH B OTIe1e, OXpPaHe MaTePUaIbHBIX LIEHHOCTEM;

- MOITOTOBKa H IpeIocTaBleHde MH(OPMAIUU [UIs pa3sMeIleHHs Ha caiTe
V=weepcHTeTa O JI€ATEIBHOCTH OTAENa, JAPYyIMX MAaTepHUajioB JEATENbHOCTH,
OTEOCHIINXCS K 00A3aTEIbHBIM.

3.4, TlpH H3MeHeHHWH 3adad, CTOSAIMIMX Nepen OuOIMOTEKOH, CTPYKTypa H
ITT2THOS pachHCaHHe MOTYT OBbITh U3MEHEHBI.

. MarepuaibHO-TeXHUYECKoe obeclieueHue Y IpaBIeHuUs:

PyvkoBoauTenp YmpaBieHUs B IpelenaX CBOUX IIOJHOMOYMH HeECET
OTSSTCTBSHHOCTH 3@  OpraHu3anuio  paboTel  YTpaBieHWs, pe3ybTaTbl €ro
X03%#CTBSHHOH JeATeJIbHOCTH, COCTOSIHHE M COXPaHHOCTh (OHIAa U APYyroro
EMVINSCTBA. H3ZaeT pachopshKeHus, oOs3aTesnbHble Ul  BceX pPabOTHHKOB
N masnenns.

3.3.2. 3ampemniaeTcsi KWCIONB30BaTh IOMENIEHUs] YIIpaBieHUd A paboT, He
MOTPEHHBIX 33/1a4aMU Y IIpaBIICHUS.

3.3, 3ampemiaetcs TiepeMellleHWe YIpaBleHUs 0Oe3 IIpeloCTaBICHUS eMy
TES=ONSHHOIO 0.1aroyCTPOEHHOrO IMMOMEIeHUs Ui 00CITy>)KMBaHUs II0JIb30BaTENIEH

150 W)
th

BRI

140 04

N oressenns. padoThl €r0 COTPYIHHUKOB, XpaHEHUS OUOINOTEYHBIX (GOHIOB.
3534 C uensl0 COXpaHHOCTH OHONMOTEUHBIX (OHIOB, CcOOMOAEHUs
SE=ETEDHO-THIHEHHYECKMX HOPM UM TpeOOBaHMH IO OXpaHe Tpylda padOTHUKOB

N opes7eHNMd pa3s B Mecsl] IPOBOAUTCS] CAHUTAPHBINA I€Hb.
3.6. PeuM pabGoTel YmnpaBlieHUsS YCTAHAaBIMBACTCS B COOTBETCTBHU C
S=TDeHHHM TPYIOBBIM PACIOpPsIIKOM Y HUBEPCUTETA.

4. TTPABA COTPYIHUKOB VYITPABJIEHMA

4.1. CotpyaHuku YnpaBieHHs UMEIOT [IPaBO:
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4.1.1. 3HaKoMHTBCSA ¢ 006pa3oBaTENEHO-NPOGECCHOHATBHEIME IPOrpaMMaMH,
VUeOHBIMH IIJIaHaMH, TeMaTukoit HVP YHuBepcureTa;

4.1.2. MCKMOYaTh NOKYMEHTHl W3 (OHIOB YIPABICHHS B COOTBETCTBUH C
JeHCTBYIOIIUM 3aKOHOIATENLCTBOM PD;

4.1.3. ydyacTBOBaThb Ha KOHKYPCHOM WJIM HHOH OCHOBE B peanusauumn
(elepaibHBIX, PErHOHATIBHBIX IPOrPAMM Pa3BUTHS GHOIHOTEYHOTO eNa;

4.1.4. WCHONMB30BAaTh CTATUCTHYECKME CBEJCHHS O IMOJNB30BATENAX M HX
YHTATEJIBCKMX 3aMpocax M Hay4yHbIX LeJdedl W OpraHuM3alud OUOIMOTEHHO-
HHGOPMAIIHOHHOTO 00CITY)KUBAHHUS;

4.1.5. MCIONB30BaTh PE3yNbTATH CBOEH MHTENIEKTYaNbHON HESTEbHOCTH B
TIOPATIKE Y Ha YyCHOBHSAX, NMPEAYCMOTPEHHBIX JAEHCTBYIOIINM 3aKOHONATEIBCTBOM 00
aBTOPCKOM IIpaBe U CMEXXHBIX IIPaBaXx;

4.1.6. caMOCTOATENBHO ONpeaeNsTh HCTOYHUKM KOMIUIEKTOBAHHSI CBOMX
HHOOPMAIHOHHBIX PECYPCOB;

4.1.7. paboTHUKK VYrmpaBleHHs MOJb3YIOTCA COLHANTBHBIMH JIBFOTAMH B
COOTBETCTBHH C IECHCTBYIOLIMM 3aKOHOAATEIHCTBOM PD.

4.2. PykoBoautens YmpasieHus UMeeT PaBo:

4.2.1. BHOCHTB NIPEI0KEHHs [0 COBEPIICHCTBOBAHHIO OILIATH TPY/AA, B T. 4. O
TOOLIPEHHH  COTPYJIHMKOB  YTpaBjieHHs 3a YCHellHyl paboTy, a Takke
TDRLIOARCHHS O HATOKEHUH IUCLUMILUIMHAPHBIX B3bICKAHMH Ha COTPYIHUKOB,
HapVIIAIOMMX TPYIOBYIO JUCIHILTHHY;

4.2.2. coriacoBblBaTh C PEKTOPOM BOIPOCHl HA3HAYCHMS, YBONBHEHHS U
IepRMEIIeHHSA COTPYIHUKOB YIIpaBJIeHus;

4.2.3. BHOCHTb NpPEIOXKEHHS O BKJIIOUEHUH YTIPABIEHUS B OUOIHOTEUHBIE
0052 IHHEHHA B YCTAHOBJIEHHOM JEHCTBYIOLIMM 3aKOHOATEILCTBOM PO MIOPSIKE;

4.2.4. mpeiacTaBIATE YHHBEPCHTET B OpraHaX rocyJapcTBEHHON BIIACTH,
MSCTHOTO CaMOYTIpaBIeHUsl, MHBIX OpraHax, yYpexAEHHUSX U OpraHu3alusx 10
30IIPOCaM. BXOIAIIMM B KOMIIETEHLUIO Y IIpaBIeHHUs;

+.2.5. B3aMMOJEHCTBOBATH CO BCEMH CTPYKTYPHBIMM IOJpa3leieHHIMH
M =EBepCHTeTa M0 BONPOCAM, KAaCAIOIIUXCs A TebHOCTH Y IPaBICHNUS;

+.2.6. 1aBaTh PasbACHEHHS M PEKOMEHIAUWH PabOTHHUKAM M OOYYAIOLIAMCS
¥ =EBepCHTeTA 110 BOIIPOCAM, BXOMSIIMM B KOMIIETEHIIMIO Y IPABIICHMS;

Z.7. BeCTH IIE€PEeNMHuCKy CO CTOPOHHHMH OpraHM3aUMsMKM IO BOMPOCAM
ZOTHOTSIHO-HHQOPMALIMOHHOR ~ 1eATeNbHOCTH, a Takke APYTHM BOIPOCaM,
XOZ=TTM B KOMIICTCHLMIO YIpaBiAeHWs U He TpeOyIoIMM COIVIACOBaHUS C
THROSOICTBOM Y HHBEpPCUTETA

3aBeTyIONIHE OT/IENIOB UMEIOT IIPABO:

1. ompenenaTs coaepKaHUe U KOHKPETHBIE (GOPMBI CBOEl JeSTeNbHOCTH B
SOOTSETCTBHM ¢ 3amavyaMM M QYHKIMSIMH, ONpeAeleHHBIMH  HAaCTOSILHAM
IloZowREEeM:

v~ A
~

=.3.2. Tpe0oBath U MOJy4YaTh OT CTPYKTYPHBIX ITOpasjielieHnli YHUBepCHTeETa,
= TOM HHCI® OT [IeKaHOB, 3aBelyIOUMX KadeapaMu, PYKOBOAMTENEH HMHBIX

I n
‘.D

4
(]

.
-

tas s

STEPXTNPHBIX TOIPAsJeNeHU M, MaTepUaltsl U CBEJCHUS, HEOOXOIUMBIE JIJIsl PELIECHUS
TOCTZ3ICHHBIX Nepen YTpaBieHueM 3a1ad.
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5. OTBETCTBEHHOCTb

5. (IT3STCTBSHHOCTR 3@ HaaJexallee U CBOEBPEMEHHOE BLITIOJHCHHUC

T =sITEi.  OpeIVOMOTPeHHBIX  HacTosmuM  [lomoxeHuweM, HeCyT COTPYIHHMKH

» Soz=scmmis 3 mpeIenaX 00sM3aHHOCTEH, BO3JIOKEHHBIX HAa HUX 3aKOHOIATEIbCTBOM

S occwmoens @2zepzimiH. JODKHOCTHRIMUA MHCTPYKUIMSAMHE, HacTodmuM [lonoxeHuemM
SETOICTE ICTEREEEMMG PYKOBOIUTEISMU.

22 | Hz pykoBoauTens — YOpaBieHHUs — BO3Jaraercs  IepcoHalibHas

oOmr0deHHe IeHCTBYIOIIEro 3akoHogaTenbcTBa Poccuiickoit @enepannn
= TOEECCe DYNOBOICTBA YIIPaBIICHUEM;

22. “pl"aHIBaHH}O JEATENILHOCTH OTHENIOB YTIPaBICHHUS 110 BBIMOJHEHHUIO
22323 ¥ OVHKIHH, BO3JIOKEHHBIX Ha YIIpaBJeHUE;

-~

2.3. coOm0IeHNE COTPYAHUKAMHU OTAENIOB Y IpaBieH!s TPOU3BOACTBEHHON U
fj:;-:o3of TUCUHUTLIUHBL

3.2.4. cBOEBpeMEHHOE 1M KaueCTBEHHOE HUCIOJHEHUE MOPYYEHUN PYKOBOICTBA
V HHBEpCUTETA;

5.2.5. cobmoneHue paOOTHUKAMU YIIPaBlI€HUs] TpPYLOBOH JHUCIHILIMHEIL,
OpraHW3allrIo ONePATUBHOM, KaUeCTBEHHOM MOArOTOBKH M MCIIOJHEHMS JTOKYMEHTOB
B COOTBETCTBUHU C JAEUCTBYIOIIMMH IIPABUTIAMHU U UHCTPYKIUSIMH,

5.2.6. obecrieyeHHe COXPaHHOCTU HMYLLIECTBA, HAXOAALIETOCs B Y IIPaBIE€HUH,;

5.2.7. ofecrnieyeHdHe CcoOOJIOJEHWE TIpaBWJI IOXKapHOH  ©e30IacHOCTH,
TpeOOBaHHWH MPaBUI OXPaHbl TPY A4,

5.2.8. oOecreuyeHHe COXPAHHOCTH TMEPCOHAIBHBIX JAHHBIX pPabOTHUKOB
VrpaBileHus;

5.2.9. moabop, paccTaHOBKY W MAEATENBHOCTh PabOTHUKOB YIIpaBjieHHUS, a
TAK)Ke JIMII, PHHATHIX Ha paboTy 10 rpaxaaHCKO-IPaBOBOMY AOTOBODY.

5.3. 3aBenmylomine OTAETOB HECYT IIEPCOHATIBHYH) OTBETCTBEHHOCTh 3a
HeHaJ/lexalllee  WCIOJHEHHWE WM HEUCIIOJHEHHE  CBOMX  JOJDKHOCTHBIX
00s13aHHOCTEH, MTPEYCMOTPEHHBIX UX JOKHOCTHBIMHA MHCTPYKLMAMH, B Npeseiax,
OIpEeJeNeHHBIX  JCHCTBYIOIIMM  TPYIOBBIM  3aKOHOAATEIbCTBOM  Poccuiickoi
Dejepallyii, a TAKKe 38 HEHaIexalee U He CBOEBPEMEHHOE BBINOJIHEHHE QYHKIINH
U 3a7a4, BO3JOKEHHBIX Ha BO3TJIABIseMble UMM OTHENBl U IpeAyCMOTpPEHHBIE
HacTostuM [lonoxeHuem.

PazpaboTtaHo:

™ ==
PykoBoguTens ynpaBieHUs L2 M.H. Muxans4yeHKo
CornacoBaHo:
[TepBeIii MpOpEKTOP & %pm‘&/’ C.H. I'natrok
Bey1uuit F0pHCKOHCYJIBT e I0.C. Xopuna




