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Pabouyast mporpamma cocTaBiieHa ¢ y4eTOM TPeOOBaHMIA:

— TOpsAKa OpraHM3allid M OCYIIECTBICHMS OOpa30BaTeNbHON  JEATEIBbHOCTH IO
00pa3oBaTeNIbHBIM TpOTpaMMaM BBICHIETO 00pa3oBaHHMs — TporpamMmaM OakajiaBpuaTta,
nporpaMmaM — CHelMalIMTeTa, MNpOrpaMMaM  MarucTpaTrypbl, YTBEPXKAEHHOTO IPHUKA30M
MuHucTepcTBa HayKu M BhIcIIero oopa3oanusi Poccuiickoit @eneparuu ot 06.04.2021 Ne 245
(C MBMEHEHUSIMU U TOTIOJIHEHUSIMH);

— (enepanabHOro rocy1apcTBEHHOI0 00pa30BaTEILHOTO CTaHAAPTA BHICILIEr0 00pa30BaHUs
no HampasieHuto noaArotoBku 38.03.05 busHec-uHpopMaTuka, YTBEP)KIEHHOTO IPUKA30M
MuHucTepcTBa Haykd U Bbicuiero obpasoBanus Poccuiickoit ®denepamuu ot 29.07.2020 r.
Ne 838 (c m3MEHEHUSIMU U JOTIOJTHEHUSIMH).

[IpenonaBaTenu, MOArOTOBUBIIKE PAOOUYIO IPOrPAMMY:

TOKTOp (prstocoduu Mo MEHEHKMEHTY
JOLICHT JL.IO. Cynapkuna

Pabouass mporpamma paccMoTpeHa Ha 3aceqaHuM Kadeapbl MHOOPMALMOHHBIX TEXHOJIOTHM,
MaTteMaTuku 1 ¢pu3uky (mporokon Ne 10 ot 27 mas 2024.)

3aBeayrommii kageapoi B.1IO. Unbun

PaGouas mporpamMMa peKkoMeHJI0OBaHa K HCIIOIb30BAaHUIO B yYEOHOM MpPOIECCE METOAMYECKON
KoMmHccuel ¢axynprera SkoHOMUKHU U yrpasienus ATIK (mpotokon Ne 10/1 ot 19 utons 2024.)

IIpencenaresib MeTOAMYECKON KOMHCCHHT A.B. Xynaoueit

PykoBoaurenb 0CHOBHOI npodeccHoHATbHOI
o0pa3oBaTeIbHOI NPOrpaMMbI B.1O. Unbun




1. lIpeamer. Llesiu u 3a1a4u TUCUUIIIMHBI, €€ MECTO B CTPYKTYype
00pa3oBaTe/IbHOI MPOrPaMMBbI

Leabio u3yyeHHusi TUCHHUIIMHBI SBISICTCS TPUOOPETECHHE CTYJICHTAMHU TEOPETUYCCKHX
3HaHUH ¥ TPAKTHYECKUX HABBIKOB B OO0JIACTH OpraHU3allMd CUCTEM 3JIEKTPOHHOI'O
JOKYMEHTO000POTa, a TaK e (POPMHUPOBAHHNE HABBIKOB HEOOXOAMMBIX IS PeaTU3allii CPEICTB
¥ METOJIOB 3aIIUTH HH)OPMAIH B IOJOOHBIX CUCTEMAX.

OCHOBHBIMH 32/1aYaMHU U3YUCHHS TUCIUIUIHHBI SBIISIOTCS:

— W3YYeHHE OCHOBHBIX IMOHITHH W MPHHIUIOB B OOJIACTH OPraHU3AIMH 3JIEKTPOHHOTO
JOKYMEHTO0000pOoTa.

— m3y4yeHHe TpeOOBaHMH  OpraHM3alMU  JCJONPOU3BOACTBA M JJICKTPOHHOTO
JIOKYMEHTOO000pOTA.

— npHoOpeTeHne YMEHUH aHaJM3UPOBaTh Yrpo3bl 0€30MaCHOCTU CUCTEM 3JEKTPOHHOTO
JIOKyMEHT0000poTa.

— mpuoOpeTeHrne yMEHHH B NMPUMEHEHUH CPEACTB 3allUThl MHPOpPMALUMU B CHCTEMax
3JIEKTPOHHOT'O JJOKYMEHTO000pOTa.

— BBIpa0OTKAa HABBIKOB OJKCIUTyaTallid  3alIMIICHHBIX CHUCTEM  JJICKTPOHHOTO
JIOKyMEHTO000pOoTA.

MecTo AMCHMIIMHBI B CTPYKTYpe 00pa30BaTeIbHOI MPOrpaMMbI

JucuurmumHa «OJIEKTpOHHBIE CUCTEMbI JOKYMEHTOOOOPOTa» OTHOCHTCS K 4YacTH,
dbopmupyeMoii yuactHukamu oOpazoBaTenbHbIXx oTHomeHnid (b1.B.JIB.01.01) ocHoBHOM
npodeccruoHanbHOW 00pa30BaTENIbHON IMporpamMmbsl Beiciiero obpazoBanus (manee — OIIOII
BO).

OcHoBbiBaeTcsi Ha  0Oaze  aucuuminuHbl:  «lIpodeccronanbHble  KOMIBIOTEPHBIC
nporpammely, « MHpopManmonHas 6€30MacCHOCTHY.

JucuuruvHa yuraetcs B 6 ceMecTpe M INpeauiecTByeT AucuuiuimHam «KomriekcHbie
CUCTEMBI YIIPABIICHUS B CTPYKTYPE apXUTCKTYPhI TPEIIPUSTH.



2. llepevyeHb NJIAHMPYEMbIX pe3yJIbTATOB O0y4YeHHMs MO JAUCUHMILIMHE,
COOTHECEHHBIX C IVIAHMPYEeMbIMH Pe3yJIbTATAMH OCBOECHHSI 00pa30BaTeJIbHOI

MPOrpamMMBbl
Koawbl DopMyIHPOBKA HNuauxaTopbl TLIaHHpyeMbIE Pe3ybTaThi
KOMIIe- KOMIETeHINHU JAOCTHKEHH S
N o0y4eHus O TUCHHUILIMHE
TeHUM i KOMIIeTeHIMH
IK-4 | Cnocoben wucnons3oBats | IIK-4.2. CriocobeH | 3HaTBh MHCTPYMEHTAJIbHbIC
COBpPEMEHHBIC CTaHIAPTHI | UCIIOJIL30BATh Cpe/CcTBa, OCHOBaHHBIC Ha
Y METOOUKH YNpaBlieHHS | HHPOPMAaLUOHHbIE HHQOPMALMOHHBIX
paboramMu IO aHAIW3y | CUCTEMBl M  IU(QPOBBIC | TEXHOJOTHSIX, U 00paOOTKH
NpeAMETHON 00JacTH W | CepBUCH],  pealusyiomue, | GrHaHCOBOH, OyXraaTepcKon u
COIPOBOXKICHUIO YYETHO-aHAIUTUYECKHAE WHOW 3KOHOMHUYECKOMN
MH()OPMAITMOHHBIX MpOLECChl  NPEANpHUATHS | HHPOPMALUH
cHCTeM JUISL 1IeTIeH yIpaBIIeHUs YMeTb IpUMEHAITh
ABTOMAaTHU3HUPYIOIINX HHQOPMAIOHHBIE TEXHOJIOTHI

6H3HCC-HpOIIeCCI:I

Uit 00paboTKM (PUHAHCOBOH,
OyXranTepckoi 1 UHOM
SKOHOMUYECKOH HH(OpMAITHN

HNMeTh HABBIKH
HCIIOJIb30BaHHUS
HHQOPMAITHOHHBIX TEXHOIOTHI
11t 00paboTKK (PUHAHCOBOH,
OYXTaNTEPCKON W WHOM
SKOHOMHYECKOW HH(POPMAIUU

MK-4.3. l'otoBuT
KOHTPAKTHI, o opmIIseT
JIOKYMCHTAIIHIO Ha
pruoOpeTeHIE u
conpoBoxaenue WC wu
UKT, paspabaTeIBaeT
perilaMeHThI JAEATEIbHOCTH
MIPEINPHUSITHS u
VIOpaBICHUS  KU3HEHHBIM
LIUKJIOM HUT-

HHPPACTPYKTYPHI
TIPEePHUATHS

3HaTh METOABl aHanu3a |
00paboTKH SKOHOMHYECKHUX
JaHHBIX

YMmeTh DPOU3BOAUTE PaCyEThI
JUId pEIICHUs SKOHOMHMYECKHX
3a1a4

HNMeTh HaBBIKH aHaIM3a U
00paboTku SKOHOMUYECKHX
JTAHHBIX




3. O0béM AUCHUIIMHBI M BUABI Y4eOHOH padoThl

3aounas |OuHO-3a04HAs
Ounas dhopma oOyueHus dbopma dbopma
o0y4eHus o0y4yeHus
B T.4. TIO
BCEro BCEro
Butsl paGot ceMecTpam
BCETO % ?
@] &)
[&] &)
(o] (o]
OO61mas Tpyn0€MKOCTh
JUCIIUATIINHEL, 3a4.€/1./9aCOB, B 3/108 3/108 - 3/108
TOM YHCIIE:
KonrtakTHas paboTa, 4acoB: 36 36 - 22
- JIEKIUHU 14 14 - 10
- IPaKTUYECKHE 29 29 i 12
(ceMuHaApCKHE) 3aHATHUS
- 1abopaTtopHbIie PabOTHI - - - -
CamocrosiTenpHas paboTa, 4acoB 72 72 - 86
KonTpomnb, yacoB - - - -
Bun npome)xxyTOUHOM aTTecTalliy|  3a4yeT 3auyer - 3auer
(3a4€T, HK3aMEH)
4, Conepxanne JTUCHUILUIUHBI
4.1. Pa3zaesibl AMCHMIVIMHBI M BUAbI 3aHATHI (TeMaTU4YeCKHi NJI1aH)
15191 Pa3gen nuciuIninHbl JI 113 JIP CPC
ouHas ¢opMa 00yUeHHs
1 (OcHOBHBIC TIOHSATHS ¥ TPHHIHIBI 3JICKTPOHHOTO 1 5 B 8
TTOKYMEHTO0000pOTa.
2 [TeopeTudeckue U OpraHU3alMOHHBIE OCHOBHI CO3IaHUS]
CHUCTEM 3JIEKTPOHHOTO IoKymMeHTooOopoTta, 1 2 — 8
OpraHu3aIuu
3 [Knaccudukamus CHUCTEM DJNEKTPOHHOTO 5 B 8
JTOKyMEHT0000pOoTa
4 |OcoOEHHOCTH  3alUThl  CHCTEM  DJIEKTPOHHOTO 1 5 B 8
TOKYMEHTO000pOTa
5 KoHnenryanpHass  MOJIENb  anmapaTHOW  3alIUTHI 2 5 B 8
TEXHOJIOTUU JIEKTPOHHOT0 0OMeHa nHpopmanmen
Peanu3anus anmapaTHBIX CpelCcTB 3aIIUTHI
6 mHbOpManUH B cUCTeMax AJIEKTPOHHOTO| 2 2 — 8
TTOKYMEHTO0000poTa
7 Opranuzanus 3allMIIEHHON CHUCTEMBI 3JIEKTPOHHOU 2 5 B 8
MOYTHI
MeTo010TUYeCKUe OCHOBBI pa3paboTku
8 mHpOpMaMOHHON CUCTEMBI 3JIEKTPOHHOTO| 2 4 — 8
JTOKyMEHT0000pOoTa
9 OCco0EHHOCTH DJKCIUTyaTallud 3al[UIICHHBIX CHUCTEM 5 4 B 8
PIIEKTPOHHOTO IOKYMEHTOO0OpOTa




Bcero 14 22 72
3a0uHasi gopma o0yueHust
Bcero - - - -
O04HO-32049Has (popma o0y4yeHust

1 |OcHoBHBIE TIOHSATUS M TMPUHLHUIBL DJIEKTPOHHOTO 1 8
TOKYMEHTO000pOTa. B

2 [Teopernueckne ¥  OpraHU3AIMOHHBIE  OCHOBBI
CO3JIaHMsI CHUCTEM 3JIEKTPOHHOTO JOKyMeHTooOopoTa] 1 1 8
OpraHu3aluu

3 [Knaccudukanus CUCTEM SMEKTPOHHOTO| 1 10
TOKYMEHTO000pOTa

4 |Oco0eHHOCTH  3alIMThl  CUCTEM  DJIEKTPOHHOI'O 1 1 10
TTOKYMEHTO0000poTa

5 KonnenTtyanbHass ~ MoJedb  amnmapaTHOW — 3alUThl 1 1 10
TEXHOJIOTUH 3JICKTPOHHOTO 0OMeHa HH(opMaIren
Peanmmzanus anmapaTHbIX CPEZICTB 3aIUTH]

6 mHpOopMarH B cucTeMax anekTpoHHoro| 1 2 10
TOKYMEHTO00O0pOTa

7 Opranuzanys 3alIMIIEHHOW CHCTEMbI AJIEKTPOHHOMN 2 5 10
MOYTHI
MeToonorudeckme OCHOBBI pa3paboTku

8 mHpopMaIMOHHON CHUCTEMBI aMeKTpoHHOTO| 1 2 10
TTOKYMEHT0000poTa

9 OCOOEHHOCTH 3KCIUTyaTallid 3alUIIEHHBIX CHCTEM| 1 5 10
DIIEKTPOHHOTO JOKYMEHTO000pOoTa

Bcero 10 12 86

4.2. Conep:xxanue pa3/iesioB y4eOHOM M CHUNITHHBI

Tema 1. OcHOBHBbIE NOHATHS U MPUHUIMIIBI 3JIEKTPOHHOI 0 JOKYMEHT0000pOTA.

OcCHOBHBIE TEPMHUHBI M OMpeNeNeHus. JTanbl AoKyMeHTooOopoTta. IlpencraBienue o
CUCTEME DJJIEKTPOHHOTO JOKyMeHTooOOopoTa. TpeOGoBaHMs K cCHCTEMaM BIIEKTPOHHOTO
JTOKyMeHTooOopoTa. Mcropus aBTOMAatuM3amuu JOKyMEHTOoOOopoTa. (OTEYeCTBEHHBIE U
MEXAYHapOAHbIE  CTAaHAAPTHl ~ OpPraHM3alMu  JCNONPOM3BOACTBA M DJIEKTPOHHOTO
JIOKyMEHTO000pOoTa.

Tema 2. Teopernueckne W OPraHU3alMOHHbIE OCHOBBI CO3JaHHUSI CHUCTEM
3JIEKTPOHHOI0 1OKYMEHT0000p0TAa OPraHU3alUM.

Ctpyktypa, 3amaun  ©u  GyHKOMH  HUHOOPMAIIMOHHOW  CHUCTEMBI  DJIEKTPOHHOTO
nokymeHToobopota. IOpumnueckass cunma dSIeKTpOHHOrO JokymeHTa. [IpoGiema 3armuTh
uHpopManui W WHGOPMALMOHHOW  O€30MacHOCTH B CHUCTeMaX  AJIEKTPOHHOTO
JOKyMEHTOOOOpoTa. 3amura NepCOHAJbHBIX JAHHBIX B HH(OPMAIMOHHBIX CHCTEMAax.
Peann3oBaHHbIE MPOEKTHI BHEAPEHUSI CUCTEM DJIEKTPOHHOTO JOKYMEHTOOOOPOTa B BEIOMCTBAaX
1 HErOCYAapCTBEHHBIX CTPYKTypax Pd.

Ob6merocynapcTBeHHbIE HH(DOPMAIIMOHHBIE cucTeMbl. DeiepanbHbIe 1eNeBbIe MPOTrPAMMBbI
B 00JacTH BHEAPEHUS 3IEKTPOHHOrO AOKyMeHTooOopoTa. Kputepun BbIOOpa MpOrpaMMHOIO
o0ecrieueHHs Uil CUCTEMBI JIEKTPOHHOTO JIOKyMEHTO000poTa.

Tema 3. Knaccupukanusi cucremM 371eKTPOHHOI0 I0KYMEHT0000pOTA.




Knaccuduxanus cucTeM AJIEKTPOHHOTO JOKYMEHT0000pOoTa. Crenenp
WHTETPUPOBAHHOCTH IPOTPaAaMMHOTO obecrieueHHs B pamKax OpraHu3aIlny,
MHOTO()YHKIIHOHAJILHOCTh, MacIITaOMpOBaHHE, MYJIbTH(QOPMATHOCTh, OTKPBITOCTH (hopMmaTa,
OTHOIIIEHHE K TMOJepKKe 0e30yMaXHOTO JOKYMEHTOOOOpOTa, OTEYECTBEHHBIM CTaHIAapTaM
nenonpousBoacTBa. Pasmuume TexHonormii  workflow u  docflow. Kopnoparususie
nHpopmanronusie cuctemsl (KH1C).

Tema 4. Oco0eHHOCTH 321U THI CHCTEM JICKTPOHHOI'0 JIOKYMEHT0000poTA.

KonduaeHmanpaplii  AIEKTPOHHBIN JO0KyMeHTOOoOOpoT. MHpopmanus 3ammimaemas B
CHCTEME DIIEKTPOHHOTO JOKYMEHTOOOOPOTa, BHJIBI JIOKYMEHTOB OTPAHWYEHHOTO JIOCTYTIA.
VYpoBHM KOH(UAECHINAIBHOCTU. YTPO3bl 0€30MaCHOCTH HHPOPMALIUU B CUCTEMaX JIEKTPOHHOTO
TOKyMeHT0o0opoTa. OCHOBHBIE TpeOOBaHHMS M Mephl MO 3alMTe WHpOpMalMU. 3ammra OT
BPEIOHOCHBIX ITPOTPaMM.

Tema 5 KonuenryajabHasi MoJe/Ib aNNapaTHOH 3aIMMTHI TEXHOJOTHH 3JIEKTPOHHOIO
o0MeHa uHGopmanuei.

Oco0eHHOCTH amnmapaTHON 3alIUThI 3JIEKTPOHHOT0 ooMeHa uHpopMmarmeir. OcoO0eHHOCTH
PE3UAECHTHOIO KOMIIOHEHTa Oe3omacHOCTH. [IpuHIMNBI anmapaTHOM peanu3aluyd MEXaHU3MOB
ayTeHTU(UKALIUH B SIIEKTPOHHOM Cpejie.

Tema 6. Peanusanmsi anmapaTHbIX CpPeACTB 3alMThl MHpoOpManMU B CcHCTEMax
3J1eKTPOHHOI0 IOKYMEHT0000poTa

HutepdeiicHble  cpeicTBa  3JIEKTPOHHOrOo oOMeHa uHpopmanued. TexHuueckas
peanu3anus anmnapaTHbIX CPEJCTB 3aIUTHl HHPOPMAUU. APXUTEKTYpa CEMEHCTBA TEXHUIECKUX
YCTPOMCTB anmnapaTHoW 3amuThl HHGopManuu. Mcnonp3oBaHue annapaTHbIX CPEICTB 3aIIUTHI.
Cucrtema KOHTPOJISL LIEJIOCTHOCTH U TIOJATBEPKIEHUS JOCTOBEPHOCTHU AJIEKTPOHHBIX JTOKYMEHTOB.
[IpumeHeHne KOJ0B ayTeHTU(PHUKAIMK B TOJCUCTEMaX TEXHOJIOIMYECKOH 3aluThl HH()OpMaIUH.
D¢ dexTuBHOCTH anmapaTHBIX CPEACTB 3AIIUTHI.

Tema 7. Opranuzanus 3alMIIEHHONA CUCTEMbI 3JIEKTPOHHOM MOYTHI

Opranu3zanus IEKTPOHHOTO MTOYTOBOTO B3auMoielcTBUsl. Pob 1 PyHKIIMHM 37EKTPOHHOM
noutbl. OCHOBHBIE TNPHUHLMUIBI OPraHU3alUM 3JIEKTPOHHOM MOYTHL. YTIpo3bl 0€30macHOCTU
nHPOpPMAIINY, CBSI3aHHBIE C HCIOJIB30BAHUEM DJICKTPOHHOW MOYTHL. [l0YTOBBIE MPOTOKOIBI
B3anMoJieHcTBUs. OCHOBHBIE METO/IbI U CPECTBA 3AUTHI AIEKTPOHHON MOYTHI.

Tema 8. Mertogojornueckue OCHOBBI Pa3padoTKH HHGPOPMALUMOHHONH CHCTEMBbI
3J1eKTPOHHOI 0 IOKYMEHT0000pOTa

KvzHeHHbIl UK pa3paboTku MHPOPMAIMOHHOHN cuctembl. Pa3paboTka TEXHHYECKOTO
3a/laHus M0 CO3/IaHHI0 MH()OPMAIIMOHHOW CHCTEMBI AJIEKTPOHHOTO JoKyMeHToobopota. CASE-
TEXHOJIOTUS pa3paboTKu WH(POPMAIIMOHHBIX CHUCTEM: TOHSTHE, KIAaCCH(HUKAINS, apXUTEKTYpa.
Mertoab! u cpeacTBa 3ammThl nHpopmaryu B UC.

Tema 9. Oco0eHHOCTH JKCILUIyaTAMH 3alIUIIEHHBIX CHUCTEM JJIeKTPOHHOIO
JOKYMEHT0000poTa

Oco0eHHOCTH 3KCIUTyaTallud CHUCTEM 3alHUILEHHOTO AJIEKTPOHHOI'O JOKYMEHTOO0OOpOTa.
OOecrnieueHue KOHTPOJIS 3alllUThl CHUCTEM 3JEKTPOHHOIO JIOKYMEHTOOOOpOTa. ATTecTanus
ABTOMATHU3MPOBAHHBIX CHUCTEM 3JEKTPOHHOTO JOKyMeHTooOopoTra. OueHka 3¢ (eKTUBHOCTH
3aIUThl HH(POPMAIMU B CHCTEMaX 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

4.3. IlepeyeHb TeM JeKIHH

OO0BéM, u
No dbopma oOyueHus
y Tema nexkuun
/11 OYHO-
OuYHas 3a04Has
3a09Has
1 OCHOBHBIC TIOHATHS H TPUHIUIBI IJICKTPOHHOTO 1 1
" |[TOKyMEHTO000poTA.




5 TeopeTnueckue U OpraHu3aIMOHHBIE OCHOBBI CO3/IaHUs 1 i 1
" lcuctem 3JIEKTPOHHOIO JIOKyMEHTO0000pOoTa

3. |Knaccudukanus CUCTEM SJICKTPOHHOI'O 1 - 1
4 OcOOCHHOCTH ~ 3alIUTBI  CHCTEM  JJICKTPOHHOTO 1 i 1
" |mokymMeHToo0OpOTa

5 KonnenTyanbHass ~ MOAENb  ammapaTHOM  3alllUThI 9 i 1
' [TE€XHOJIOTHH JIEKTPOHHOTO 0OMeHa HH(pOopMaIrei

6. [Peanmsanmsa anmapaTHBIX CPEJICTB 3aIATH] 2 - 1
7 Opranuzanys 3allMIIEHHOM CHUCTEMbl JJIEKTPOHHOMH 2 i 2

TTOYTHI

8 MeTo1070THYECKHE OCHOBBI pa3zpaboTku 9 i 1
" MHpOpPMAIIMOHHOM CHUCTEMBI AJIEKTPOHHOTO

9 OCcoOeHHOCTH OKCIUTyaTallid 3alUIICHHBIX CHCTEM 9 i 1
" PIEKTPOHHOTO JOKYMEHTOO0OpOTa

Bcero 14 - 10

4.4. llepeueHb TeM NPAKTHYECKUX 3aHATHI (CEMUHAPOB)
O0BéM, u
Ne Tema npakTHUECKUX 3aHATUN (hopma 0byyeHn
T1/T1 OYHO-
OuHas 3aouHat | o

1 OCHOBHBIE TIOHATHUS W TMPUHIUIBI AIEKTPOHHOTO 9 B B
" |MOKyMEHT0000pOTA.

9 TeopeTrueckue U OpraHu3alMOHHbBIE OCHOBBI CO3/JaHUs 5 i 1
" lcuctem 3JIEKTPOHHOTO JIOKyMEHTO000POTA)

3. [Knmaccudukarmms CHCTEM 3JICKTPOHHOTO 2 - 1
4. |OcobeHHOCTH 3aIATEI CUCTEM AIIEKTPOHHOTO 2 - 1
5 KonnenryanpbHass  MOJenp  anmapaTHOM  3aIlUTHI 5 ) 1
" [TEeXHOJIOTHH JICKTPOHHOTO 0OMEHa HH(pOpMaIUeH

6 Peanuzarus anmapaTHBIX CpeICTB 3aIIUTHI 9 i 2
" mHbOpManuu B cHUcTeMax AJIEKTPOHHOTO

7. |Opranuzamusi 3alMIICHHOW CHCTEMBbI SJIEKTPOHHOU 2 - 2
8. [Mertononoruueckue OCHOBBI pa3zpaboTku 4 - 2
9. |OcOOEHHOCTH JKCIUTyaTallMM 3allUIICHHBIX CHCTEM 4 - 2

Bcero 22 - 12

4.5. [lepeyeHb TeM J1a00paTOPHBIX PadoT.

JlaGopaTopHbie pabOThI HE IPETYCMOTPEHBI.

4.6. Buabl caMocTosiTe/IbHON PadoThI CTYJIEHTOB U NepeYeHb Y4eOHO-MeTOAMYeCKOro
o0ecrievyeHus VIS CAMOCTOSATEJIbHOI padoThl 00yUYaommXxcst

4.6.1. TloaroroBka K ayAUTOPHBIM 3aHATHAM

Marepuansl JEKIMH  SBISIIOTCA OCHOBOM  JUII  M3YYEHMsS] TEOPETUYECKOM YacTH
JUCUUILIMHBI U TIOATOTOBKH CTYAEHTA K MPAKTUYECKUM 3aHATUSIM.

[Tpy MOArOTOBKE K ayAUTOPHBIM 3aHATHSAM CTYACHT JOJIKEH:

- HU3Y4YUTh PEKOMEHAYEMYIO JINTEPATYPY;

- NPOCMOTPETH CAMOCTOSITEIHHO JOMOJHUTENBHYIO JIUTEPATYPY MO U3y4aeMOM TEME.

OCHOBHOW IIENIbI0 MPAKTUYECKUX 3aHATUHM SBISETCS M3Y4YE€HHE OTAEIbHBIX Hambosee
CJIOXKHBIX U MHTEPECHBIX BOIPOCOB B PaMKax TEMbI, a TAKXKE€ KOHTPOJb 3a CTETIEHbIO YCBOCHMUS
MpOHIEHHOTO MaTeprala U X0J0M BBIIIOJHEHHUS CTYIEHTAMH CaMOCTOATEIbHOM paboThI.

4.6.2. IlepeyeHb TeM KypCcOBbIX padoT (IIPOEKTOB)



KypcoBbie paboThl (IPOEKTHI) HE MPEAYCMOTPEHBI.

4.6.3. IlepedyeHb TeM pedepaToB, pacueTHO-rpaguueckux pador
Pedepartsl, pacuetHo-rpaduueckue paboThl HE IPETYCMOTPEHBI.
4.6.4. TlepeuyeHb TeM ) | yueOHO-MeTOANYEeCKOro od0ecneueHus IS
CaAMOCTOSITeJIbHOI pa0oThl 00y4arOIMXCH
O0béM, 1
Ne Tema camocTosTeIbHON Y4eOHO-MeToInYeCcKOe dbopma oOyueHuUs
/i paboTsI obecrieuenne OYHO-
OuHas |3aouHar o
1. |OcHOBHBIE TOHATHSA U 1. Kab6armos, C. 0.
MPUHIAIIEI 3JIEKTPOHHOTO DIIEKTPOHHOE MPABUTEIHCTBO. 8 - 8
JIOKYMEHTO000pOTa. DIIEKTPOHHBIN TOKYMEHTOOO0POT.
2_ TeopeTqu(;KHe u TepMI/IHBI " OIIPCACIICHUA: yqe6H0e
OpraHu3anuoHHbIe OCHOBBI  [nocobue / C.10. Kabarmos. —
CO3JaHUS CUCTEM Mocksa: UHOPA-M, 2021. — 320 8 i 8
3JIEKTPOHHOTO c. — (BwIcmiee oOpa3oBanme:
JOKYMEHTO000pOTa Baxanaspuar). - ISBN 978-5-16-
OpraHusanuu 006835-0. - TekcT: 37eKTPOHHBIHA. -
3. |Knaccudukanus cuctem URL:
3JIEKTPOHHOTO https://znanium.ru/catalog/product/1| 8 - 10
JIOKyMEHT0000poTa 132150 (nara obpamieHus:
4. |Ocobennocty 3amuthl cuctem 03.09.2024).
3JIEKTPOHHOI'O 2. Kanau, A. B. Opranuzanus 8 - 10
JIOKYMEHTO000pOTa CHCTEM DJIEKTPOHHOTO
5. |KonnenryansHas MOJETh JIOKyMEHTO000pOTa: MOHOrpadwus /
annapaTHof/'I 3aIATHI A. B. Kamau, JI. I'. 3p16un; ®PKOY 5 i 10
TEXHOJIOTMH AIeKTpoHHOro  |BO BopoHexckuit nHCTHTYT
oOMeHa nHpopmanuei ®CHH Poccumn. - Boponex:
6. |Peanm3ams ammapaTHBIX Hayunas kaura, 2020. - 158 c. -
CPEJICTB 3ATMHTEI ISBN 978-5-4446-1460-0. - Tekcr:
uH(OpPMAIMY B CUCTEMaX 371eKTpOHHBIH. - URL: 8 - 10
3JIEKTPOHHOI'O https://znanium.com/catalog/produc
JIOKyMEHTO000poTa t/1241010 (nara oOparueHus:
7. |7. Opranmsaums samumennoii |03.09.2024).
. 8 - 10
CHUCTEMBI DJIIEKTPOHHOU MOYTHI 3. Munnn, 1. B. 3amura
8. |Merogonornueckue ocHosl  [<CHHIEHIMATLHOM HHpOpMAIK
pa3paboTKu [PH 3JIEKTPOHHOM
UH(POPMAIMOHHOM cUCTeMBI  [IOKyMeHToob0poTe/Munnt 1.B., 8 - 10
3IIEKTPOHHOTO Munnn O.B. - HoBocubupck:
JIOKyMEHT0000pOoTa HI'TY, 2011. - 20 c.: ISBN 978-5-
9. |OcoGennoctr sxcruryaramuu | /82-1829-1. - Texer:
3aIIUILEHHBIX CUCTEM PIIEKTPOHHBIA. - URL:
3JIEKTPOHHOTO https://znanium.com/catalog/product| g - 10
JTOKYMEHTO000poTa 546492 (nara obpareHus:
03.09.2024).
Bcero 72 - 86




4.6.5. Jlpyrue BUABI CAMOCTOATEIbHOI PadoThl CTY1eHTOB
He npenycMoTpeHsL.

4.7. IlepeyeHb TeM M BH/I0B 3aHATHI, IPOBOAUMBIX B HHTEPAKTUBHOM dopme

Ne ®opma Tema 3agaTusa WnrtepaktuBHbii Metog | O0beMm, 4
n/a 3aHATHUA
1 Knaccuduxanms CUCTEM
Jlexius 3JIEKTPOHHOTO HNuTepakTuBHas JTEKIUS 2
JIOKYyMEHT0000pOTa
S. DoH/1 OLIEHOYHBIX CPEICTB /ISl IPOBeIeHUS MPOMEKYTOUHOM
aTrecraimu

[Tonnoe onucanue (GoHIa OLEHOYHBIX CPEACTB TEKYIIEH U MPOMEXKYTOUYHON aTTeCTalluu
oOyyaromuxcsi ¢ nepeuyHeM KOMIIETEHIIUM, ONMcaHueM MoKa3zaTeled U KpUTepUeB OLCHUBAHUS
KOMIIETECHIIUH, IIKaJI OLIEHUBAHUS, TUIIOBBIE KOHTPOJIbHBIC 3aJaHUSI U METOANYECKUE MaTEpHaIIbI
npeacTasieHsl B [IprmoskeHnn 3 K HACTOSIICH ITpoTrpamMme.

6. Y4yeOHO-MeTOANMYECKOE 00ecIeYeHHue TUCHNILINHBI

6.1. Pexomenayemasi iuTepaTypa
6.1.1. OcHoBHas TUTEpaTypa

Ne ABTOp, HaA3BaHHE, MECTO U3AHUSL, U31-BO, TO]l U3IAHUS Koa-so

n/n ’ ’ ’ ’ IK3.

1. ABTOMaTH3aIMs JOKyMEHTooOOpoTa: ydeObHoe mocobue / A. A.
Tumenko, FO. M. Kazakos, M. B. TepexoB [u ap.]. - Mocksa: ®JIMHTA, DrtexTpoHHbiii
2018. - 108 c. - ISBN 978-5-9765-4024-8. - Tekcr: anexTpoHHsbIi. - URL:
https://znanium.com/catalog/product/1860051 (mata oOpareHus: peeype
03.09.2024).

2. CwmupnoB, C. H. Dnekrponnsiii 6usnec / Cmupnos C.H., - 2-e u3n. -
M..ZIMK TIlIpecc, 2018. - 242 c.: ISBN 978-5-93700-064-4. - Tekcrt : | DIEKTPOHHBIH
anektponnbid. - URL: https://znanium.ru/catalog/product/983550 (mara pecypce
obpamenus: 03.09.2024).

3. CononeBud, A. B. Dnekrponnsiit oduc: Yuedbnoe mocodue / ComoHeBUY
A.B. - Munck:PUIIO, 2014. - 428 c.: ISBN 978-985-503-376-0. - Tekct: | DneKTpOHHBIH
anekTpoHHbld. - URL: https://znanium.ru/catalog/product/949873 (nata pecypc
obpamenus: 03.09.2024).

4, DNEKTPOHHBIA TOKYyMEHTOO0O0pOT U o0ecredeHne 6e30macHOCTH
crangaptHeiMu cpenctBamMu WINDOWS: yueGHoe nocobue / JI. M.
EBnoxumoBa, B. B. Kopsokun, A. H. [Teuekun, O. I'. [IIBeukoBa. — DIeKTPOHHBIH
Mocksa: KYPC, 2023. — 296 c. - ISBN 978-5-906923-24-0. - Texkcr: pecypc
anexTponnbii. - URL: https://znanium.ru/catalog/product/1902497 (nata
obparenus: 03.09.2024).
6.1.2. JlonoHuTe/IbHAS JIMTEpPATypa

1:][\591'[ ABTOp, Ha3BaHUC, MCCTO U3JaHUA, U31-BO, 'O U3JaHUA, KOTMYECTBO CTPAHHUI]
KoH(puaeHIMansHOE 1eTONPOU3BOCTBO M 3AIIMIIEHHBIA AIEKTPOHHBINH JOKYMEHTOOOOPOT :
1 yaeOnuk / H. H. Kynses, A. C. Iémymkun, T. B. Konnpamosa, A. I'. ®abpuunoB ; o o0,

pen. H. H. Kynsiea. - 2-e usn., nepepab. u nom. - Mocksa: Jloroc, 2020. - 500 c. - (HoBas
yHIBepcuTeTckass omoimoreka). - ISBN 978-5-98704-711-8. - Tekct: anexrponnsiid. - URL:
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| |https://znanium.com/catalog/product/1212394 (mata obpamenwus: 03.09.2024).

«HAHTE

6.1.3. [lepuoguyeckue U3TAHUA

HepI/IOI[I/I‘IeCKI/Ie HU3JJaHus IIpU U3YUYCHUU JUCTUILINHBI HC IPEAYCMOTPCHBI.

6.1.4. MeToguueckue yKazaHus JUisl 00y4al0IIMXCH 10 OCBOCHUIO TUCHHUIIJIMHBI
MeTtoauueckue yKa3aHus HaXOJATCs B CTa U pa3padOTKU

6.2. IlepeyeHb pecypcoB HH(POPMAIHOHHO-TEJEKOMMYHHKAIIMOHHOW  CETH

pHET» (1as1ee - ceThb «IHTepHeT»), HeOOXOAUMBIX /IJIs1 OCBOEHHSI TUCIUTITHHbBI

Ne i/t

HaszBanue nHTepHET-pecypca, apec ¥ PeKUM JOCTYIa

1.

Hayunas snekrponHas 6ubnmoreka elibrary (http:/elibrary.ru)

6.3. CpeacrTBa o0ecrnieueHUs1 OCBOEHHS M CHMILITUHBI
6.3.1. KomnbroTepHbie 00y4ariue 1 KOHTPOJIHPYOIIHe IPOrpaMMbl

D yHKIUSA IPOrpaMMHOTO

NPAaKTHYECKUE  3aHATHS,
caMocCTOsITeIbHas paboTa

HaumenoBanue
Ne Bug yuedHOTO obOecrieueHUs
IPOrPaMMHOI0
n/m 3aHATUA MOJEIHPY-
obecrieueHus KOHTPOJTb oOyuJaromas
fo1mas
1 VUlexuuoHHEIE, http://moodle.Inau.su + + +

6.3.2. Ayamno- u BHA€0NO0CO0HUs

Aynuo- v BUJIEONOCOOUs HE TIPEyCMOTPEHBI.

6.3.3. KommnbioTepHble Mpe3eHTAIMH Y4eOHBIX KYPCOB
KommnbproTepHblie Mpe3eHTalnu YIeOHbIX KypPCOB HE MPETYCMOTPEHBI.

7. Onucanne MaTepuaJIbHO-TeXHUYECKOH 0a3bl, HEOOXOAUMOI JJI1 OCYIIeCTBJICHUS
00pa30BaTEILHOIO NPoOIEcca MO TUCHUILINHE

HaumeHnoBanue 000pya0BaHHBIX

Ne [lepeueHs OCHOBHOTO 00OPYIOBaHHUS, TPHUOOPOB

y4eOHBIX KAOMHETOB, OOBEKTOB ISt

/o . 1A MaTepUuaioB

MPOBENCHUS 3aHATUI

1. | I'-107 — ayauTopus A IPOBEACHUS Komnsrotepst — 5 mit., cron 1 Tym6. — 1 mr., cron
MPAKTUUECKUX 3aHIATHUH, ayautopH. — 11 mr., cryn n/msarkwii — 1 mr., cTyn
CaMOCTOSITEIbHOM PadOTHI yueHud. — 12 mr., 1ocka Uit Tex.nmox. — 1 mr.,

ckamelka ayJ. — 6 IIT.

2. I'-109 — ayauropus Ui IPOBEACHUS, KommbroTeps! — 8 mIT., perupKyasaTop — 1 mT., cTyn
JICKIIMOHHBIX, CEMUHAPCKUX MATKU# — 1 mrT., focka ams TeX.nok. — 1 mrT., croi
Tab0PaTOPHBIX U MPAKTHIECKIX KOMIIBIOT. — 25 WIT., CTYJ y4eHud. — 29 mr.
3aHSITHH, TPYNIIOBBIX U
WHJUBUyaJIbHBIX KOHCYJIbTALMM,

TEKYILEro KOHTPOJIs, IPOMEKYTOUHOU
aTTECTALlUH, CAMOCTOSITEIbHON paboThl,
yueOHOW NPaKTHKH, HOATOTOBKU H
IIPOBENICHUE TOCYIAPCTBEHHOM
UTOTOBOH aTTecTalyu

3. | I'-112 — ayauropus amns mpoBeneHUS Kowmmerorepsr — 5 mir., cron 1 Tym0. — 1 mT., 1ocka
ab0PaTOPHBIX U MPAKTHICCKIX IUIS TeX. TIOK. — 1 mIT., cTyn yaeHnd. — 19 mrT., cron
3aHATHIA, CAMOCTOATEILHON paboThI KOMIIBIOT. — 7 HIT., CKaM. ayJuT. — 2 MT., CTOJI

ayJUTOPHBIN — 6 IIT.

4. | I'-113 — ayauropwus Juisi IPOBEJCHUS Kowmmsrotepst — 5 mr., peruppkynarop — 1 mrT., cTox
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7ab0paTOPHBIX U MPAKTHYECKUX 1 Tym6. — 2 wrt., TpubyHa Mai. — 1 WT., CTyn

3aHATHH, CAMOCTOSITEIIEHOH pabOTHI /MATKUH — 1 mT., cTyn ygeHnd. — 15 mr., cron
KOMIIBIOT. — 5 IIIT., CKaMeiKa ayIuT. — 9 mT., 1ocKa
JUTSE TeX.MOK. — 1mT., cTox mapra — 11 mi.

I'-114 — aymutopwust 11 IPOBEACHUS Kowmmsroteps! — 7 mit., cron ayaur. — 1 mr., 1ocka

5 Ja00paTOPHBIX U MPAKTHYECKHX JUISL TeX. MOK. — | mT., 1aBKa — 3 IIT., CKaM. ayauT. —
3aHATHH, CAMOCTOSITEIIEHOM paboThHI 5 MT., CTOJ KOMITBIOT. — | mT., cTox ayaut. — 13 mr.,

CTyJ y4eHHd. — 14 mT.

6. | ['-116 — ayauropust 1Jis IpOBEACHUS Cryn n/msrkuit — 1 wr., cTyn ydeHnd. — 19 wr., cron
CEMMHApPCKUX 3aHATUN mapta — 8 mrT., cron 1 TyM0. — 1 mT., TOCKa IS TeX.

oK. — 1 mr.

7. | I'-120 — ayauropust 1uist NpOBEACHUS Komnerorep — 5 mT., ckameiika aya. — 5 mr., cton 1
ab0PaTOPHBIX U MPAKTHICCKIX TyMO. — 2 IIT., CTOJI ayANT. — 6 IIT., CTYJ II/MATKHAN —
3aHATUH, TPYNIOBBIX U 2 Wr., cTya y4eHud. — 16 WT., CTOI KOMIIBIOT. — 7
WHJIUBUTY aJIbHBIX KOHCYIBTAIHH, IIT., TOCKa JIJIsl TeX.TIOK. — | TIT.

TEKYLIEro KOHTPOJIS, TPOMEXKYTOUHON
aTTECTAIlUH, CAMOCTOSITEIEHON paboThI
8. MexxaucuunjinHapHbie CBA3H
IIporoxo.
corjacoBaHus paboueld mporpaMMebl ¢ APYTUMHU JUCIUILTHHAMUI
[peanoxeHus 00 H3MEHEHHSIX
HaumeHnoBaHue QUCLHUIIINHBI, C Kadenpa, ¢ koTopoii B paboueii mporpaMme.
KOTOPO#l MPOBOMIIOCH COTTIACOBAHKHE | MPOBOJHIOCH COTJIACOBAHKE 3akiroueHue 006 uTorax
COTJIACOBaHUS
KommuekcHele cucTeMsl ynpasienus| Kapenpa nHpopMamoHHBIX
B CTPYKTYPE apXHUTEKTYPHI TEXHOJIOTUM, MATEMaTUKH U CornacoBaHo

P EAIPHITHS bu3uku
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Jluct n3meHeHuit pabodel mporpaMMel

IIpniaoxenne 1

Howmep
Iloanuce 3aBe-
Homep MIPOTOKOJIa Crpanungl ¢ | Ilepeyenn oTKOppeEK- OLLERO
W3MEHEHUS 3acenaHus W3MCHCHHSIMH | TAPOBAHHBIX MTYHKTOB JLyromero
kadenpou
kadenphl U gaTa
1 Nel ot 9-10 4.6.4
' 03.09.2024 ) 6.1
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IIpniaoxenne 2

Jluct nepuoauuecKux MpoBepoK paboyei mporpamMmbl

JIOJ>KHOCTHOE JIUII0, MPO-
BOJIMBIIIEE MTPOBEPKY
®.1.0., 10JKHOCTD,

Jara

IToTpebHOCTE B
KOPPEKTUPOBKE

IlepeueHp MyHKTOB, CTP.,
pasaesnoB, TpeOYOIUX
U3MEHEHUHN
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IIpniaoxenne 3
OEJNEPAJIBHOE I'OCYAAPCTBEHHOE BIOJPKETHOE OBPA3OBATEJIBHOE

YUYPEXJIEHME BbICIIEI'O OBPASOBAHUSA «JIVT AHCKUI TOCYJAPCTBEHHBIM
AI'PAPHBIM YHUBEPCUTET UMEHMU K.E. BOPOIIMJIOBA»

®OH/J ONEHOYHBbBIX CPEJICTB
y4eOHOM TUCHUIUTMHBI «DJIEKTPOHHBIE CUCTEMBI IOKYyMEHTOO00pOTa»

Hanpasnenue noarorosku: 38.03.05 busnec-unpopmaTtrka

Hanpasnennocts (npo¢uns): buznec-undopmarika

YpoBeHb pohecCHOHAIEHOTO 00pa30BaHus: OaKaIaBprar

T'ox mayana nmoarorosku: 2024

Jlyranck, 2024

15



1. IEPEYEHb KOMITIETEHIIMI, COOTHECEHHBIX C UHIUKATOPAMM JJOCTUXKEHWUSA KOMIETEHIIAMI, C YKASAHUEM 2TAIIOB X
®OPMHUPOBAHUSA B IIPOIIECCE OCBOEHMS OBPA3OBATEJIBHOM ITPOT'PAMMBI

Kon xoHTpO- HaumenoBanune HanMeHOBaHUE OLIECHOYHOTO
. DopMyIHpOBKa Munukaropsl Orar (YypoBEHb) N
JMpyeMoi . IInanupyemsie Moyneit u (uin) CpencTBa
KOHTPOJIHUPYEMOH JOCTIKEHUS OCBOCHUS "
KOMIIe- pe3yibTaThl 00y4eHHS paszuenoB Texymuit [IpomexyTounas
KOMIIETEHITUH KOMIIETCHIIUU KOMIIETEHITUH
TEHIIUU JVCITUTLTUHEI KOHTPOJIb aTTecTanus
K-4 Crnocoben K-4.2. [TepBerii aTan 3nath 1. OcuoBuble ioHaTusa | TecTol 3auer
WCTIOJIh30BATh Crioco6en (TTOpoTOBHIif WHCTPYMEHTAJIbHbIE Y TIPUHITAITBI 3aKPBITOTO
COBpEMEHHEIE HCIOTIB30BATE YPOBEHb) CpeACTBa, OCHOBAHHBIC | DJIEKTPOHHOTO THUIA
CTaHIapPTHI L - (bOPMAIHOHHEL Ha HHQOPMAIIMOHHBIX | JOKYMEHTO00O0pOTA.
METOAUKU TEXHOJIOTHSX, IJIs 2. Teopernueckue u
YIIpaBIICHUS ¢ cHCTeMBI M 00paboTKu OpraHu3aluOHHbBIC
pabotamu mo | MHMdpossIe (MHAHCOBOIA, OCHOBBI CO3/IaHUS
aHaIu3y CEPBHUCHI, OyXxrantepckoi ¥ MHOM | CHCTEM 3JIEKTPOHHOTO
MpeIMETHON peanu3yroniue, SKOHOMUYECKOM JIOKyMEHTO000pOTa
obmactu ¥ | yyerHo- rnHpOpMaIH OpraHu3anyu
COITPOBOXKIECHUIO N p— Bropoii atan YmeTb IpuMeHTh 3. Knaccudukanus Tectsl 3auer
UH(POPMAITOHHBIX Hpotieccs! (MponBUHYTHIH | HHPOPMAIIMOHHBIS CHCTEM JIEKTPOHHOTO | OTKPBITOTO
CUCTEM YPOBEHB) TEXHOJIOTHH IS JOKyMeHTo00opoTa THUIa (BOIPOCHI
aBTOMaTM3Upytomqy | [PCATIPHATIS LA 00paboTKn 4. Ocobennoctu IS OTIPOCa)
X OusHec- | Leyei (huHAHCOBOA, 3alIATEI CUCTEM
NpOUeCCh ypasJeHHA OyXranTepcKod M MHOHM | 3JIEKTPOHHOTO
9KOHOMHYECKOH JOKyMEHT000opoTa
rHpOpMAIIH 5 KonnenryansHas
Tperuii aTan HNmeTh HABBIKH MOJIEIb alapaTHOM IIpakTiueckne | 3auer
(BBICOKHIT HACIOJIb30BaHUS 3aIIMTELI TEXHOJIOTUM | 3a/1aHus
YPOBEHB) “HGPOPMAITMOHHBIX 3JIEKTPOHHOT'O
TEXHOJIOTHH JI7Is obmena
00paboTKH uHbOopMaITeH
(uHAHCOBOI, 6. Peanmzanus
OyXraiaTepckod M MHOM | amllapaTHBIX CPEICTB
9KOHOMHYECKOH 3amuThl HHGOpMaHn

rHbOpMaIH

B CUCTEMax




MK-4.3. T'otoBur
KOHTPAKTHI,
odopMIIIeT
JIOKYMCHTAITHIO
Ha TpUOOpeTeHne
u
COTPOBOXKICHUE
UC wu UKT,
pa3pabatsiBaeT
periaMeHThI
JIESITEIbHOCTH
MpEeNnpuATus |
yIpaBJICHUS
YKU3HEHHBIM
IIUKJIOM uT-

HHPPACTPYKTYPHI
TIpeNNPUATUS

ITepBriit aTan 3unathb METO/IbI
(moporoBbIii aHanM3a W 00paboTKU
YPOBCHB) SKOHOMHUYIECKUX

JTAHHBIX
Bropoii atan

. | YMeTh TIPOW3BOAUTH

(TIpoABUHY THIH

pacyeTbl AJsl pelIeHUs
YPOBEHB)

OKOHOMHUYECCKHUX 3aga4

Tperuii sTan
(BBICOKMIT
YPOBCHB)

HNMmeTh HABBIKH
aHanu3a u 00paboTKu
9KOHOMHYECKUX
JaHHBIX

AJIEKTPOHHOTO
JOKYMEHT0000poTa
Tema 7. Opraamu3arius
3aUIUIIEHHON
CHUCTEMBI
3JIEKTPOHHOH MTOYTHI
8. Meromonoruiaeckue
OCHOBBI pa3pabOTKH
UH(POPMAITOHHOM
CHCTEMBI
AJIEKTPOHHOTO
JIOKYMEHT0000pOoTa

9. Oco0eHHOCTH
JKCIUTyaTaIuu
3alUIIEHHBIX CHCTEM
3JIEKTPOHHOTO
JIOKyMEHTO000pOTa

TecTtrl
3aKPBITOTO
THIIA

3ayer

Tectsl
OTKPBITOTO
THUIA (BOIPOCH
JUTSI OTIpOCa)

3auer

IIpakTuueckue
3a/1aHUs

3ayer
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2. OMUCAHUE MOKA3ATEJEW U KPUTEPUEB OIIEHUBAHUA KOMITETEHIUS
HA PA3J/IMYHBIX OTAITAX UX ®OPMUPOBAHUS, OITIMCAHHUE HIKAJI

OLNEHUBAHUA
Haumeno [IpencraBnen
Ne BaHHE Kpatkas ue Mlkana
1/ | OLEHOYHO XapaKTepUCTHKA OIICHOYHOTO Kputepun onieHrBaHMs OLCHUBAHNS
I ro OIIEHOYHOTO CPEJICTBA CpencTBa B
cpencTBa honme
1. Tect Cucrema TecroBrIie B tecre BemosnmHeno 90-100% Orenka
CTAHJAPTU3HUPOBAHHBIX | 3aJaHUsI 3a/1aHuit «Omauunoy (5)
3aJIaHNM, ITO3BOJISIONIAS B Ttecre BhImonHeHo Oonee 75- | OueHka
U3MEPUTD YpOBEHb 89% 3amanuit «Xopowio» (4)
3HAHWH. B Ttecre Bemoaneno 60-74% | Ouenka
3alaHul «¥Y0osnemesopu
menvroy (3)
B Tectre BrmonHeno menee 60% | Ouenka
3a/laHui «Heyoosnemesop
umenvHoy (2)
Bonbinas yacte onpenenenuit He | OneHka
TIpeJCTaBJICHA, mbo | «Heydosnemsop
MpecTaBjieHa c rpyOsIMU | umenvro» (2)
OIMOKAMH.
2. | Ompoc dopma paboTsl, Bompocs! k ITponeMoHCTpUPOBAHBI Omnenka
KOTOpAast MO3BOJISIET orpocy IpeAroiaracMble otBeThl; | «Omauuno» (5)
OIICHUTH KPYyro3op, MPaBUIHHO HCHOJIB30BaH
YMCHHE JIOTHYCCKH anropuT™ 000CHOBAHHIA BO BpeMs
HOCTPOUTD OTBET, paccykleHuid;  ecTb  JIOTHKa
YMCHHE paccyXIeHUH.
HPOJIEMOHCTPUPOBATD [TpoieMOHCTPUPOBAHBI Ouenka
MOHOJIOTHYECKYIO pedb IpearnojaraeMple OTBETBI; €CTh | «Xopouwio» (4)
Y UHBIE JIOTHKa paccyXaeHui, HO
KOMMYHHKATHBHBIC HETOYHO HMCIOJIb30BaH ajJrOPUTM
HaBBIKU. Y CTHBIN OIMPOC 000CHOBaHMIA BO BpeMst
o0naaet 6OJIBIINMU pacCyXJIeHHii W He BCE OTBETHI
BO3MOKHOCTSIMHU TIOJIHBIE.
BOCIIUTATEILHOTO [TponemMoHCTpUPOBaHBI Ouenka
BO3JEHCTBUS, CO3aBas mpeamojaraeMple  OTBETBI, HO | «YOoseremsopu
ycloBuUs i HEeIMpPaBUJILHO HCIIOJIb30BaH | menvHo» (3)
He(OopMaTEHOTO anropuT™M 000CHOBAHUI BO BpeMs
OOIIICHUS. pacCyKICHU; OTCYTCTBYET
JIOTHKA PAcCYXKIICHHI; OTBETHI HE
MTOJTHBIEC.
OTBETHI HE TIPEICTABICHEL. Ornenka
«Heyodoeremeop
umenvroy» (2)
3. | Npakruu | HampasieHo Ha IIpaktuueck | IIposeMoHCTpUPOBAHO Ornenka
ecKue OBJIA/ICHUE METONAMH U | yie 3aJaHNs CBOOOIHOE BJaJCHHUE «Omauuno» (5)
3aganusa | MCTOMMKAMH H3Y4aeMOU po(eCCHOHATBLHO-TIOHA THHHBIM
JACIHILTAEEL [l afnmnapaToM, BlaJeHUue METOAaMU
peLIeHus peIaraeTcst
PELINT 1 METOAUKaMU JUCLUITJIUHBI.
KOHKPETHOE 3a1aHHe IToxa3zaHsl ctocOGHOCTH
(curyaruio) 6e3 CaMOCTOSITCIIBHOTO MBIIIJICHMS,
TIPAMEHEHUS TBOPYECKON aKTUBHOCTH.
MAaTEeMaTHICCKUX 3aianue BBITIOJHEHO B TIOJHOM
pacueTos. obBeMe.
[IponemoncTpupoBano BiageHue | OneHka
po(heCCHOHATBHO-TIOHATHHHEIM | «Xopouwio» (4)
anmapaToM, TIpH PUMEHEHHUH




Haumeno
BaHHE
OLIEHOYHO
ro
cpencTBa

Kpatkas
XapaKTEePUCTHKA
OIIEHOYHOTO CPEJICTBA

IIpencraBnen
ne
OLIEHOYHOT'O
CpelCcTBa B
honme

Kpurepun oneHuBanus

Ikana
OILICHUBAaHUS

METO/IOB M METOIUK ANCIIHIUINHBI
HE3HAYUTENIbHBIE  HETOYHOCTH,
MOKa3aHbI CIocoOHOCTH
CaMOCTOSITEJIFHOTO ~ MBIIIUICHHS,
TBOPUYECKOMN AKTUBHOCTH.
3agaHue BBITMIOJHEHO B IOJIHOM
obpeMe, HO C HEKOTOPBIMH

HCTOYHOCTSIMM.

[IponeMOoHCTPHPOBAHO BIIAJICHHE
po(hecCHOHATBFHO -TIOHATHHHBIM
anmapaToM Ha HHU3KOM YpPOBHE;
JIOTTYCKArOTCS npu
MPUMEHEHUH METOJIOB U METOJIUK
3ananue

OIIMOKHU

JACIUIUIAHBL.
BBIIIOJIHEHO HE ITOJHOCTBIO.

Ouenka
«Yooeremsopu
menvho» (3)

He MIPOJIEMOHCTPUPOBAHO
BlIaJicHUE podeccHoHAIBEHO-
MMOHATHHHBIM

METOJaMHK u

afnmaparom,
METOAKaMHU
JHUCHUIIIINHBI. 3aZ[aHI/Ie HC

BBITIOJIHCHO.

Onenka
«Heyoosnemesop
umensroy» (2)

4.1

3auer

3a4eT BLICTABIISIETCS B
pe3yibTarte Mo ABEACHHS
HUTOTOB TEKYIIETO
KOHTPOJISL. 3a4eT B
(hopMe UTOTOBOTO
KOHTPOJISI TIPOBOIUTCS
TS 00yJaroIuXcs,
KOTOPBIC HE CIPABIIIUCH
C 4acCThIO 3aJaHUN
TEKYIIETr0 KOHTPOJIS.

Bomnpocs! k
3a4ery

IToxa3zano 3HAHUE TEOpUU
BOTIpOCa, MOHATHITHOTO arapara;
YMEHHE COJEpXKaTelIbHO M3JlaraTh
CyTh BOIIPOCa; BIIAJICHHE
HaBBIKAMH  apryMEHTAllMH |
aHam3a (hakToB, SIBJICHHH,
MPOIECCOB B HUX B3aUMOCBSI3H.
BricraBnsiercs oOydaromemycs,
KOTOpBIN ocBoms He MeHee 60%
POrPaMMHOTO Marepuaia
JIUCITUTUIHHEIL.

«3a4TEeHO»

3HaHWEe TOHATHHHOTO ammapara,
TEOpUHU BOIIPOCA, HE
MPOJCMOHCTPUPOBAHO,  YMEHHUE
aHAIM3UPOBAaTh yueOHBIN
MaTepua He
MPOJAEMOHCTPUPOBAHO; BIIAICHUE
AHATTUTUYECKUM crocodom
W3JIOKEHHUS BOTIPOCa M BIIAZICHUE
HABBIKAMH  apryMEHTAllMUd  HE
MIPOIEMOHCTPUPOBAHO.
OOyuaromuiics OCBOHMJ MEHee
60% mnporpaMMHOro Martepuana
IMCLUTUIMHEIL.

«He 3auTeHo»

4.2

3auer

3auer BBICTABISIETCS B
pe3yabTaTe MOJBCICHHUS

HUTOTOB TEKYIIETO
KOHTpOJIL.  3auer B
bopme HTOTOBOTO
KOHTPOJISE  TIPOBOJIUTCS

TecrtoBrIie
3aJJaHHs K
3a4eTy

B Ttecre BemmonHeno 60-100%
3aJaHuH

«3auTeHo»

B Tecre Bemonneno menee 60%
3aJaHUN

«He 3aureno»
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Haumeno
BaHHE
OLIEHOYHO
ro
cpencTBa

Kpatkas
XapaKTEePUCTHKA
OIIEHOYHOTO CPEJICTBA

[IpencraBnen
nue
OILIEHOYHOTO
CpencTBa B
honme

Kpurepun oneHuBanus

Ikana
OILICHUBAaHUS

TUIs oOyJarommuxcs,
KOTOpBIC HE CIIPABHIINCH
C YacThlO  3aJaHuil
TEKYIIEr0 KOHTPOJIS.
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3. TUIIOBBIE KOHTPOJIBHBIE 3AJIAHUS NJIN NHBIE MATEPUAUJIBI,
HEOBXOJMUMBIE JIJIsI OHEHKHW 3HAHUM, YMEHWI, HABBIKOB U (MJIN)
OIIBITA JEATEJBHOCTH, XAPAKTEPU3YIOIIUX 3TAIIBI POPMUPOBAHUA
KOMIIETEHIIA B ITPOIIECCE OCBOEHUSI OBPA3OBATEJIBHOM
ITPOI'PAMMBbI

OueHovHbIC CpeCcTBa /151 POBEICHUS TEKYIero KOHTPOJIA
Texymuii KOHTPOJIb OCYILECTBISETCS NPENOAABATENEM AUCLMILIMHBI IIPH IPOBEACHUU
3aHATUH B (hOpMe TECTOBBIX 33aJaHUN, YCTHOTO OIPOCA U MPAKTHUECKUX 3aJaHUM.

IIK-4. CnocoGen uCHoIb30BaTh COBPEMEHHBbIE CTAHAAPTHI M METOAMKH YyIpaBJeHHS
padoTaMH N0 aHAJAM3Y MNpeIMeTHO 00JacTH W CONPOBOXKICHUI0O HWHGOPMAIMOHHBIX CHCTEM,
ABTOMATU3UPYIOLINX 6n3nec-np0ueccm.

IK-4.2. CnocoGen wucmosib3oBaTh HH(POPMANUMOHHBIE CHCTEMBI M HH(POBLIE CEPBHUCHI,
pPean3yr omue, Y4€THO-AaHAJIUTUHIECCKUEC MPOUECCHI NIPEANIPUATHA TJI51 Ile.]'lei/i yYupaBJji€HHUA.

IlepBblii 3Tan (MOPOroBoii YPOBEeHb) — MOKa3biBaeT CPOPMUPOBAHHOCTDH MOKA3aTeJsl
KOMIIETEHUMH <«3HATH»: HHCTPYMEHTAJbHbIC CPEACTBA, OCHOBAHHbIe HAa HWH(POPMANMOHHBIX
TeXHOJOTHSAX, VISl 00paboTKN (PMHAHCOBOM, OyXraJITepcKoil 1 HHOM IKOHOMUYEeCKOH HH(POPpMALMH .

TecToBble 32IaHUS 3AKPHLITOT0 THIA
1. CereBoii IpoTOKOII - 3TO
a) Habop coryameHui 0 B3aUMOJICHCTBUAX B KOMITBIOTEPHOU CETH;
0) mpaBuia YCTAHOBIECHUS CBSI3H MEXKAY JIByMs KOMITLIOTEPaMH B CETH;
B) TMOCJeN0BaTeNbHAS 3aUCh COOBITHIA, TPOUCXOIAIINX B KOMIIBIOTEPHOI CEeTH;
I) TpaBWia UHTEPIPETALUHU JAHHBIX, IEPEIABAEMBIX TI0 CETH
2. Tononorus:
a) cpena nepeaadr HHGOPMAIUH;
0) craHmapT B3aMMOJEHCTBUS a0OHEHTOB B CETH;
B) COBOKYMHOCTb CPEJCTB /ISl B3aUMO/JICHCTBHUS MOJIb30BATENS C CETHIO;
I) METOJ COeIUHEHHUs], CTPYKTypa CBsi3eil aDOHEHTOB B CETU
3. Kakoii nmpoTtokoin siBnsieTcs 6a3oBbiM B IHTEpHET?
a) HTTP
6) HTML
B) TCP
r) TCP/IP
4. Yto Takoe HKCIEePTHHIE CHCTEMBI?
a) cucTeMbl 00pabOTKHU 0a3bl 3HAHUHT
0) cucteMbl 00paOOTKH 3HAHMI B y3KOCTIEIMATN3NPOBAHHON 00JIACTH MOATOTOBKH PEIICHUN
MOJIb30BaTENEeH Ha YPOBHE MPO(HECCHOHABHBIX IKCIEPTOB
B) cucrteMsbl i pa3padotku IIITIT pazaudHbIX TpeaAMETHBIX 00JIacTei
I) CHUCTeMBI I aBTOMATH3allUU JICATEILHOCTH (UPM, HE CBSI3aHHBIX C MaTepHAIbHBIM
MIPOU3BOACTBOM
5. 'uneprekcer - 31O
a) OYCHb OOJIBIIION TEKCT
0) TeKCT, HaOpaHHBII Ha KOMIIBIOTEPE
B) TEKCT, B KOTOPOM HCIOJB3yeTcsl MIPU(T OOIBIIOTO pa3mepa
I) CTPYKTYpHUPOBAHHBIN TEKCT, B KOTOPOM MOTYT OCYIIECTBIISATHCS MEPEX0IbI

Kimroun
1.
2. r
3. B
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6. YcTaHOBUTE COOTBETCTBHE OCHOBHBIX OHATHH U UX (DOPMYITHPOBKH

OcHOBHbIE OHATHUS dopMynHupoBKa

1. JlokymeHTHpOBaHHAS UH(DOPMAIIHS, IPEICTABIICHHASI B | @) AJIEKTPOHHBIN JOKYMEHT
AJIEKTPOHHOU (OpME, TO €CTh B BUJIE, IPUTOTHOM JIJISI
BOCTIPUSATHS YSIIOBEKOM C HCITOJIb30BAHUEM DIICKTPOHHBIX
BBIYMCITUTEIBHBIX MAIIIMH, & TAKXKE JIJIS TIepeIadn o
MH(OPMAMOHHO-TSIIEKOMMYHUKAITUOHHBIM CETSIM HITU
00paboTKH B MH(POPMAIIMOHHBIX CHCTEMax

2. Uadopmanus B anekTpoHHOM PopMme, KoTopast 0) AJIEKTPOHHBII
MPUCOEIMHEHA K APYroi HH)OPMAIUH B DIEKTPOHHON JOKYMEHTO000pOT

dhopme (moanmuceiBaeMoi HH(GOPMAIIUHN) WX HHBIM
00pa3oM cBsi3aHa ¢ TakoW MH(pOpMaIUeH U UCIIOB3YeTCs
JUISL ONIPEICIICHNS JIUIIA, TTOANUCHIBAIOIIET0 HH()OPMAIIHIO.

3. Ilpouiecc, HanpaBICHHBIHN Ha OLU(PPOBKY BCEX B) 3JICKTPOHHAs TOAMHCH
HH(POPMAIIMOHHBIX PECYPCOB (Co3aanue UPPOBBIX
Konuii) 1 GopMupoBaHHE CETEBBIX IIATHOPM
B3aMMOJICHCTBHSI, C TIEJIBIO IMTOYUYEHHSI IPOTHO3UPYEMOTO
Y TapaHTUPOBAHHOTO pe3yabTaTa Ha Jr000€e yIpaBisiomiee
BO3/ICHCTBUE C UCTIOIH30BAHUEM CPEJICTB aBTOMATH3AIUH.

4. CocraBrneHne U OOMEH JOKYMEHTaMH B DJICKTPOHHOM | T) IU(pOBU3AIIIS
BUJIE 10 3alUIIEHHLIM KaHajgaM 03 HeoOXOIMMOCTHU
pacreyaTbIBaTh UX U U3UYECKU TOJITHCHIBATS.

I[) QJICKTPOHHOC NNPABUTCIILCTBO

3anummTe B TaOJUITY BRIOpaHHBIE OYKBBI 1IOJ] COOTBETCTBYIOINIMMH IT(PpaMu

1 2 3 4
a B r 0
Bropoii »3Tanm (NpOABHHYTHIH YpPOBeHb) — MOKa3bIBaeT C(OPMHUPOBAHHOCTDH

noKa3arejif KOMIETEeHIUH «YMEThb»: IMNpPUMEHATh HWH(POPMALMOHHBIE TEXHOJOIMHM JJIs
00padoTKM GUHAHCOBOI, OyXTaJTepcKoil 1 MHOI IKOHOMHUYecKOil NHopMauH.

3agaHus OTKPHITOrO THINA (BOMPOCHI AJISl ONIPOCA):

1. JlaiiTe onpenenenue MOHATHS «yrpo3a KOHPHUICHIINATLHOCTI.

2. IlpunoxeHus WM KOJ, KOTOPBIE MPEMATCTBYIOT HOPMAJIBHOMY HCIIOJIb30BAHUIO
KOHEUYHBIX YCTPOMCTB — 3TO...

3. [Ilepeuncnure BHIBI OTBETCTBEHHOCTHM 3a MCIIOJIb30BaHME HE JIMIIEH3MOHHOTO
MIPOTPaMMHOI'0 00ECTICUECHHS.

4. JTaiiTe onpeaeneHre NOHATUS «UIeHTU(DUKALINN».

5. CepBucHoe nporpaMMHoe obecnieueHue. /{aThb onpeneneHue, IpUBECTH IPUMEPHI.
Kiroun

1. | Yrpo3za KoHOUAEHIUAILHOCTH — HapyIIeHHE CBOMcTBa MHGpOpManMU OBITh W3BECTHOU
TOJIBKO ONPEJICIEHHBIM CYOBEKTaM.

2. | Bpenonocnoe I10.

3. | Ucnonb3oBaHWe HENMIIEH3MOHHOTO MPOTPAaMMHOT0O OOecredeHHsl SIBJSETCS] HapylleHHEeM
ABTOPCKUX M CMEXHBIX IIPaB U BIEYET 3a cOO0M agMuHucTpaTuBHYIO (CT. 7.12. KoAIl PD),
yrojoBHyo (cT. 146 YK P®) u rpak1aHCKO-TIPaBOBYIO OTBETCTBEHHOCTb.
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4. | Unentudukanus — 23TO Tpolecc, Korma WHPOPMAIIMOHHAS CHCTEMa, HamlpuMep
COLMAJIbHAS CETb WM HWHTEPHET-MArasuH, OIpPENesAeT, CYyLECTBYET KOHKPETHBII
MOJIK30BATENb MM HET. [leaeT oHa 3T0 ¢ MOMOIIBI0 UAeHTUGHKaTOpa. nenTudukatopom
MOJKET OBITh JIOTHH, DJIEKTPOHHAS TIOYTa, HOMEp Tesie)OHa UITU APYroil MpU3HAK, KOTOPBIN
€CTh TOJIBKO y OJTHOTO TOJIb30BATEIIS.

5. | CepBucHoe mporpaMMHOE OOECIIEYCHHE — TIPOTPAMMBI, KOTOPBIC HYXHBI  JUIS
TEXHUUYECKOH paboThl ¢ MH(POpPMAIHMEH: MOIACpKAHMS TOPSAKA HA KOMITBIOTEPE, 3alUTHI
nHpopmanuu, yMeHbIIeHUS e€ 00bEMA.

[Ipumepsl  CEpPBUCHBIX MPOTpPaMM: AHTUBHUPYCHI; apXHWBATOPBI, MIPOTPAMMBI  JUIS
00CITy>)KUBaHMSI )KECTKOTO JINCKA.

Tpernii 3Tan (BbICOKHI YpPOBEeHb) — NOKa3bIBaeT COPMHUPOBAHHOCTH INOKA3ATeJIA
KOMIIETCHIIHH «HMETh HABBIKH»: MCHOJb30BAHMA HMH(POPMAIMOHHBIX TEXHOJIOIHMH JIA
00padoTkyn (pMHAHCOBOM, OyXraJTepcKoil M HHOW IKOHOMHYecKol HH(popMannu.

IIpakTHyeckne 3a1aHUA:

1. HoBblil cOTpyIHUK MpHIIET B KOMIIAHUIO, TJI€ BECh JOKYMEHTOOOOPOT 3JIEKTPOHHBIH.
OTOT COTPYIHUK IMPHILET Ha 3aMEHY COTPYAHMIIbI, YIIEAIeH B JeKPETHBIH OTIyCK. MOXeT u
HOBBII COTPYIHUK UCIOJIb30BaTh I/ COTPYAHMIIBI, YblO JOJLKHOCTB OH 3aHs1? Kakue nelicteus
ClIelyeT IpeIpUHSTH?

2. Ilpu yBONBHEHMH COTpYIHHMKA, Ha KOTOpOro ocdopmieHa KBaJU(pHUIUPOBAHHAsS
JJIEKTPOHHAsl TMOJINHKCH, BO3HMKIA HEOOXOIMMOCTb AaHHYJIMPOBAHMUS KIIOYa AJIEKTPOHHOU
noamucu. Kyna MMeHHO HeEoO0XoIuMO OOpaTUThCS W Kakue JIOKYMEHTbl MOJAaTh JUIs
aHHynupoBanus JI1?

3. B pesynbTare moBpex/ieHUs] TOKEHA €ro (yHKIMOHAJ CTajl OTPaHUYEH JIHMIIb OJHUM
KOMITBIOTEPOM. BO3MOKHO 1 cO3/1aTh HOBBIN TOKeH 0e3 obpamienus B YII, u yem HE0OX0aMMO
BOCIIOJIb30BAThCSI, €CIIM OJJOOHOE BO3MOXKHO?

4. [loueMy He cienyeT 3anucbiBaTh I/ Ha TUCK WU IIeIKy?

5. B koMnaHuu Tpu yenoBeKa CIAIOT OTYETHOCTb. MOXKET JIM OAMH COTPYAUK MOTYYHUTh
oJIHYy kBanupuuupoBannyio J/7 Ha Bcex?

Kiroun

1. Eciu DI nepenaetcsi moCTOpOHHEMY JIMILY, CMBICT €€ MPOCTO YTPAauMBaETCs, TaK Kak
JIUII0, UCTIOJIB3YIOIIEE MOANNUCH, HEBO3MOKHO UICHTHU(DUIIMPOBATH.

2. UTo06bl 0TO3BaTh ANEKTPOHHYIO MOINNCH, HEOOXOIUMO 3allOJIHUTh 3asiBJICHUE U MIPUUTH

C HUM B TOUKY BBIJIa4H YAOCTOBEPSIONIETO IIEHTPA.
3abnokupoBaTh moanuch MoxkHo Ha [ocycmyrax. Torma ona He Oyaer paboTtaTh B
CepBHUCax mopraja.

3. Co3nanue COOCTBEHHOIO TOKEHa cTajio OoJjiee JOCTYNMHBIM Ojarojaps cepBHCaM,
NPEJOCTaBIAIONMM BO3MOXKHOCTh HCIIOJIb30BaTh CIELUAJIbHBIE II1a0JIOHBI CMapT-
KOHTPAKTOB U CO3/1aBaTh CBOM TOKEHbI 0€3 He0OX0IMMOCTH NTPOrPaMMUPOBAHHSI.

4, 3anuchIBaTh AJICKTPOHHYIO MOAMKCH Ha OOBIYHYIO (DIICHIKY HENb3sl. ITO HEOOXOAMMO,
qTo O6CCHC‘-II/ITB KOH(I)I/I,Z[CHL[I/IaJIBHOCTL KJIrouen 3HCKTp0HHOI71 IIOAIINCHU U HUCKIHOYUTH
PHCK MX KOMIIPOMETAIIMH W UCIIOJIb30BaHUS 0e3 Bemoma Bianenbia. Daiiasl Ha TaKoM
HOCHTEJIe HUKAK He 3aIlMIICHbl. ECIU 3JI0yMBIIICHHUKH UX YKPaayT U paciinpyror,
TO CMOTYT TOAIHCHIBATH JIFOOBIC JOKYMEHTHI OT BaIller0 HMEHH.

5. CymiecTByOT C€rocoObl, 4TOOBI ceOsi 00e30MacuTh, OAWH W3 HUX — OTO BBIMYCK
ceprudpukara HA  COTpyAHHKA. Takum  0o0pa3oM  COTPYAHHK  CTaHOBHTCS
YIIOJIHOMOYEHHBIM TPEJCTABUTEIIEM OpPTaHU3alld U JIEHCTBYET OT JUIA KOMIAHHWH C
mugHoi JI1.
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IIK-4.3. TOoTOBUT KOHTPaKTbl, O(opMiIseT AOKYMEHTALMI0O Ha NpuodpeTeHHe M
conposoxaenue UC n UKT, pazpabdaTpiBaeT perjiaMeHThI /1esiTeJIbHOCTH NMpPeINpPUSTUS U
yIpaBJIeHHH KU3HEHHBIM HUKI0M UT-nHppacTpyKTYphI NpEeANPUATHSA.

IlepBblii 3Tan (MOPOroBoii ypoBeHb) — NMOKa3bIBaACT CPOPMUPOBAHHOCTH MOKA3aTeJsl
KOMIIETCHIIUH «3HAThb»: METObI AHAJIHM32a U 00Pa00TKH IKOHOMHUYECKUX JAHHBIX.

TecToBbIe 3aaHNsI 3AKPHITOr0 THIIA
1. Kakoe HanboJbIee KOJIMIYECTBO CUMBOJIOB IMEET UM (haiiya min kataisora B Windows?

a) 255.
6) 10.
B) 8.
r) 16.
2. Kakoe pacumupeHue y HCHOJTHIEMbIX (aitnoB?
a) exe, doc.
0) bak, bat.
B) exe, com, bat.
r) com.
3. UTO BBINOJHAET KOMIBIOTEP Cpa3y Mocje BKIIOUEHUS?
a) Ilepezarpyska cuCTEMBI.
6) IlpoBepky yCTpOMCTB U TECTUPOBAHUE HAMSITH.
B) 3arpy3Ky NporpamMmsl.
r) JlebparmeHTamus gucka.
4. Yro Takoe KJIacTep Ha MarHUTHOM JIUCKe?
a) OnepaTUBHas MaMSATh.
0) Enununa nuckoBoro npocTpaHCTBa.
B) BuptyanbHblil 1ucK.
r) OOpa3 gucka.
5. Pacmupenue daiina, kak mpaBuUio, XapaKTepusyeT
a) 00BEM MMaMsTH.
0) myTh K Harnke, I71e XpaHsTCs JaHHbIE.
B) THUN JAaHHBIX, XPAHIIIUXCS B Qaiine.
r) aBTOPCTBO (aiina.
Kiroun

1.

asjwi
w|oo|w | »

6. YcTaHOBUTE COOTBETCTBHE OCHOBHBIX OHATHH M UX (DOPMYITHPOBKH

OCHOBHEBIE IOHATHUS

DopMyJIUpOBKa

1. UndopmarimonHasi cucteMa CTpyKTYPHUPOBAHHOTO
3aIIUIIIEHHOT0 XpaHEHUsI IOKYMEHTOB B OlIM(ppOBaHHOM
BHJIC.

a) BHYTPEHHUH T0KYMEHTOO00POT

2. OOMEH TOKyMEHTaMHU MEXy OpraHu3aIuen u
BHEIIIHUMH KOHTPAareHTaMU: IapTHEPAMHU, KIMEHTaMU,
MTOCTaBIIMKAMH.

0) SJIEKTPOHHBINA apXHUB

3. JIBm>keHrne TOKyMEHTOB B OpraHU3aIlMi C MOMEHTA
CO3/IaHUs WJIU TIOJIYUYEHHUS 10 OTIIPABKHU WIH CIIUCAHUS B
JIE0

B) KBaTH(UITUPOBAHHAS
QJICKTPOHHAsA MMOAIHNCH

4, yCOBepH_IeHCTBOBaHHaH QJICKTPOHHAsA IIOAIIHCH

C

T') BHEITHUI TOKYMEHTOO0OPOT
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KBaTU(UITUPOBAHHBIM U (HPOBLIM cepTudUKaTOM,
CO3J1aHHas YCTPOWCTBOM JUIS CO31aHus
KBaJTM(UIIMPOBAHHON TIOAITHCH

1) BHYTPEHHUN JJOKYMEHTOOOOPOT

3anumuTe B TaOIUILY BRIOpaHHBIE OYKBBI O] COOTBETCTBYIOUIMMH IT(PpaMu

1 2 3 4

§) T a B

Bropoii 3Tan (MIpPOABMHYTHI YPOBeHb) — IMOKa3biBaeT C(POPMHPOBAHHOCTH MOKA3aTeJIsl
KOMIIETCHIHUHN «YMETDH)>: NPOU3BOAUTH PacueThbl AJIA PCIICHUA IKOHOMUYECCKHUX 3a1a4.

3agaHus OTKPBITOrOo THIA (BONPOCHI ISl ONPOCA):
1. TlepeuricnuTe OCHOBHBIE 3TAIBI JOKYMEHTOOO0POTA.
2. KommbroTepHas ceth 18 oOMeHa HMH(pOpManuer, MHCTPYMEHTaMH COBMECTHOW paloOTHI,
OTIEPALIMOHHBIMUA CHCTEMaMH U JPYTUMH BBIYMCIUTENBHBIMU YCIYTaMy BHYTPU OpraHHU3alliH,
00BbI4HO 0€3 T0CTyIa MOCTOPOHHUX — 3TO. ..
3. CpexnctBa aBToMaTtu3zaiuu paspadorku nporpamm (CASE-cpencrsa) — 3To0...
4. I'maBHBIE YIpO3bI [JIs1 CUCTEM DJIEKTPOHHOTO IOKYMEHTOO0O0pOTA.
5. [IpuBenure npuMepsl rocy1apcTBEHHBIX MHPOPMAIIMOHHBIX pecypcoB (MP).

Kiroun

1. | 1) CocraBnenue u opopmieHnue 10KyMeHTOB. 2) [IpueM u peructpaiusi JOKyMEHTOB. 3)
Konrtposs 3a ucrnonHenreM 10KyMeHTOB. 4) Tlepenaya qoKkyMeHTOB B apxuB. Kakaplii u3
BBHIIICYKA3aHHBIX JTAallOB MOXET OBITh BBIIIOJHEH Kak B TPAIUIMOHHOM, TaK H
aBTOMATHU3HPOBAHHOM PEXKHME.

2. | UnTpaner.

3. | MHCTpyMEHTHI aBTOMATH3aLMHU MIPOLIECCOB MPOEKTUPOBAHUS M Pa3pabOTKU NMPOrPAMMHOIO
o0ecrnedyeHus Ui CHCTEMHOT0 aHaIMTHKa, pazpaboTtunka [10 u nporpammucTa.

4. | 1) Yrpo3a HelOCTHOCTH — UCKaKCHHUE WIIM YHUUYTOXeHHEe MHpopMmanuu (Kak CirydaiHoe,
Tak ¥ HaMepeHHoe). 2) Yrpo3a KOHPUACHIINATHFHOCTH — Kpaka HHPOpMAIIH, e¢ TIepexBarT.
3) Yrpo3za GyHKIHOHMPOBAHHMIO CHCTEMBI — Pa3jIMYHbIC YrPO3bI, BCICACTBHE KOTOPBIX
MIPOUCXOJAT cOOM B pabOTe CHUCTEMBI: MPEAHAMEPEHHBIC aTaKH, ONIMOKH IOJIb30BATEIICH,
cObou B paboTe 00OPYIOBAHUS M MPOTPAMMHOM OOCCIICUCHMS.

5. | bubnuoreunass cerb; apxuBHbIM (OHA; TroOCyJapCTBEHHas CHUCTEMa CTaTUCTUKH;
rocynapcrBeHHast cucrema HTU; rocynapctBenHas cuctema npaBoBoil uadopmanuu; 1P
OpPraHoOB TOCYIAapCTBEHHOW BIIACTM M MECTHOro camoymnpasieHus; NP o mpupogssix
pecypcax u siBIeHHsX, nporeccax; WP commansHoil chepsr; UP B chepe unancoB u
BHEUIHEOKOHOMHUYECKOU JAESITEIBHOCTH.

Tpernii 3Tanm (BBICOKHUII YPOBeHb) — IOKa3bIBaeT C(POPMHPOBAHHOCTH IOKA3ATEIsA
KOMIIETCHIIUN «MMEeTh HABBIKID): AaHAJIN3A U 00pa0dO0TKHM IKOHOMHYECKHX JIaHHBIX.

IIpakTH4yeckue 3aaHuA:

1. Iucatens Ha caliTe U3ATENBCTBA XOUYET BHECTH MPABKU B CBOIO €LIE HE M3IAHHYIO
KHUTY, KOTOpasl AOCTyIHa JJIs peJaKTUpPOBaHUS €llle HECKOJIbKO Hepenb. llocime Toro, kak
MpaBKU OYJyT BHECEHBI U UX COXPAHEHUs, NMUCATENb JOJDKEH BOCIIONIB30BAThCA D11 TaHHOTO
BHJA.

2. O0s3aTeNbHO JIM HCIIOJIB30BAaHUE CEPTH(PHUIIMPOBAHHBIX HOCUTEICH (TOKEHOB) IS
KJII0Ya DJIEKTPOHHOM MOJNMCHM M KAKOW 3aKOH peryiupyer JAaHHb Bompoc? Kaxue
cepTUdUKATHI MOXKET UMETh CEPTU(DHUIIMPOBAHHBIN TOKEH?
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3. XKenmmHa oOpaTuiach K HOTApUYCy OHJIAMH M 3aKa3aia JOBEpPEHHOCTh. HoTapuyc
BBITIOJTHII CBOIO pa0OTy U B KOHIIE TTOCTaBMJI HA DJIEKTPOHHBIN JOKYMEHT TIEpPe] €ro OTIPaBKOM
3Ty JIEKTPOHHYIO ITOJIMCE.

4. B HOBOI KOMIaHUU «X)» PEATU30BaJIN CUCTEMY JIEKTPOHHOTO JOKyMEeHTooOopoTa. Ha
OpeaAnpuAaATUU CCTb PA3HBIC YPOBHU JOCTyIIAa K JOKYMCHTaM, 3aBUCANINC OT HOOJIKHOCTH
COTPYAHHUKOB, TIOITOMY JOJDKHA OBITH 0OecTiedeHa 1eI0CTHOCTh JokyMeHToB B CDJIO (To ecTh
HE0OXOIMMO O00€CTIeUYUTh BO3MOXHOCTh OOHAPYKCHHSI BHECCHUS W3MEHECHHUU B JIOKYMEHT).
Kaxkoit Bug D11 crouT ricnionb3oBath 1j1st padboThl B opranuzoBanHon CO10?

5. B uudpoBom ropoge M, rae Bce MpennpuUATUS U TOCYUPEKACHUS IMEPEeBEICHBI Ha
CHUCTEMBI AJIEKTPOHHOTO JOKyMeHTOo0OopoTa, Tumnorpadus Nel uMeer coriamieHue ¢ HaIOTOBOK
I/IHCHCKHI/IGI\/’I, B KOTOPOM OIMHUCBIBAKOTCA YCJIOBUS IO MPEAOCTABJICHUIO YCIYT NI€UATH HAJIOT'OBBIX
OrankoB Tumnorpadueit. /(s Toro, 4roOBl MOXXKHO OBIIIO CBOOOJHO OOMEHHBATHCS TEMH WJIH
WHBIMH JOKYMEHTaMH MEXAYy CTOPOHAaMH (HAalpHMeEp OTYETHOCTBHIO), HEOOXOIUMO HAIWYHE
sroro. Kakoii Bupg OIl cieayeT HCHONB30BATh I OpPraHU3alMU  AJIEKTPOHHOTO
JOKYMEHTO000pOTa MeX 1y TUnorpadueil 1 HaloroBoi HHCIIEKIUEH?

Kiroun
1. YcunenHast HekBanuduuupoBanHas D11
2. TokeHbl KOMIIAHUHM UMEIOT, B 3aBUCUMOCTH OT Tuna, cepTudukatsl PCTIK u O®CB, uto

MOATBEPKIaeT O€30MacCHOCTh M COOTBETCTBHE KPUNTOIpaPHUECKUX aJrOpUTMOB
TpeOOBaHUSIM CTAaHIAPTOB B chepe 0€30MaCHOCTH.

3. Ycunennas kBanuduuuponanHas O11
4, Ycunennas kBanuuIMpoBaHHAS WM HEKBATU(DHUITMPOBAHHAS TIOJIITHCH
5. KpanudunupoBanHas 371eKTpoHHAS TOJINCH

OueHo4HBIE CpeICTBA /1S IPOBeIeHUsI IPOMEKYTOUYHOM aTTecTAlMU
IIpomesxyTo4dHast aTTecTanus IPOBOAUTCS B BUJIE 3a4€Ta.

Bonpocs 1715 3a4eTa
1. OcHOBHBIE TEPMUHBI U ONPEACICHUS AIEKTPOHHOTO JOKYMEHTO000pOTA.
2. DTansl TOKYMEHTO000pOTA.
3. TpeboBaHUs K CUCTEMAM 3JIEKTPOHHOT'O IOKyMEHTOO0O0pOTA.
4. Ucropust aBTOMATH3AIMA JOKYMEHTO000POTA.
5. OredecTBEHHbIE U MEXKIAYHApOJHbIE CTAaHAAPThl OPraHU3alMM JEJIONPOU3BOACTBA U
AJIEKTPOHHOTO JOKYMEHTO000pOTA.
6. 3amaud, GyYHKUMM W CTPYKTypa HHGOPMAIMOHHONH  CHUCTEMBI  3JIEKTPOHHOIO
JIOKyMEHT0000poTA.
7. DAEKTPOHHBIN PErJIaMEeHT yIpaBlIeHHUs OpraHu3auen.
8. IlpoOnema craHgapTU3alMd METaJaHHBIX U (OPMATOB B KOHTEKCTE peanu3aliy MpoeKTa
«DNEKTPOHHOTO MPaBUTEIBCTBAY.
9. IOpunuueckas cuia 3JIeKTPOHHOTO JJOKYMEHTA.
10. IlpoGnema 3amuTel uHPOpMAUMU U HHGPOPMAIMOHHON OE30MACHOCTH B CHCTEMax
3IEKTPOHHOI'O JOKYMEHTO000pOTA.
11. IIpu3Haku kIaccupUKaLUU CUCTEM JEKTPOHHOTO JOKYMEHTO000pOTAa.
12. Paznuuue texnonoruit workflow u docflow.
13. OcoGeHnHOCTH KOH(PUACHIUAIBHOTO 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
14. OcHOBHBIC BHJIBI 3alTUIIAEMON HH(DOPMAIIUK B CUCTEME JIEKTPOHHOTO JIOKYMEHTO000POTa,
BUJIBI IOKYMEHTOB OTPAaHUYEHHOTO JOCTYTIA.
15. YpoBHHM KOHPHUAEHIIMATLHOCTH HHPOPMAIMU, 00pabaThiBaeMbIe B CUCTEMAX AJICKTPOHHOTO
JIOKyMEHTO000pOoTA.
16. Yrpossl O6e3omacHocTd HHGOPMAIIUK B CUCTEMAaX AJIEKTPOHHOTO IOKYMEHTOO00pOTa.
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17. 3amuTa OT BpeIOHOCHBIX TPOrPaMM CHUCTEM JIEKTPOHHOTO JOKYMEHTO000pOTA.

18. OcobeHHoCcTH anmnapaTHOW 3aIUThI AJIEKTPOHHOTO 0OMeHa HHpopMaIuei.

19. OcobGeHHOCTH PE3UICHTHOTO KOMITOHEHTA 0€30IacHOCTH.

20. [TpuHIIUIIEI anmapaTHOW pean3alid MEXaHU3MOB ayTeHTU(UKAIIUN B AJICKTPOHHOMU Cpejie.
21. NnTepdeiicHble cpencTBa 3JIEKTPOHHOT0 0OMeHa HH(OpMaIHEH.

22. Texuudeckas peaan3alys anmapaTHbIX CPEACTB 3alUThl HHPOPMAIIUH.

23. Cuctema KOHTpPOJIA UEJIOCTHOCTH M TIOATBEP)KIACHUS [JOCTOBEPHOCTH 3JIEKTPOHHBIX
JTOKYMEHTOB.

24. D¢ heKTUBHOCTH almapaTHBIX CPEJCTB 3aALIUTHI.

25. Opranm3anys 3JIEKTPOHHOTO MOYTOBOTO B3aMMOJCUCTBHSA. Poilb M (yHKIIMU AIEKTPOHHON
IIOYTHI.

26. llpumeHeHWEe KOJOB ayTeHTU(PHKAIMK B TOJCHUCTEMaX TEXHOJIOTHYECKON 3alluThl
nHpOpMaIIUH.

277. OCHOBHBIE TPUHIIMIIBI OPTaHU3AIUN SJIEKTPOHHOM MOYTHI.

28. Yrpo3sl 6€30MacHOCTH HH(POPMAIIUH, CBA3aHHBIE C UCIIOIB30BaHUEM JIEKTPOHHOM MOUTHI.
29. OCHOBHBIE METO/IbI U CPEACTBA 3ALTUTHI DJIEKTPOHHOMN MOYTHI.

30. ’KuzneHHsIil 1K pa3paboTKH HHPOPMALMOHHON CUCTEMBI.

31. Pa3paboTka TEXHHYECKOTO 3aJaHHsl TIO CO3JIaHUI0 HH(POPMAIMOHHOM  CHCTEMBI
3JIEKTPOHHOTO

JIOKyMEHT0000poTA.

32. CASE-texHonorusi pa3padoTku HH(GOPMAIMOHHBIX CHCTEM: TOHSTHE, KIACCU(DHUKAIIHSL,
apXUTEKTypa.

33. OcoOeHHOCTH IKCIUTyaTalluy CUCTEM 3AIIUILIEHHOIO AIEKTPOHHOIO JOKYyMEHTO000pOTa.

34. ObecrnieyeHre KOHTPOJIS 3AIIUTHI CUCTEM JIEKTPOHHOTO TOKYMEHTOO00pOTa.

35. KopriopaTuBHast cuctema 3JIeKTPOHHOTO IOKYMEHTO000pOoTa

36. Enunas cucremMa MexXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUSI.

37. XapaKTepucTHKa CHCTEMBI MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO JOKYMEHTO000POTA.

38. XpaHeHue TOKyMEHTOB B CUCTEME JIEKTPOHHOTO TOKYMEHTO000pOTa.

39. Ipouemypsl peanu3auy yIpaBIeHIeCKUX (HYHKIIUH CHCTEMOM 3JIEKTPOHHOTO
JIOKyMEHT0000poTA.

40. ApxuTekTypa 00JauHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTO000POTA.
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4. METOAUWYECKHUE MATEPHAJIbI, ONPEJE/ITIOUIAE ITPOUEY PbI
OIIEHUBAHUS 3HAHUU, YMEHUU, HABBIKOB U (MJIN) OIIBITA
JAEATEJBHOCTH

Texkymmi KOHTPOJIb

TecTupoBaHue Uil MPOBEAEHUS TEKYIIET0 KOHTPOJIS MPOBOAUTCS C MOMOIIBI0 CHUCTEMBI
aUcTaHMoOHHOrO oOy4yenus. Ha tectupoBanue otBoautcs 10 muuyr. Kaxnaelii BapuaHt
TECTOBBIX 3aaHuii BKirodaeT 10 BompocoB. KoinuecTBO BO3MOXXHBIX BapUaHTOB OTBETOB — 4
w 5. CTyaeHTy HeoOX0auMO BbIOpaTh OJMH MPAaBUJIBHBIA OTBET. 3a Ka)Ibli NMpaBHIbHBIN
OoTBeT Ha Bompoc mpucBamBaercs 10 Gamnos. Illkana mepeBoma: 9-10 mpaBUIBHBIX OTBETOB —
OLIEHKa «OTIMYHO» (5), 7-8 NpaBUIBHBIX OTBETOB — OLIEHKA «XOpomio» (4), 6 mpaBHIbHBIX
OTBETOB — OIIEHKA «YyJIOBIETBOPUTEIbHO» (3), 1-5 mNpaBUIBHBIX OTBETOB — OIEHKA «HE
YIIOBJIETBOPUTEIBHOY (2).

Omnpoc Kak CpelICTBO TEKYLIEro KOHTPOJS MPOBOIUTCS B (hOpME YCTHBIX OTBETOB Ha
Bonpockl. CTyZIEHT OTBEUAET Ha MOCTABJICHHBIN BOIIPOC Cpa3y, BPEMs Ha MOATOTOBKY K OTBETY
HE IPEOCTaBIIAETCS.

[IpakTHyeckue 3aJaHusl KaK CPEACTBO TEKYIIETO KOHTPOJIS IPOBOASTCS B MMCbMEHHOMN
¢dopme. CtyneHTy BblAaeTCs 3aaHue U nmpegocranisiercss 10 MUHYT JUIsl TOATOTOBKH K OTBETY.

IIpomeskyTOUHAs aTTeCcTALMS
3a4eT BLICTABIISIETCS nmpenoaaBaTejicM B KOHIC N3YUCHUA JUCHUIIINHBI 110 PE3yjibTaTaM
TEKYIIErOo KOHTPOJIS.
Ecnu cryneHT He copaBWiCs C 4YacThIO 3aJlaHUM  TEKYIIEro KOHTPOJsS, €My
MPEIOCTABIIACTCS BOBMOKHOCTh CAATh 3a4€T Ha UTOTOBOM KOHTPOJIBFHOM MEpPONPUATHHU B (hopMme
OTBE€TOB Ha BOITPOCHI K 3a4UCTYy WU TECTOBBIX 3a)1aHm71 K 3a4CTy.
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