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Pabouyas mporpamma coctaBiieHa ¢ yueTOM TpeOOBaHHIA:

— TOpsAAKa OpraHu3allid U  OCYILIECTBJICHHUS O00pa30BaTENbHOM JIEATENbHOCTH IO
o0Opa3oBaTelbHBIM MpOrpaMMaM BbICHIEr0 00pa3oBaHUs — @porpamMmam OakajaBpuara,
nporpaMMaM  CIIEHUAIUTETa, MpPOrpaMMaM  MarucTparypbl, YTBEPXKACHHOTO MPUKA30M
MuHucTepcTBa HayKH U BhIcIiero oopazoBanus Poccuiickoit @eaepannu ot 06.04.2021 Ne 245;

—  (QenepanbHOTO TOCYIapCTBEHHOTO 00pPa30BATENBHOTO CTAHAAPTA BHICIIETO 00pa30BaHHS
no HampasieHuto noarotoBku 38.03.05 busnec-undopmaTHKa, yTBEPKICHHOTO MPHUKA30M
MuHucTepcTBa Hayku W BhIiciiero oOpa3zoBanus Poccuiickoii ®eneparuu ot 29.07.2020 .
Ne 838 (c u3MeHEHUSIMH U JONIOJTHEHUSIMHU ).

[IpenogaBarenu, MOArOTOBUBILKE PA0OUYIO MPOTpaMMYy:

JTOKTOP (pritocodpuu o MEHEHKMEHTY
JOIIEHT Kadeapsl HPOPMAITMOHHBIX TEXHOJIOTHIA,
MaTeMaTUKHU U PU3UKU JL.IO. Cynapkuna

Pabouast mporpamma paccMoTpeHa Ha 3aceaHuu Kadeapsl HHGOPMAMOHHBIX TEXHOIOTHH,
mMateMaTHKH 1 pusukn (mpotoxos Ne 8 ot «07» anpenst 2025 1.).

3aBenyrommii kageapoi B.10. Unbun

Pabowas mporpamma pexoMeHJ0BaHa K HCIOJB30BAHUIO B y4eOHOM IMPOIECCe METOAMYECKOU
Komuccueil gpaxynpreTa skoHOMHUKH U ynpasieHus: AIIK (mpotokon Ne§ ot «24» anpens 2025r.)

IIpeacenaresb MeTOANYECKONH KOMHCCHH A.B. Xynoaei

PykoBoauTenb 0CHOBHOM NpodecCHOHAIBbHOMI
o0pa3oBaTe/ibHOI NPOrpaMMbl B.1O. Unbun




1. lIpeamer. Llesu u 3a7aun TUCHUIUINHBI, €€ MECTO B CTPYKTYype
00pa3oBaTe/IbHOI MPOrPaAMMBbI

Heabio n3yyeHus AUCHUILUIMHBI SIBISICTCS MPUOOPETCHHUE CTYACHTAMH TEOPETUYECKUX
3HAHUW M TPAKTUYECKUX HABBIKOB B O0OJACTH OpraHM3ali CHCTEM D3JIEKTPOHHOIO
JIOKyMEHTO000pOTa, a TaK e (OPMUPOBAHNE HABBIKOB HEOOXOAUMBIX ISl peaTu3allii CPEIICTB
Y METOJIOB 3aIlIUThl HH(OPMALIUU B TOJIOOHBIX CUCTEMAX.

OCHOBHBIMH 32]a4aMHU U3YICHUS TUCITUTUINHBI SIBIISTFOTCS

— HW3y4YEHUE OCHOBHBIX MOHSATUN W MPUHIMIIOB B 00JACTU OpPraHU3alUU 3JIEKTPOHHOIO
JIOKyMEHTO000pOoTa.

— u3ydyeHHe TpeOOBaHWII  OpraHM3alMH  JCIONMPOU3BOACTBA W  DJIEKTPOHHOTO
JIOKyMEHTO000pOoTa.

— TpuoOpeTeHHe yYMEHUH aHaIM3UpPOBaTh YIpo3bl OE30MACHOCTH CHCTEM 3JIEKTPOHHOTO
JIOKyMEHTO000pOTA.

— npuoOpeTeHre YMEHUH B NPUMEHEHHHM CPEICTB 3allUThl MH(OpMAIMK B CHUCTEMax
AJIEKTPOHHOIO JOKYMEHTOO0OpOTA.

— BbIpa0OTKA HABBIKOB  OKCIUTyaTalldd  3alIMIIEHHBIX CHUCTEM  3JEKTPOHHOTO
JIOKyMEHTO000pOoTA.

MecTo IMCHUIIMHBI B CTPYKTYpPe 00pa30BaTe/ibHOM MPOrpaMMbl

JuctunnuHa «DJIEKTPOHHBIE CHUCTEMBI JIOKYMEHTOOOOpOTa» OTHOCHTCS K YacTH,
dbopmupyemoii ygactHukamu oOpazoBaTenbHbIXx oTHomeHui (b1.B.JIB.01.01) ocHoBHO#M
npodeccnoHanbHOM 00pa3oBaTeIbHONW MpOrpaMMbl Bbicuiero obpaszoBanus (mamee — OIIOII
BO).

OcHoBbIBaeTcsl Ha 0a3e MUCHUIUIMHBL «COBpeMeHHbIE MH()OPMAIIMOHHBIE TEXHOJIOTHUA U
CHUCTEMBI UICKYCCTBEHHOT'O UHTEIIJICKTA)

JucnuniuHa yuTtaeTcst B 6 ceMecTpe U mpeauiecTByeT aucuuiuimiaM «Muadopmarmonsas
0€301MacHOCThY.



2. IlepevyeHb MIaHHPYEeMbIX Pe3yJabTATOB O0y4YeHHs] MO IHCIUILIUHE,
COOTHECEHHBIX C IUVIAHUPYEMbIMHU Pe3yJIbTATAMHN OCBOECHHUSI 00pa3oBaTeIbLHOU

NMPOrPaMMbl
Koawl DopMyTHPOBKA HNuaukaropsl
pMyJTup A P Ilnanupyemble pe3yJibTaThI
KOMIIe- KOMIETEeHINHU JAOCTHKEHHSI
N o0y4eHUsI MO TUCHUIINHE
TeHuui KOMIIETeHIIN U
IMK-4 | Crnocoben wucnoms3oBath | ITK-4.2. Criocobern | 3HaTh MHCTPYMEHTAIIbHBIE
COBpPEMEHHBIC CTAaHAAPTHI | UCHOIB30BAThH CpencTBa, OCHOBaHHBIC Ha
U METOIWKHU YIpaBICHUS | MHPOPMAIIMOHHBIE WH(OPMAITMOHHBIX
pabotamu TO aHaMM3y | CHCTEMBI H  IU(PPOBBIE | TEXHOJIOTHUSX, AT 00PaOOTKH
npeMETHOH o0macTh M | CEpBUCH, peanusyromue, | GUHAHCOBOH, OyXraaTepcKon U

COITPOBOXKICHUIO
MH()OPMAITHOHHBIX
CUCTEM
aBTOMATU3UPYIOIIUX
OM3HEC-TIPOIIECChI

YYETHO-aHAJIUTHYECKHE
IIPOLIECCHl  MPEONPHUITHSL
JUIS LieJiel yrpaBleHus

MHOM 3KOHOMUYECKOHN
nHpopMaIu

YMerb IpUMEHSTh
WHPOPMALTUOHHBIE TEXHOJIOTHU
11t 00paboTKH (PHHAHCOBOIA,
OyXxrantepckoi U HHOM
HKOHOMHYECKOH HHPOpMALIH
HNMeTb HABBIKH
UCTIOJIb30BaHUS
WHPOPMALTUOHHBIX TEXHOIOTUH
Ut 00paboTKH (PUHAHCOBOIA,
OyXrantepckoi U HHOM
HKOHOMHYECKOH HHPOpPMALH

IIK-4.3. I'otoBUT
KOHTPakKkThl,  OQOpMIISIET
JOKYMEHTALHIO Ha
proOpeTeHNe u
conpoBoxkneane UWC wu
UKT, pa3pabaTbiBaeT
periaaMeHThbl AEATENbHOCTH
MPeaNpUITHS u
yIpaBlieHHS  KU3HCHHBIM
LHAKJIOM UT-

HHPPACTPYKTYPHI
TIPEeANPUSITUS

3HaTh METOABI aHAIN3a H
00pabOTKU 3KOHOMHYECKUX
JaHHBIX

YMeTh MpOu3BOANTE PacUeTh
JUISL pEIIEHUsT SKOHOMHYECKIX
3a7a4

HNMeTh HaBBIKH aHAIN3a U
00pabOTKU 3KOHOMHYECKUX
JOAHHBIX




3. O0bémM TUCHUNJIMHBI U BU/IbI Y4eOHOH padoThl

3aouHasg |O4HO-3a04HAs
Ounas popma 0OydeHHS dopma dbopma
oOy4eHus 00y4eHus
B T.4. IO
BCET0 BCEro
Buisi pabot cemMecTpam
BCEr0 § %
@] 0]
Q o
(o] o]
OO61mas TpyA0EMKOCTh
ITACIUATIINHEL, 3a4.€]1./9aCOB, B 3/108 3/108 - 3/108
TOM YHCJIE:
KoHTtakTHas paboTa, 4acoB: 36 36 - 22
- JICKITUHU 18 18 - 10
- IPaKTUYECKHE 18 18 i 12
(cemuHapcKue) 3aHATUS
- 1abopaTopHbBIE PAOOTHI - - - -
CamocTosTenpHas padoTa, 9acoB 72 72 - 86
KoHTpoJib, yacoB - - - -
By npoMeXxyTOYHOM aTTecTaluy| — 3a4eT 3auer - 3auer
(3a4€T, SK3aMEH)
4, Conep:xanue QM CIUTLIAHBI
4.1. Pa3nennbl IUCHUIUIMHBI M BUIbI 3aHATHH (TeMaTH4YeCKM NJIaH)
lyi Paznen nucuurmuHb J 113 JIP CPC
ouHasi popma o0yueHus
1 (OcHOBHBIE TOHATHS ¥ TPHHIMIBI AJIEKTPOHHOTO 9 2 B 8
ITOKYMEHTO000pOTaA.
2 [TeopeTuyeckue U OPraHU3AIMOHHBIE OCHOBBI CO3/IaHUS
CHCTEM AJIEKTPOHHOTO JOKyMEeHTOoOOOopoTa 2 2 - 8
OpraHu3aIyu
3 [Knaccudukarmus CHCTEM DJNEKTPOHHOTO 5 3 8
ITOKYMEHTO0000poTa
4 |Oco0eHHOCTH  3alMTBl  CHUCTEM  3JIEKTPOHHOTO 9 2 B 8
ITOKYMEHTO0000poTa
5 KonuenryanpHass  MoJA€lb — anmapaTHOM  3alllUThI 5 2 B 8
TEXHOJIOTHH dIEKTPOHHOr0 0OMeHa nHbopMarueit
Peanmzanus anmapaTHbIX CpeICTB 3aITUTHI
6 mHbopMaruu B CUCTEMax JIEKTPOHHOTO| 2 2 — 8
ITOKYMEHTO000pOTa
v Opranuzanysi 3alyIIEHHOW CHCTEMBI 3JIEKTPOHHOU 5 5 B 8
MOYTHI
Metoonornyeckne OCHOBBI pa3paboTKH
8 mHbopmaroHHOM CUCTEMBI 3JIEKTPOHHOTO| 2 2 — 8
ITOKYMEHTO000pOTA
9 OCcoOEHHOCTH JKCIUTyaTallMM 3allUIICHHBIX CHUCTEM 9 2 B 8
DIIEKTPOHHOTO JIOKYMEHTO000pOoTa




Bceero 18 18 72
3a04Has opMa 00y4eHHUs
Bcero - - - -
04YHO-3204Has (popMa o0OyueHUs
1 |OcHOBHBIE TOHATHS W NPUHIMUIBL 3JIEKTPOHHOTO 1 8
TTOKYMEHTO000pOTA. -
2 [Teopermyeckue U  OpPraHU3AIMOHHBIE  OCHOBBI
CO3JIaHMsI CHCTEM D3JIEKTPOHHOTO JOKyMeHTooOopora] 1 1 8
OpraHu3aluu
3 [Knaccuduxkanus CUCTEM DNEKTPOHHOTO 1 10
NTOKYMEHTO000pOoTa
4 |OcoOeHHOCTH  3allUTBl  CHCTEM  3JIEKTPOHHOTO 1 1 10
ITOKyMEHTO00O0pOTa
5 KonuenryanpHass  MOJENb  alllapaTHOW  3allUTh] 1 1 10
TEXHOJIOTUH JIEKTPOHHOT0 0OMeHa nHpopmanuen
Peanu3anus anmnapaTHbIX CpEICTB 3aIUTHI
6 mHbOopManHH B cUCTEMax anekTpoHHoro| 1 2 10
TOKYMEHT0000pOoTa
v Opranuzanys 3allUIIEHHOW CHCTEMbI 3JIEKTPOHHON 5 2 10
MOYTHI
MeTo10/10THYeCKUe OCHOBBI pa3paboTKu
8 mHpOpMaIMOHHOMI CHUCTEMBI anektponHoro, 1 2 10
TOKYMEHT0000pOoTa
9 OcoOeHHOCTH OKCIUTyaTallud 3alIMIIEHHBIX CHUCTEM 1 2 10
PIEKTPOHHOTO JOKYMEHTO000pOoTa
Hroro 10 12 86

4.2. ConepxxaHue pa3/iesioB y4eOHO JUCHUNIHHBI

Tema 1. OcHOBHBIC MOHATHS U NPUHIMIIBI Y1EKTPOHHOI0 JOKYMEHT0000pOTA.

OcCHOBHBIE TEPMHUHBI U ONpeaeNieHus. JTambl JAOKyMeHTooOopoTta. IlpencraBienue o
CHUCTEME JJIEKTPOHHOrO0 JOKyMeHTooOopoTa. TpeOoBaHMs K cHcCTeMaM 3JIEKTPOHHOIO
JIOoKyMeHTooOOpoTa. McTtopus aBTOMaTu3aluu JOKyMeHTOooOOpoTa. (TE4YeCTBEHHBIE W
MEXIYHapOAHbIE  CTaHAAPTHl  OpPraHM3allUd  JEJIONPOM3BOACTBA M DIIEKTPOHHOIO
JIOKyMEHTO000pOoTA.

Tema 2. Teopernyeckne M OpPraHM3aNMOHHbIC OCHOBBI CO3JAaHUS CHCTEM
3J1IeKTPOHHOI0 JOKYMEHT0000p0OTa OPraHU3AIUH.

Crpyktypa, 3agaud ¥  (QyHKOMM  MHQOPMAIMOHHOW  CHUCTEMBI  AJIEKTPOHHOTO
nokymeHTtoobopota. Opuanueckas cuia d3IeKTpOHHOTO JoKymeHTa. [IpobGiema 3amuTh
uHpopMauuu ¥ UHPOPMALMOHHOM  OE30MacHOCTM B CHCTEMax  AJIEKTPOHHOTO
JIOKYMEHTOO0OpOTa. 3amuTa TEepPCOHATbHBIX JaHHBIX B HWH(MOPMAIMOHHBIX CHCTEMax.
Peanu3oBaHHbIE MPOEKTHI BHEJIPEHUSI CUCTEM DJIEKTPOHHOTO JJOKYMEHTOOOOpOTa B BEIOMCTBAX
Y HErOCYAapCTBEHHBIX CTpyKTypax PD.

ObmerocynapcTBeHHble HH(OpMaIIMOHHbBIE cucTeMbl. DeepalbHble 1eIeBbIe TPOTrPAMMBI
B 00JIacTU BHEJIPEHMs AJIEKTPOHHOrO JOKyMeHTooOopoTra. Kpurepun BpiOOpa mporpaMMHOro
o0ecreyeHus il CUCTEMBI JIEKTPOHHOTO IOKYMEHTO000pOTa.

Tema 3. Knaccudukanusi cuctem 371eKTPOHHOI0 J0KYMEHT0000poTA.




Knaccudukanus CUCTEM AJEKTPOHHOTO JTOKYMEHTO000pOTa. Crenenp
UHTETPUPOBAHHOCTH IPOrPaMMHOTO o0ecrieueHus B paMKax OpraHu3aIuH,
MHOTO()YHKIIMOHAJIBHOCTh, MAacUITA0MpOBaHUE, MYJIbTH(POPMATHOCTh, OTKPBITOCTH (hopmara,
OTHOILIEHHE K MOAJEepKKe 0e30yMakKHOro JOKYMEHTOOOOpOTa, OTEYECTBEHHBIM CTaHAapTaM
nenonpousBoacTBa.  Pasnmmume  TexHonormii  workflow u  docflow. KoprnoparuBubie
nHpopmarnmonnsie cuctemsl (KHC).

Tema 4. Oco0eHHOCTH 3aIUTHI CHCTEM IJIeKTPOHHOI0 IOKYMEHT0000pOTA.

KondunennuanpHblil 3J1€KTPOHHBIN JOoKyMeHTooOopoT. WH(popmanus 3amuniaeMas B
CHCTEME DJIEKTPOHHOTO JOKYMEHTOOOOPOTa, BHJIBI JOKYMEHTOB OIPAHWYEHHOTO JIOCTYIIA.
VYpoBHUM KOH(UACHIUAIBHOCTU. YTPO3bl 0€301aCHOCTH MHPOPMALIMHU B CHCTEMaX 3JIEKTPOHHOTO
NoKyMeHTooOopoTa. OCHOBHbIE TpeOOBaHHMS M MEpbl MO 3amuTe WHPOpPMaLWu. 3ammra OT
BPEIOHOCHBIX IIPOrPaMM.

Tema 5 KoHuenrtyajibHas MoJeJb aNnapaTHOH 3alIMThl TEXHOJOTHH JIEKTPOHHOIO
oOmMeHa uHgopmaumei.

Oco0eHHOCTH anmapaTHON 3alUThI 3JEKTPOHHOTO oOMeHa nHpopmanmend. OcoOeHHOCTH
PE3UIEHTHOIO KOMIIOHEHTa Oe3omacHOCTH. [IpuHIMOBI annmapaTHOM peanu3allud MEXaHHU3MOB
ayTeHTU()HUKALIUU B 3JICKTPOHHOM Cpefe.

Tema 6. Peasm3anmsi anmapaTtHbIX CpeACTB 3alMThl WHpoOpMauMH B cHCTeMax
3J1eKTPOHHOI0 JOKYMEHT0000poTa

Wntepdeiicuple  cpeacTBa  3IEKTPOHHOTO oOMeHa uHpopmanued. TexHuueckas
peanu3anys anmnapaTHbIX CPEJCTB 3aUTHl HHPOPMAIUU. APXUTEKTYpa CEMEHCTBAa TEXHUIECKUX
YCTPOMCTB anmapaTtHoi 3amuTsl nHpopMmanuu. VMcnonb30Banue anmnapaTtHbIX CPEACTB 3aLIUTHI.
Cucrema KOHTPOJISL LEIOCTHOCTH U MOJTBEPKICHUS JTOCTOBEPHOCTH JIEKTPOHHBIX JOKYMEHTOB.
[TpuMeHeHHEe KOJOB ayTeHTU(HUKALMM B TIOJCUCTEMAaX TEXHOJIOTHYECKOH 3aluThl MH()OpMaIUH.
D¢ eKkTUBHOCTD anmapaTHBIX CPEICTB 3aIINUTHI.

Tema 7. Opranu3anus 3alMIIEHHONA CHCTEMbI 3JIEKTPOHHOM MOYTHI

Opraauzanus 3JeKTPOHHOTO TIOYTOBOTO B3auMoJeicTBUsA. Posb 1 QyHKIIMM 3TIEKTPOHHOM
noyTbl. OCHOBHBIE NPUHLMIIBI OpPraHU3ALMKM IEKTPOHHOM MOYTHL. YTIpo3bl 0€30IacHOCTU
UHPOpPMALIUU, CBSI3aHHBIE C HCIIOJIB30BAaHUEM JJIEKTPOHHOW MOYTHI. [lOYTOBBIE MPOTOKOJIBI
B3anMoJieiicTBUsa. OCHOBHBIE METO/IbI U CPEACTBA 3AIIUTHI AJIEKTPOHHOM MOYTHI.

Tema 8. Meronosornueckne OCHOBbI Ppa3padoTkum HHGOPMALMOHHON CHCTEMBbI
3J1eKTPOHHOI0 IOKYMEHT0000poTa

Kv3HeHHbI LUK pa3paboTKu HMHPOPMAIMOHHON cucTembl. Pa3paboTka TEXHUYECKOIrO
3a/laHus 10 CO3/IaHHI0 MH(OPMAIIMOHHOW CHCTEMBI 3JIEKTPOHHOTO JokyMeHTooOopota. CASE-
TEXHOJIOTUS pa3paboTKu WH(GOPMAIMOHHBIX CHUCTEM: TOHATHE, KiacCU(UKALUSA, apXUTEKTYpa.
Mertonpb! u cpeacTBa 3amuThl nHGopmanuu B VC.

Tema 9. Oco0eHHOCTH HJKCIUIyaTAMM 3aIIUIIEHHBIX CHCTEM JJIeKTPOHHOIO
JOKYMEHT0000poTa

Oco0eHHOCTH 3KCIUTyaTalluM CUCTEM 3alUIIEHHOTO 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa.
ObecnieueHne KOHTPOJIS 3allUThl CHUCTEM JJIEKTPOHHOTO JIOKYMEHTOoOOpoTa. ATTecTanus
ABTOMATHU3UPOBAHHBIX CHUCTEM 3JIEKTPOHHOTO JOKyMeHTooOopoTa. OueHka 3¢(eKTUBHOCTU
3alIUThl UH(HOPMAIMK B CHCTEMaX 3JIEKTPOHHOIO TOKYyMEHTO000pOTA.

4.3. IlepeyeHb TeM JieKIMi

O0BéM, u

Ne opMa 00yueHH
/ Tema nexuun Pop Y
/1 OYHO-

oyHas 3a04YHas

3a04Has
1 OCHOBHBIC TIOHSATHS ¥ TIPUHIUIBI  3JICKTPOHHOTO 9 1
" [TOKyMeHT0000pOTA.




5 TeopeTnueckre U OpraHU3alMOHHBIE OCHOBHI CO3aHUS 9 i 1
" lcuctem AJIEKTPOHHOI'O JTOKYMEHTO000pOTa|
3. |Knaccudukamms CUCTEM AIIEKTPOHHOIO 2 - 1
4 OcoOeHHOCTH  3alUTBl  CHCTEM  3JIEKTPOHHOIO 5 i 1
" [IOKyMeHT00OOopoTa
5 KonnenryanpHass  MOJENb  anmapaTHOW  3aILUTHI 5 ) 1
TEXHOJIOTHH 3JIEKTPOHHOr0 0OMeHa nHhopmanuen
6. [Peanmmzanus anmnapaTHbIxX CPEICTB 3aILMTHI 2 - 1
7 Opranuzanys 3alIUIIEHHOW CHUCTEMBI 3JIEKTPOHHOM 5 i 2
MOYTHI
8 MeTto10/10THYECKUE OCHOBBI pa3paboTky 2 i 1
" MHbOpPMALIMOHHON CUCTEMBbI AIIEKTPOHHOTO
9 OcoOeHHOCTH 3KCIUTyaTalluyd 3allUIIEHHBIX CHCTEM 2 i 1
" PIEKTPOHHOTO JOKYMEHTO00OpOTa
Bcero 18 - 10
4.4. IlepeyeHb TeM NPAKTHYECKUX 3aHATHI (CEMUHAPOB)
O0BéMm, u
Ne Tema npakTHYeCKUX 3aHATUI (opva 0byueHms
/1 OYHO-
ouHas 3aouHat | o
1 OCHOBHBIE TMOHSTHSI M MPUHUUIBl 3JIEKTPOHHOTO 2 B B
" [TOKYMEHT0000pOTA.
9 TeopeTnueckre U OPraHu3alOHHbIE OCHOBBI CO3/1aHUS 2 i 1
" lcuctem 9JIEKTPOHHOTO JIOKYyMEHTO0000pOTa
3. [Kiaccudukamms CHUCTEM 3JICKTPOHHOIO 2 - 1
4. |OcoOEHHOCTHM  3alIUThl  CUCTEM  BJIEKTPOHHOTO 2 - 1
5 KonnentyanbHass ~ MOZAENb  ammapaTHOM  3allUTHI 9 i 1
" TEXHOJIOTHH JJICKTPOHHOr0 0OMeHa nHpopMaluein
6. Peanuzanus anmnapaTHbIX CpeNCTB 3aIlIHThI 2 i 2
yHGpopMaLuu B CUCTEMax AJIEKTPOHHOIO
7. |Opranuzanys 3alIMIIEHHOW CHUCTEMBl 3JEKTPOHHOM 2 - 2
8. Merononornueckue OCHOBBI pa3paboTKy| 2 - 2
9. |OcobeHHOCTH HKCIUTyaTallMi 3allUIIEHHBIX CHCTEM 2 - 2
Bcero 18 - 12

4.5. IlepeyeHnn Tem J1a00paTOPHBIX padoT.

JlaboparopHble pabOThI HE TPETYCMOTPEHBI.

4.6. Buabl camocTosITeIbHON PadOTHI CTYICHTOB H NepedYeHb Y4eOHO-MeTOAUYeCKOro
olecrieyeHus: AJ1 CAMOCTOSITeIbHOI padoThl 00y4AIOIINXCH

4.6.1. TloaAroroBKa K ayIMTOPHBLIM 3aHATHAM

Marepuansl JEKIHA ABISIIOTCA OCHOBOM  JUII  M3Y4YEHHMS TEOPETHYECKOM YacTH
JUCLUIUINHBI ¥ TOATOTOBKU CTYJEHTA K IPAKTUYECKUM 3aHATHSM.

[Tpu MOATrOTOBKE K ayAUTOPHBIM 3aHATUSAM CTYICHT JIOJIKEH:

- U3y4YUTh PEKOMEHAYEMYIO JINTEPATYPY;

- NPOCMOTPETH CAMOCTOSITENILHO JIONOJHUTENBHYIO JINTEPATYPy MO U3y4aeMOM TeMe.

OCHOBHOW LIENbI0 TNPAKTHUECKUX 3aHATHH SBISETCS M3Y4YeHUE OTAENbHBIX Hambosee
CJIOKHBIX M MHTEPECHBIX BOMPOCOB B paMKaxX TEMbI, a TaKXKe€ KOHTPOJIb 32 CTEIIEHbIO YCBOCHHS
NpoiIEHHOTO MaTepuasa U X00M BBIMOJIHEHUS CTYIEHTAMU CAMOCTOSITENIbHONU paOOTHI.



4.6.2. IlepedyeHb TeM KypcOBBIX padoT (IPOEKTOB)
KypcoBsie paboThI (IPOEKTHI) HE MPETyCMOTPEHBI.

4.6.3.

Pedeparsl, pacueTHO-Tpaduueckre padoTsl HE PETYCMOTPEHBI.

Ilepeuyennb Tem pedepaToB, pacueTHO-TpaduYecKux pador

4.6.4. TlepeuyeHn TeM ) | y4eOHO-MeTOAUYECKOr0 o0ecmeuyeHHus Jifi §:
CaAaMOCTOSITEJIbHOM Pa0d0Thl 00y4al0IIUXCS
O0BéM, 1
No Tema camocTosITETLHOM Y4eOHO-MeTOANYECKOE dhopma oOyueHus
n/n paboThI obecrieucHue O4HO-
OYHad |3a0uHAA| o o
1. |OcHoBHbIE OHATHUS U 1. Kab6amos, C. 1O.
IIPUHLIMIIBI 3JIEKTPOHHOTO DIIEKTPOHHOE IPABUTEIBCTBO. 8 - 8
JOKYMEHTO000pOoTaA. DIEKTPOHHBIN TOKYMEHTOOOOPOT.
2_ TeopeTquCKHe u TepMI/IHLI " ONpE€aCICHU: yqe6Hoe
opraHu3anroHHbie OCHOBbI  ocodue / C.1O. Kabamos. —
CO3JaHMs CUCTEM Mocksa: UTHOPA-M, 2021. — 320 8 i 8
3JIEKTPOHHOTO c. — (Beicmee obpazoBaHue:
JOKYMEHTO000pOTa Baxanaspuat). - ISBN 978-5-16-
OpraHu3anyn 006835-0. - TekcT: AMEeKTPOHHBIH. -
3. |Knaccudukamnus cucrem URL.:
AEKTPOHHOTO https://znanium.ru/catalog/product/1| 8 - 10
JOKYMEHTO000pOoTa 132150 (mata obparmienus:
4. |Ocobennoctu 3amuthl cuctem 20.03.2025).
3JIEKTPOHHOTO 2. Kanau, A. B. Opranusaius 8 - 10
JOKYMEHTO000pOoTa CHCTEM 3JICKTPOHHOTO
5. |KoHuenryanbHas MOJEb JIOKyMEHTO000pOTa: MOHOTpadwst /
annapaTHof/'I 3aIIUThI A. B. Kamay, JI. I". 3e16un; ®KOY 8 i 10
TeXHOJIOTruH 3jekTporHoro  |BO Boponexckuit uHCTUTYT
oOMeHa uHpopmanuei ®CHH Poccun. - BopoHex:
6. |Peanusaius annaparHbix Hayunas knura, 2020. - 158 c. -
CPE/ICTB 3ATTATEI ISBN 978-5-4446-1460-0. - Tekcr:
UH(OpPMAIMH B CHCTEMAX JIeKTpoHHBIi. - URL: 8 - 10
3JIEKTPOHHOTO https://znanium.com/catalog/produc
JIOKYMEHTO000poTa /1241010 (mara obparieHwus:
7. |7. Opranusanus 3ammmenoii |20.03.2025). 8 ] 10
CHCTEMBI 3JIEKTPOHHOM MOYTHI |3. Munun, 1. B. 3ammra
8. [Meromonornueckne ocHoBpl  [KOHGUIACHIMANBHON HHOpMALIH
paspaboTKu [IpU 3JEKTPOHHOM
MH(OPMALIMOHHOMN CHCTEMBI  [IOKyMeHToo6opore/MunuH 11.B., 8 - 10
3IIEKTPOHHOTO Munun O.B. - HoBocubupck:
JOKYMEHTO0000poTa HI'TY, 2011. - 20 c.: ISBN 978-5-
9. |Ocobennoctu sxcrutyatamuy |/ /82-1829-1. - Texer:
3aIIUIIECHHBIX CHCTEM PIIEKTPOHHBIH. - URL:
AJEKTPOHHOTO https://znanium.com/catalog/product| 8 - 10
JIOKYMEHTO000poTa 546492 (narta oOparieHus:
20.03.2025).
Hroro 72 - 86




4.6.5. JIpyrue BHIbI CAMOCTOSITEILHOI PaGOTHI CTYIEHTOB
He npegycmoTrpensl.

4.7. IlepeyeHb TeM H BHI0B 3aHATHIi, IPOBOAMMbIX B HHTEPAKTHBHOM (opme

Ne ®opma Tema 3anaTusa WNurepaktuBHsbiii Metog | O0beM, u
n/m 3aHATUSI
1 Krnaccudukanus CUCTEM
Jlexnus AIIEKTPOHHOTO HNHTepakTHBHAS JCKIUS 2
JIOKYMEHTO000pOTa
5. DoH/T O1IIEHOYHBIX CPEICTB /JIsl MPOBeIeHUsI MPOMEKYTOUHOI aTTecTAlNU

ITonHoe onucanue GoHAa OLEHOYHBIX CPEICTB TEKYIIEH U MPOMEXYTOUHOM aTTecTaluu
00y4aromuxcsi ¢ NepeyHEM KOMIIETEHIIUM, ONMCAaHUEM IOKa3aTesled U KPUTEPUEB OLICHUBAHUS
KOMIIETCHIIMH, KAl OLIEHUBAHUS, TUIIOBBIE KOHTPOJIbHBIC 3alaHUS U METOJUYECKHE MAaTEPHAJIbI
npezcrasiensl B [Ipunoxxennn 3 K HaCTOSIIEH porpaMme.

6. Y4yeOHO-MeTOANYECKOE 00ecneYeHne JUCITHIIIHHBI

6.1. PexomeHayemasi IuTepaTypa
6.1.1. OcHOBHas JIUTEpPaTYypa

Ne ABTOp, Ha3BaHHe, MeCTO U3IaHUSs, H3/1-BO, I'0]l U3TaAHUS Koa-so
n/n ’ i ’ ’ IK3.
1. ABromarm3anus JIOKyMEHTOOOOpoTa: yuyeObHoe mocobme / A. A.
Tumenko, FO. M. Kazakos, M. B. Tepexos [u ap.]. - Mocksa: ®JIMHTA, DeKTpoHHbiii
2018. - 108 c. - ISBN 978-5-9765-4024-8. - Tekct: anekrpoHHsIit. - URL:
https://znanium.com/catalog/product/1860051 (mara oOparieHus: peeype
20.03.2025).
2. CwmupnoB, C. H. Dnexrponnsiii 6msnec / Cmupunos C.H., - 2-e m3n. -
M.:IMK IIpecc, 2018. - 242 c.: ISBN 978-5-93700-064-4. - Tekct : | DIeKTpOHHBIHA
anektpoHHsid. - URL: https://znanium.ru/catalog/product/983550 (mata pecypc
oopamenus: 20.03.2025).
3. CononeBuy, A. B. Dnexktponnsiit opuc: Yuedbnoe nocobue / ConoHeBud
A.B. - Munck:PUIIO, 2014. - 428 c.: ISBN 978-985-503-376-0. - Tekct: | DIeKTpOHHBIH
anektpoHHbid. - URL: https://znanium.ru/catalog/product/949873 (nmata pecypc
oopamenus: 20.03.2025).
4. DNEeKTPOHHBIA JOKYMEHTOO0OPOT 1 o0ecrieueHrne 6e30MacHOCTH
cranfapTHeIMU cpesicTBaMu WINDOWS: yyeGHoe nocobue / JI. M.
Esnoxumoa, B. B. Kopsioxun, A. H. I[Isekun, O. I'. [1IBeukoBa. — DNEeKTPOHHBIN
Mocksa: KYPC, 2023. — 296 c. - ISBN 978-5-906923-24-0. - Tekcr: pecypc
anexTpoHHbid. - URL: https://znanium.ru/catalog/product/1902497 (nara
oopamenus: 20.03.2025).
6.1.2. JlonosiHuTE/ILHASI IUTEPATYPA
I'J[\jf'[ ABTOp, Ha3BaHUEC, MECTO U3MaHUWsA, U31-BO, 'O U3JaHUA, KOJIMYECTBO CTPAHUI]
KoHnduneHunanbHoe J1eI0NPOU3BOJACTBO U 3AIIMIIECHHBIA AJIEKTPOHHBINA JTOKYMEHTOOOOPOT :
yaeonuk / H. H. Kynses, A. C. Iémymkun, T. B. Konapamosa, A. I'. ®a6pudHoB ; o o011,
1. ppen. H. H. KynsieBa. - 2-e uzn., nepepad. u nom. - Mocksa: Jloroc, 2020. - 500 c. - (HoBas
yHUBepcuTeTcKass Ouommoreka). - ISBN 978-5-98704-711-8. - Tekct: amekrponHbIid. - URL:
https://znanium.com/catalog/product/1212394 (nata o6pamenwus: 20.03.2025).
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6.1.3. Ilepuoanyeckue U31AHUA
Hepnonnqecmle U3JJaHUA ITPHU U3YUCHUHN JUCHHUIIIMHBI HC ITPEAYCMOTPCHBI.

6.1.4. MeToauuecKkue YKazaHus IJisd Oﬁy‘lalOHII/IXCH M0 OCBOCHHIO TUCHHUILIIMHDBI
MeTOI[I/ILIeCKI/Ie YKa3aHHA HAXOJATCA B CTaAAUH pa3pa60TKH

6.2. Ilepeyenr pecypcoB HHPOPMAIMOHHO-TEJEKOMMYHHKAIMOHHON  CeTH
«HTepHeT» (1a1ee - ceTh «AHTEPHET»), HEOOXOAMMBIX /IJIs1 OCBOCHH S THCIUILIUHbI
Ne i/mm Ha3zBanue nntepHeT-pecypca, agpec u pexkuM J0CTyna
1. |Hayunas snexkrponHnas 6ubimoreka elibrary (http://elibrary.ru)

6.3. CpeacrBa o0ecnieyeHHsi OCBOCHUS M CHUATINHbBI
6.3.1. KomnbrorepHsbie 00y4yalomue 1 KOHTPOJMPYOLIHE IPOrPaMMbl
@OyHKIUSA TPOTPaMMHOTO

Haumenosanue

Ne Buj yaedHOro obecnieueHUst
MIPOrpPaMMHOI0
n/m 3aHATUS MOJIEIUPY-
obecrnieyeHus KOHTPOJIb oOyu4aroras
fonfas
1 lexunoHHbIE, http://moodle.lnau.su + + +

MPAKTUYECKHE  3aHATHS,
caMOCTOsITelIbHas paboTa

6.3.2. Ayamo- 4 BUIeONOCcoOust
Ayano- u BUI€ON0oCcOOust HE TIPETYCMOTPEHBI.

6.3.3. KomnbloTepHbIe Mpe3eHTANNN Y4eOHBIX KypPCOB
KommnbroTepHble Mpe3eHTaui YUeOHBIX KYPCOB HE MPETYCMOTPEHBI.

7. Onucanne MaTepUAJIbHO-TEXHMYECKOI 0a3bl, HeOOX0AMMOI VISl OCYIIeCTBJICHHUS
00pa3oBaTeILHOIO NPoIecca Mo JUCHUIINHE
HaumeHnoBanne 060pyA0BaHHBIX
y4eOHBIX KaOMHETOB, OOBEKTOB JIJIsSI
MIPOBEJICHUS 3aHATUN
1. | I'-107 — aynutopwust U1t TPOBEICHUS Komnbrotepsr — 5 mt., cron 1 Tym6. — 1 mit., cron
MPaKTUYECKUX 3aHATUH, aynuTopH. — 11 mT., cTyn n/mMarkuii — 1 mrT., cTyn
CaMOCTOSITEITEHOM paboThI y4eHud. — 12 mT., ToCKa I TeX.MoK. — 1 TmIT.,
cKameiika aya. — 6 miT.

[lepeueHs OCHOBHOTO 00OPYIOBaHMUSI, TPHUOOPOB
1 MaTepUaJIOB

Ne
/1

8. MexaucuuninHapHbie CBSI3H

IIporoxoa
corjacoBaHus paboyell mporpamMmbl ¢ IPYTUMU JUCITUTTMHAMU
[Ipensioxenust 00 N3BMEHEHHUIX

HanmMenoBanue IHCIUAININHBI, C Kadenpa, ¢ xoropoii B paboueii mporpaMMe.
KOTOPO# MPOBOJIMIIOCH COTJIACOBAHWE | TMPOBOIUIIOCH COTIIACOBAHUE 3akiIroueHue 00 UTorax
corJIacoBaHus

Kadenpa nuadopmannmoHHbIX
HNupopmarinonHast 6€30MacHOCTb | TEXHOJIOTUN, MaTEMaTHKU U CornacoBaHo
(1078370951
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JIuct n3MeHeHu# pabodelt IporpaMMel

IIpuaoxenne 1

Howmep
W3MEHEHUS

Howmep
MPOTOKOJA
3aceaHus

kadeaphl U gaTa

CtpaHuiisl ¢
H3MEHEHUSIMUA

IlepedeHb OTKOpPpEK-
THUPOBAHHBIX MYHKTOB

ITonnuce 3aBe-
JTYIOIIIETO
Kadeapoi

12




IIpuaoxenne 2

JIvcT nepuouecKuX MpoBepoK paboyeii mporpaMMel

JlomKHOCTHOE JTUII0, TIPO-
BOJIMBIIIEC ITIPOBEPKY
®.1.0., 10IKHOCTb,

Jara

ITorpebHOCTD B
KOPPEKTHPOBKE

[lepeuens MyHKTOB, CTP.,
pasnenon, TpeOyOMUX
U3MEHEHUI
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IIpuaoxenne 3

OENEPAJIBHOE I'OCY JAPCTBEHHOE BIOJDKETHOE OBPA3OBATEJIBHOE
YYPEXJEHUE BBICHIEI'O ObPA3OBAHUA «JIVI'TAHCKNUN I'OCY JAPCTBEHHbBIN
ATPAPHBIN YHUBEPCUTET UMEHU K.E. BOPOLIIMJIOBA»

®OH/I OHEHOYHbBIX CPEACTB
yueOHOH tucuuIinae «IeKTPOHHbBIE CUCTEMbI JOKYMEHTOO000pOTa)

Hanpasnenue noarorosku: 38.03.05 buznec-unpopmaruka

Hampasnennocts (mpoduis): busnec-unpopmarnka

YpoBeHb npodeccuoHanbsHOro 00pazoBanus: OakataBpuaT

I'ox mauama moaroroBku: 2025

Jlyranck, 2025
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1. IEPEYEHb KOMIIETEHIWI, COOTHECEHHBIX C UHIUKATOPAMH JOCTHUKEHUSI KOMIIETEHIUI, C YKASAHUEM DTAIIOB X
®OPMHUPOBAHUSA B TIPOIIECCE OCBOEHUS OBPA3OBATEJBHOM ITPOT'PAMMBI

Ko kontpo- HaunmenoBanue HanMeHoBaHUE OLIECHOUHOTO
IMpyeMon ®op MyIHpoBia Mukaropst 9ran (yposens) [Inanupyemblie MoyJen U (WiH) CpeacTBa
KOHTPOJIHPYEMOKH JOCTIKEHHUS OCBOCHUS "
KoMIIe- pe3ynbTaThl 00y4EHUS paszenoB Texyrmmii [Ipomexyrounas
KOMIIETCHLIUU KOMIIETCHLIUU KOMIIETCHLIUU
TEHIIUU JVCIUTUTAHBL KOHTPOJIb aTTecTanus
K-4 CrnocobeH K-4.2. [TepBerit 3Tan 3nathb 1. OcHoBHbIe TIOHSTHS | TecTh 3auer
UCIIOJIb30BaTh Crocoben (moporoBbIii HHCTPYMEHTAJIbHBIE 1 IPUHLUIIBI 3aKpBITOTO
COBpPEMEHHBIE HCIIOIb30BAT YPOBEHB) CpeACTBa, OCHOBAHHBIC | DJIEKTPOHHOTO THUINA
CTaHJapThHI myo (bopMATHOHHI Ha MHQOPMAIMOHHBIX | JOKYMEHTO00O0pOTa.
METOIUKN TEXHOJIOTHSIX, JUIS 2. TeopeTnueckne U
YIpaBICHUS ¢ CHCTCMEL M 00paboTku OpTraHU3aIMOHHbBIE
pabotamu no | waposere (buHAHCOBOIA, OCHOBBI CO3/IaHHs
aHaIu3y CEPBUCHI, OyXraJTepCKOM U UHOH | CHCTEM SJICKTPOHHOT'O
npeaMeTHON peanu3syroniue, 9KOHOMHYECKOH JOKYMEHT0000poTa
obnactu ¥ | yyeTHO- nHPOpPMAITUH OpraHM3alyn
COTIPOBOX/ICHUIO AHATTITHYCCKIE Bropoii atan YMeTb IpUMEHSTH 3. Kimaccuduxanus Tectbl 3auer
MH(POPMALUOHHBIX npotecch! (mponBUHYTHIH | MHGOPMALIMOHHBIE CHCTEM 3JIEKTPOHHOIO | OTKPBITOTO
CUCTEM YPOBEHB) TEXHOJIOTHH JJIs JOKYMEHT0000poTa TUNA (BOMPOCHI
aBToMaTu3upyromqu | TPCANPHATHA JUIA 06paboTKH 4. OcobeHHoCTH JUISL OTpoca)
X OusHec- | Lenen (uHAHCOBOIA, 3alIATEl CUCTEM
IPOTECCHI YUPaBICHUA OyXranTepcKod U MHOU | 3JIEKTPOHHOIO
9KOHOMHYECKOH JOKYMEHT0000poTa
uHpopmanuu 5 KonuenryanbHas
Tperuit atan HNMeTs HaBBIKH MOJIEJIb annapaTHON [IpakTnueckue | 3auer
(BBICOKHMI HCTOJBb30BaHUS 3aLIUTHl TEXHOJIOTHU | 3a/1aHUS
YPOBEHbD) nH(OPMAaITMOHHBIX 3JIEKTPOHHOIO
TEXHOJIOTHH JIJIs oOMeHa
00paboTku nHpopMarueit
(uHaHCOBOHA, 6. Peanmmzanus
OyXTaJITepCKOM M MHOM | AlMapaTHBIX CPE/ICTB
SKOHOMHYECKOH 3alIUTH HHPOPMALTUH

nHpOpMaLIUH

B CUCTEMAxX




MK-4.3. T'otoBUT
KOHTPAKTBI,
odopMIIeT
JOKYMEHTAIIHIO
Ha TpHOOpeTeHue
u
COIPOBOXICHHE
UC wu  HUKT,
paspabatsiBaeT
periaMeHThl
JeSITENIbHOCTH
OPEeOnpusITUs |
YIpaBIICHUS
KN3HCHHBIM
IIUKJIOM HUT-

WH(PACTPYKTYPHI
NPEAIPUATHS

IIepBriii 3Tan 3unathb METO/BI
(TIoporoBsIit aHanm3a u o0paboTKH
YPOBEHB) SKOHOMHYIECKUX

JTAHHBIX
Bropoii atan

. | YMeTb TIpOU3BOIUTH

(mponBHUHYTHI

pacyeTsl A peuIeHus
YPOBEHB)

OKOHOMHYCCKHX 3aJa4

Tperuii atan
(BBICOKMIT
YPOBEHbD)

HNMeTh HABBIKH
aHaM3a U 00paboTKH
IKOHOMHYECKHUX
JIAaHHBIX

ANIEKTPOHHOTO
JIOKYMEHT0000pOTa
Tema 7. Opranuzarus
3aILMIIEHHON
CHCTEMBI
3JIEKTPOHHOM MOYTHI
8. Merononoruyeckue
OCHOBEI pa3pa0doTKu
nH(OPMAITMOHHOM
CUCTEMBI
ANIEKTPOHHOTO
JIOKYMEHT0000pOTa

9. OcobenHoCcTH
9KCILTyaTalin
3alIHUILICHHBIX CHCTEM
AIEKTPOHHOTO
JIOKYMEHT0000pOTa

Tectol
3aKPBITOTO
THIIA

3auer

Tectbl
OTKPBITOTO
THTA (BOTIPOCHI
JUISL OTIPOCa)

3auer

IIpakTuueckue
3aJaHUs

3auer
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2. OMMCAHUE MOKA3ATEJIEV U KPUTEPUEB OLIEHUBAHUS KOMIIETEHIIAA
HA PA3/IMYHBIX 9TAITAX UX ®OPMHUPOBAHUS, OITMCAHUE HIKAJI

OLEHUBAHUSA
Haunmeno [IpencraBnen
Ne BaHUE Kpatkas ne Mlkana
1/ | OICHOYHO XapaKTepUCTHKA OIIEHOYHOTO Kpurepun oneHuBaHuA S
1§ TO OIICHOYHOT'O CPEACTBA CpeIcTBa B
cpencTBa ¢donge
1. Tect Cucrema TectoBbIe B tecre BemonHEHO 90-100% OreHka
CTaHJAPTU3UPOBAHHBIX | 3aJaHUSL 3aIaHAl «Omauunoy (5)
3aJaHMH, ITO3BOJIAIOIIAS B Ttecte BrImosHEHO Oosiee 75- | Orenka
HU3MEPUTh YpOBEHb 89% 3amanuit «Xopowioy (4)
3HAHUMH. B Tecre BwmomHeHo 60-74% | Omuenka
3aJaHui «¥Yooeremsopu
menvroy (3)
B Ttecte BrimonmHeHo menee 60% | Ouenka
3aJaHui «Heyoosnemesop
umenvHoy (2)
Bonpmas gacte ompeneneHuit He | OueHka
IpeCTaBJICHa, 6o | «Heyoosremeop
MpeCcTaBlIcHA c TpyOBIME | umenvro» (2)
omunoOKaMu.
2. | Ompoc ®opma paboTsl, Bomnpocs! k IIponeMoHCTpUPOBaHBI Ouenka
KOTOpast MO3BOJISCT orpocy TpeIoIaracMele otBeThl; | «Omauuno» (5)
OIICHUTH KPYTO030D, MIPaBUIBHO HCTIOJIBb30BaH
YMCHHE JIOTHICCKA aNTOpUTM 00O0CHOBAHHUH BO BpeMs
ITOCTPOUTH OTBET, paccykoeHuWi;  ecTb  JIOTHKa
YMEHHUE paccyxaeHui.
MPOJIEMOHCTPUPOBATD [IponemoHCTpUPOBaHBI Orenka
MOHOJIOTHYECKYIO peUb MpenoyiaraéMble  OTBETHI, €CTh | «Xopouioy» (4)
U MHBIC JIOTHKA paccyXIeHHUH, HO
KOMMYHHUKATHBHBIC HETOYHO HCIIOJIb30BaH aJTOPHTM
HaBBIKU. Y CTHBIA OIIpPOC 000CHOBaHUH BO BpEMsI
o0namaet OONBITIMH paccyxIeHHH U HEe BCE OTBETHI
BO3MOKHOCTSIMH TTOJTHEIE.
BOCIIUTaTEIILHOTO [IponemMoHCTPHUPOBAHBI Onenka
BO3JICHCTBUS, CO3/1aBast mpearoiaraeMele  OTBETH, HO | «Ydosremsopu
YCIIOBHS 1JIst HETPaBUIILHO WCTIOJNB30BaH | menvHoy» (3)
He(pOpPMAITBEHOTO aNropuT™M 000CHOBAaHHUH BO BpeMs
0OIIeHHSI. paccyxeHui; OTCYTCTBYET
JIOTUKA PacCyXJI€HUI; OTBEThI HE
HOJHBIE.
OTBeTHI HE MPECTABICHBI. Ornenka
«Heydoeremeop
umenvHo (2)
3. | Npakruu | HampasneHo Ha IIpaktuueck | IIpomeMoHCTpUpOBaHO Ornenka
ecKue OBJIAZICHUE METOMAMHU U | p1e 3aaHNs cBOOOIHOE BIIAZIEHUE «Omauuno» (5)
3aganns | MCTOAMKAMH H3y4acMOH NpodecCHOHANTLHO-TOHATHIHBIM

TUACTUTLINHGL. 11
pelieHus npeaiaraeTcs
pemmTh

KOHKPETHOE 3alaH1e
(curyanuio) 6e3
[IPUMEHEHHUS
MaTeMaTHYECKHX
pacyerTos.

anmnapaToM, BiIaJeHHe METOJaMU
U METOAUKAMU NUCHUIIJINHEBI.
IToxa3zaHbl ClIOCOOHOCTH
CaMOCTOSITENIGHOTO MBIIIUIEHUS,
TBOPYECKOI aKTHBHOCTH.
3a/1aHue BEIOIHEHO B TIOJTHOM
o0BeMe.

IIponeMoHCTPUPOBAaHO BIIAJAECHUE
IpoQeCcCHOHANBEHO-TIOHSTHITHBIM

arraparoM, IMpud HOPUMEHCHHUHU

Ouenka
«Xopowio» (4)




Haunmeno
BaHUeE
OLIEHOYHO
ro
cpencTBa

Kparkas

XapaKTepUCTHKA
OLIEHOYHOT'O CPE/ICTBA

[IpencraBnen
ue
OIICHOYHOT'O
CperIcTBa B
¢donge

Kpurepuu onennBaHus

Ixama
OLIEHMBaHMS

METOA0OB U MCTOJUK TUCHHITIINMHBI
HC3HAYUTCIIBbHBIC
IIOKa3aHbI

HETOYHOCTH,
CIIOCOOHOCTH
CaMOCTOSATENBHOTO  MBIIIICHUS,
TBOPUYECKOH AKTUBHOCTH.
3agaHue BBIOJHEHO B IOJTHOM
o0beMe, HO C€ HEKOTOPBIMH

HCTOYHOCTSMH.

[IpoieMOHCTPUPOBAHO BIAJCHUE
podeCcCHOHANBEHO-TTOHSTHITHBIM
anmapaToM Ha HH3KOM YPOBHE;
JOIYCKAalOTCS ~ OIIMOKH  TIpH
NPUMEHEHHUH METOJIOB M METOIMK
IUCUMITIAHEI. 3amanue

BBITNTIOJIHCHO HC ITOJITHOCTBIO.

OreHka
«Yooeremsopu
menvro» (3)

He TPOJEMOHCTPUPOBAHO
BJIaJICHUE npodecCUuoHaIBHO-
MOHATUWHBIM anmnaparom,
METOaMu u METOAUKAMH
JUCLUIUIAHBL. 3ananue HE

BBIITIOJIHEHO.

Orenka
«Heyodosnemesop
umenvHo» (2)

3auyer

3adeT BLICTABIAECTCS B
pe3yibTaTe MoABeACHHs

HUTOI'OB TCKYLICTO

KOHTpOJIs. 3a4eT B
(opmMe uTOroBOrO
KOHTPOJISI TPOBOANTCS
JUTs1 00yJaronuxcs,
KOTOpBIE HE CIIPABIIIUCH
C 4acTbIO 3a/IaHUM
TEKYILEro KOHTPOJIS.

Bomnpocsr k
3a4eTy

IToxazano 3HAHUE TEOpUHU
BOIIPOCa, MOHATHHHOTO aIlapara;
YMEHHE COJepKATEIBHO H3JIaraTh
CyTb BOIIPOCA; BJIaJICHUC
HaBbIKAMHM  apryMEHTalud |
aHanuza  (aKTOB,  SIBJICHHUH,
MIPOLIECCOB B HX B3aMMOCBS3U.
BricraBnsietcs oOydaroniemycs,
KOTOpBIM ocBonia He mMeHee 60%
IpOTrPaMMHOTO MaTepuana
JUCLUITIIIUHBI.

«3a4TeHO»

3HaHWe MOHATUIHOTO ammapara,
TEOpHH BOTIPOCA, HE
POJIEMOHCTPUPOBAHO;  yMEHHE
aHATM3UPOBATH YIeOHBIH
MaTepuan HE
MIPOAEMOHCTPHUPOBAHO; BIIAJCHUE
AHATTUTHICCKUM criocobom
M3TI0KCHHST BOMIPOCA M BIIAJCHUE
HaBbIKaMH aprymeHTanun HE
MPOAEMOHCTPHUPOBAHO.
OO0yJaroniuiicss OCBOMJI MEHee
60% mporpaMMHOTO MaTepuaia
JTUCIMIIJINHEI.

«He 3aureno»

TecToBbie
3aJJaHUs K
3a4eTy

B Tecre BemosHeHo 60-100%
3aJaHuN

«3auTeHO»

B tecre BbImonHeHO MeHee 60%
3aTaHuH

«He 3auteno»
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3. TUTIOBBIE KOHTPOJIBHBIE 3AJIAHUA NJIN UHBIE MATEPHUAJIBI,
HEOBXO/IUMBIE JIJIsI OIIEHKW 3HAHWI, YMEHUI, HABBIKOB ¥ (1JIN)
OIIBITA AEATEJBHOCTHU, XAPAKTEPU3YIOHIUX 3TAIIBI ®OPMUPOBAHMUSA
KOMIIETEHIIU B IPOIIECCE OCBOEHUS OBPA3OBATEJIBHOM
IMPOI'PAMMBbI

OuneHo4HBIE CPeCTBa IS IPOBeIeHUs TEKYIIero KOHTPOJIA
Texylmuid KOHTPOJIb OCYLIECTBISAETCS MPENOAABATEIEM JUCLHUIIIMHBI NP IPOBEICHUH
3aHATUH B (pOpME TECTOBBIX 3aJJaHU, YCTHOTO OIPOCA U MPAKTHYECKUX 3aJaHHH.

IIK-4. CnocofeH HCNOIB30BaTh COBPEMEHHbIE CTAHAAPTHBI W METOJAMKH YIpPaBJEHUs
padoTaMH 10 AHAJM3Y NPpeAMeTHOHl 00JAaCTH W CONPOBOXKIACHHI0 HWH(OPMANMOHHBIX CHCTEM,
aBTOMATH3MPYIOIIUX OH3HEC-TIPOLECCHI.

IMIK-4.2. CnocoGen wucmosib30BaTh HH(POPMANMOHHBIE CHCTEMBI M HH(POBHIE CEPBHCHI,
peanu3yonye, y4eTHO-aHAJINTHYECKHE NMPOLecchl NMpeANpUATHSA A HeJield ynpaBJaeHus.

IlepBbIii 3Tan (MOPOroBoii YpoBeHb) — NMOKa3bIBaAET CPOPMUPOBAHHOCTDH MOKa3aTesl
KOMIIETEHUMHN <«3HATh»: HHCTPYMEHTAJIbHBbIE CpPeICTBA, OCHOBAHHBbIE HAa HH(OPMALMOHHBIX
TeXHOJIOTUAX, VI 00padoTKN (PMHAHCOBOM, OyXraJaTepcKoil U HHOH IKOHOMHYeCKOoil nHGpopManu.

TecToBble 3aJaHUs 3AKPHITOI0 THIIA
1. CereBoii MpOTOKOJI - 3TO
a) Habop corianieHuii 0 B3auMOJICHCTBUAX B KOMIIBIOTEPHOM CETH;
0) mnpaBuia YCTAaHOBJICHUS CBS3U MEXAY IBYMS KOMIIBIOTEPAMH B CETH;
B) IOCJIeI0BaTeIbHAs 3aMIUCh COOBITUI, MPOUCXOASIINX B KOMIIBIOTEPHOH ceTH;
I) IpaBWJa UHTEPIPETALNHU JAaHHbBIX, IEPEIaBAEMBbIX IO CETU
2. Tomonorus:
a) cpena rnepeaadu HHGOPMAIUH;
0) craHapT B3aUMOJCHCTBUS a0OHCHTOB B CETH;
B) COBOKYIHOCTb CPEJCTB JJIsl B3aUMOJEHCTBHS 0JIb30BATENS C CETHIO;
I') METOJl COeIMHEHUs, CTPYKTYpa cBsi3eil aDOHEHTOB B CETH
3. Kakoii mporoko:n sBnsiercs 6a30BbM B IHTEpHET?
a) HTTP
6) HTML
B) TCP
r) TCP/IP
4. YTo TaKoe 3KCIEepPTHHIE CUCTEMBI?
a) cucreMbl 00paboTku 0a3bl 3HAHUI
6) cuctembl 00pabOTKM 3HAHUH B y3KOCHEIMAIU3UPOBAHHOM 007aCTH MOATOTOBKU pEIIeHHUH
M0JIb30BaTENe Ha ypOBHE NMPO(PECCHOHAIBHBIX IKCIIEPTOB
B) cuctemsl Juid pa3padbotku IIIII1 pa3nuuHbIX npeaMeTHBIX obmacTeit
I) CHCTEMbl JJIsl aBTOMAaTH3allUU JAEATEeIbHOCTH (UPM, HE CBSI3aHHBIX C MaTepHAIbHBIM
IIPOU3BOJICTBOM
5. 'unepTekct - 31O
a) OYCHb OOJIBIIION TEKCT
0) TeKCT, HaOpaHHBII Ha KOMIBIOTEPE
B) TEKCT, B KOTOPOM HCIIOJIb3YyeTCs MPHUPT OOIBIIOro pa3mepa
I) CTPYKTYpHUPOBAHHBII TEKCT, B KOTOPOM MOTYT OCYILECTBIISTHCS MEPEXOIbI

Kiroun
1. 0
2. T
3. B
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6. YcTaHOBHTE COOTBETCTBHE OCHOBHBIX MOHATHH U MX (DOPMYITHPOBKH

OCHOBHbBIE TOHSATHUS DopmyIUpOBKa

1. lokymeHTHpOBaHHAasI HH(OpPMAIIHs, TPEACTABICHHAS B | ) 3JICKTPOHHBIN JOKYMEHT
AIIEKTPOHHOHN (hOpMeE, TO €CTh B BHJIE, IIPUTOTHOM JJIS
BOCIIPHSITHS Y€JIOBEKOM C UCTIOIb30BAHUEM AJIEKTPOHHBIX
BBIYMCIIUTENLHBIX MAIIWH, a TAKXKE IS [IepeIadul 110
UH(POPMAIMOHHO-TEIICKOMMYHUKAITHOHHBIM CETSIM TN
00paboTKH B MHGOPMAITMOHHBIX CHCTEMAX

2. Nudopmanus B 351eKTpOHHOM opMe, KOTopast 0) AJICKTPOHHBIN
NPUCOETUHEHA K APYroi HHPOPMAIIUH B SJIEKTPOHHOU JIOKyMEHTO000pOT

dbopme (moamucriBacMoi HHGOPMAITIH ) WK HHBIM
00pa3oM cBsi3aHa ¢ TakOH MH(POPMAIUEH U UCTIONIb3YeTC s
JUTSL OTIPEJICJICHUS JIUTIA, TIOIMCHIBAIOIIETO HH(DOpMAIHIO.

3. Ilpouecc, HanpaBIEHHBIN HA OU(PPOBKY BCEX B) 3JICKTPOHHAs TIOJITHCH
MH()OPMAIIMOHHBIX PECYPCOB (CO3aHKe HU(POBBIX
KOMHii) 1 HOpMUPOBAHHE CETEBBIX TUIATHOPM
B3aUMO/ICHCTBUS, C IIEJBIO MOTYYEHHSI TPOTHO3UPYEMOTO
Y TapaHTUPOBAHHOTO Pe3yibTaTa Ha JI000€ yIpaBIIsoiee
BO3JICIICTBHUE C HCIIOJIH30BAHHEM CPEJICTB ABTOMATH3AIIHH.

4. CocraBineHre U OOMEH JOKYMEHTaMH B AJIEKTPOHHOM | T) IH(POBHU3AIHSA
BUJIC 10 3alUIIEHHBIM KaHajdaM O0e3 HeoOXOAMMOCTH
pacrevarsiBaTh X U GU3NUECKU MOANNCHIBATS.

1) SJICKTPOHHOE MPABUTEIHCTBO

3anumuTe B Ta0nHIly BRIOpaHHbIE OYKBHI O]l COOTBETCTBYIOIIMMU I paMu

1 2 3 4
a B r 0
Bropoii 3ram (MpOABHMHYTBIH YPOBeHb) — IOKa3biBaeT C(HOPMHPOBAHHOCTH

MOKAa3aTejd KOMIIETEHUMH «YMETb»: MNpUMEeHATh WHGOPMANUOHHbIE TEXHOJOTHU IS
00padoTKN (PUHAHCOBOI, OYXTraJTepCcKoil U HHOI IKOHOMHUYECKOI nHpoOpMAaIUM.

3agaHMA OTKPBITOrO THIA (BONPOCHI JIsl OIIPOCa):

1. JlaiiTe ompenenieHue MOHITHS «yTrpo3a KOHPHUICHIIHATHHOCTH.

2. IlpunoxeHus WA KOJA, KOTOpbIE MPEMATCTBYIOT HOPMAJIbHOMY HCIOJIb30BAHUIO
KOHEYHBIX YCTPOMCTB — 3TO...

3. Ilepeuncnute BHUIBI OTBETCTBEHHOCTH 3a HCIHOJb30BAaHHE HE JIMIIEH3UOHHOTO
MIPOTrpaMMHOTO 00eCTIeUeHU .

4. JTaiiTe onpeiesieHUEe TOHATHUS «UICHTH(PUKALINIY.

5. CepBucHoe nmporpaMMHoe obecrieueHue. [lath onpenenaeHue, IpUBECTH IPUMEPHI.
Kiroun

1. | Yrpo3a koH(}uIEHIMAIBHOCTH — HapylleHUEe CBONCTBAa MH(pOpMaluu OBITH H3BECTHOM
TOJILKO ONPEAETICHHBIM CyOBEKTaM.

2. | Bpemonocuoe I10.

3. | Ucnonp3oBaHne HENUIIEH3MOHHOTO MPOrPAMMHOTO OOECTICYCHHUs SBIISIETCS HapYIICHUEM
AaBTOPCKHMX U CMEXKHBIX IIPaB U BJI€YeT 3a co00i aaMuHUCTpaTUBHYIO (cT. 7.12. KoAIl P®D),
yrosioBHY10 (cT. 146 YK P®) u rpasxxjaHcko-IpaBOBYIO OTBETCTBEHHOCTb.
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4. | Unentudukanus — 23TO mporecc, Korga HWHPOPMAIMOHHAS CHUCTEMa, HampuMep
COLlMaIbHAsl CETb MWJIM HWHTEPHET-MAarasuH, OIpEAesAeT, CYyIIEeCTBYeT KOHKPETHBIN
M0JIb30BaTENbh MM HET. [lenaeT oHa 3To ¢ MOMOIIbI0 HACHTUGHUKaTOpa. M neHTrudrkaropom
MOYET OBITh JIOTHH, 3JIEKTPOHHAS M0YTa, HOMep TeleOHa WK APYroil MpU3HaK, KOTOPBII
€CTh TOJILKO Y OJIHOTO IOJIb30BATEIIs.

5. | CepBucHoe mporpaMMHOe oOOecrieueHHe — MPOrpaMMbl, KOTOpPbIE HYXKHBI IS
TEXHHUYECKOH paboThl ¢ MHpOpMAIHME: MoAaep )KaHHs MOPsAKa HAa KOMIIBIOTEpE, 3aIlUTHI
uH(pOpMalUU, yMEHbIICHU € 00BEMa.

[lpumepsl  CepBUCHBIX HpPOrpaMM: AaHTUBHPYCHI; apXUBATOPBl; MPOTPaMMBI IS
00CITyKMBaHUsI KECTKOTO AUCKA.

Tpernii 3Tan (BbICOKHI YypOBeHb) — NOKa3biBaeT CGOPMHPOBAHHOCTH IOKA3aTeJs
KOMIICTCHIIMH «HMETh HABBIKH»: MCIOJb30BaHHUA HHMOPMANMOHHBIX TEXHOJOTHH IJIs
00padoTKku (pHAHCOBOI, OyXraJaTepcKoil 1 HHOH IKOHOMHUYecKoi HH(popmanum.

IIpakTHyeckue 3a1aHus:

1. HoBslii cOTpyIHUK HpUIIe] B KOMIAHUIO, Tl BECh JOKYMEHTOOOOPOT 3JIEKTPOHHBIH.
OTOT COTPYAHUK MPHUIIET HAa 3aMEHY COTPYIHHIIBI, YIISAIEH B JEeKPETHBINA OTIYCK. MOXeT i
HOBBII COTPYIHUK UCIOIB30BaTh /] COTPYIHUIIBI, YbO TOJKHOCTH OH 3aHsu1? Kakue neiictBus
ClIelyeT MpeANpUHATH?

2. Ilpu yBOJIBHEHMM COTpPYJHHMKA, Ha KOTOpOro odopmieHa KBaIU(pHUIHUPOBAHHAS
DIIEKTPOHHASI TIOANKCH, BO3HHUKIA HEOOXOIMMOCTh AaHHYJIMPOBAHHS KIIOYa JIIEKTPOHHOMN
nognucu. Kyna uMeHHO HeoOXonumMo o0OpaTHTbcs UM Kakue JOKYMEHThl HoJaTh JJis
aHHyIupoBanus J11?

3. B pesynbrare noBpexaeHUs TOKEHA €ro (yHKIMOHAJ CTajl OTPaHUYEH JIMIIbL OJJHUM
KOMITBIOTEpOM. B0O3MOXKHO 1T co3/1aTh HOBBIN TOKEH 0e3 oOpamenus B Y1, u yem HeoOXoamumo
BOCII0JIb30BaThCsl, €CJIU MOA0OHOE BOZMOXKHO?

4. [Touemy He cienyeT 3anuchBaTh D7 Ha TUCK WK (IemKy?

5. B xoMnaHuM Tpu yenoBeKa CHAIT OTYETHOCTb. MOXET JIM OJJUH COTPYAMK IMOJIYyYUTh
onHy KBanuduuupoBaHHyto J/7 Ha Bcex?

Kroun

1. Ecim DIl mepenaeTcsi mOCTOpOHHEMY JIMITY, CMBICI €€ MPOCTO YTPAuMBAETCs, TaK Kak
JIUI0, UCTIOTB3YIOIIEe MOANNUCH, HEBO3MOXKHO HICHTU(DUITPOBATS.

2. UT0OBI 0TO3BATh AJIEKTPOHHYIO MMOMUCH, HEOOXOIUMO 3aIMOTHUTH 3asBJICHUE U TIPUITH

C HUM B TOYKY BBIJJaul YJJOCTOBEPSIOIIETO LIEHTPA.
3abnokupoBaTh noanuch MoxHo Ha [ocycmyrax. Torma ona He Oyaer paboTaTh B
cepBHUCax Mopraia.

3. Coznanne COOCTBEHHOTO TOKEHa cTajo Oojiee JOCTYNMHBIM Ojaroaapsi cepBHCaM,
MPEJOCTABIIAIONIMIM BO3MOXXHOCTh HCIOJb30BATh CHELMalbHble MAa0JIOHBl CMapT-
KOHTPAKTOB U CO3/1aBaTh CBOM TOKEHbI 0€3 HE0OX0IMMOCTH TPOrPaMMHUPOBAHHSIL.

4. 3anuceIBaTh MEKTPOHHYIO MOAMUCH HAa OOBIUHYIO (ICHIKY Helb3sl. ITO HEOOXOIUMO,
4YTO 00EeCHeunTh KOHPHUIECHINATbHOCTh KIIIOUEH 3JEKTPOHHOM MOJANUCH U UCKIIOYHTH
PHUCK MX KOMIIPOMETAIlMM U UCIOJb30BaHUS 0e3 BeroMa Biajenbla. daiiasl Ha TakoM
HOCHTEJIE HUKAaK He 3alIUIIeHbl. Ecu 370yMBIIUIEHHUKH UX YKPaAyT U pacuIu(pyroT,
TO CMOTYT MOJMHCHIBATH JIIOObIE JOKYMEHTHI OT Balller0 HUMEHH.

S. CymecTByIOT c€rmoco0bl, 4ToObI cebst 00e30macuTh, OJWH M3 HUX — 3TO BBITYCK
ceprudukata Ha  COTpyAHHKA. TakuM  o0pa3oM  COTPYAHHK  CTAHOBHUTCS
VIIOJTHOMOYCHHBIM TIPEJICTABUTENIEM OpPTaHM3AIlMH M JICHCTBYET OT JIUIla KOMITAHUU C
nuyHoit OI1.
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IIK-4.3. TOoTOBUT KOHTPaKTbl, 0GopMIIsfAeT JAOKYMEHTALMI0 Ha NpuodpeTeHHe M
conpoBoxaenne UC u UKT, paspabarbiBaeTr perjiaMeHThl JAeITeJIbHOCTH NPeANPUSITUA U
ylpaBjieHHUs KU3HEHHbIM HUKJI0M UT-nHpacTpyKTyphl NpeANnpPUsATHSA.

IlepBbIii 3Tan (MOPOroBoii YpoBeHb) — NMOKAa3bIBAET CPOPMUPOBAHHOCTDH MOKa3aTEsl
KOMIIETCHIIUH «3HATh»: MeTObl AHAJIM3a U 00pa00TKH IKOHOMHUYECKHUX JAHHBIX.

TecToBbIEe 32 1aHNS 32AKPBITOr0 TUIIA
1. Kakoe HanbosbIee KOJIMYECTBO CUMBOJIOB UMeeT UM ¢aiiia wim kataiora B Windows?

a) 255.
6) 10.
B) 8.
r) 16.
2. Kakoe pacmmpenue y UCIIOIHIEMBIX (aiioB?
a) exe, doc.
0) bak, bat.
B) exe, com, bat.
r) com.
3. UTo BBIMOJIHAET KOMIBIOTEP Cpa3y MOcCie BKIIOUEHUs?
a) Ilepesarpyska CUCTEMBI.
6) IIpoBepky yCTpOMCTB U TECTUPOBAHHE MMAMSATH.
B) 3arpy3Ky IpOrpaMMbl.
r) JebparmeHTamus aucka.
4. Yro Takoe KjacTep Ha MAarHUTHOM JHCKe?
a) OmepaTuBHas NaMsITh.
6) EamHuIa muckoBOTO MPOCTPAHCTBA.
B) BuptyanbHblil 1ucK.
r) OO0pa3 gucka.
5. Pacimpenue daiina, kak mpaBuiio, XapakTepusyeT
a) 0o0BEeM IMaMsATH.
0) MmyTh K NanKe, Ie XpaHsITcs JaHHbIE.
B) THI JJaHHBIX, XpaHIIUXCS B (paiine.
r) aBTOPCTBO (aiina.

Kiroun
1. a
2. B
3. 0
4, 0
5. B

6. YcTaHOBHTE COOTBETCTBHE OCHOBHBIX MOHATHI U MX (DOPMYITHPOBKH

OCHOBHBIE TOHATUA

dopMynupoBKa

1. MudopmanionHas cuctemMa CTpyKTypUpPOBAaHHOTO
3allMIIEHHOT0 XpPaHEHUS IOKYMEHTOB B OLIU(PPOBAHHOM
BUJIE.

a) BHYTPEHHUH JOKYMEHTOOO0POT

2. OOMeH TOKYMEHTaMHU MEKIy OpTaHu3aIfei u
BHEIIHUMM KOHTPAareHTaMu: NapTHEPAMU, KIMEHTAMU,
ITOCTaBUIUKAMH.

0) DJIECKTPOHHBINA apXHUB

3. I[BI/I)KCHI/IC AOKYMCHTOB B OpraHu3anuu ¢ MOMCHTA
CO3aaHUA UK ITOJIYYCHHA 1O OTIPAaBKH WJIN CIIMCAaHWA B
ACII0

B) KBAJTM(UIIMPOBAHHAS
AJIEKTPOHHAs! TOANKCH

4, yCOBepHIeHCTBOBaHHaH OJICKTPOHHAsA IOAIINCH

C

T') BHEITHUI TOKYMEHTOOO0POT

22




KBATH(UITUPOBAHHBIM QG poBIM cepTuduKaToM,
CO31aHHas YCTPOWCTBOM JUIs CO3JaHUs
KBAJTM(UIIMPOBAHHON TOAINNCH

1) BHYTPEHHHI TOKYyMEHTOO0O0pOT

3anummre B TaOJIUIy BRIOpaHHBIE OYKBBI IT0JI COOTBETCTBYIOIUMHE HU(ppaMu

1 2 3 4

0 r a B

Bropoii 3Tran (MpoABHHYTBHIH YPOBeHb) — IMOKa3biBaeT C(OPMHMPOBAHHOCTH MOKAa3aTesIsl
KOMIICTCHIIMU «KYMETDH»: IPOU3BOAUTH PACUYCTHI IJIs PCIICHUAA IKOHOMHUYECCKHUX 3a1a4.

3ajanusi OTKPBHITOrO TUINA (BOIMPOCHI JJISA OIIPOCa):
1. IlepeuniciuTe OCHOBHBIE ATAIBI IOKYMEHTOO0OPOTA.
2. KommbroTepHas cetb ansi oOMeHa HHQpoOpManueil, HHCTpyMEHTaMHU COBMECTHOU paloThl,
OTEPALIMOHHBIMUA CHCTEMaMH U JPYTUMHU BBIYHUCIUTEIBHBIMHU YCIYTaMd BHYTPH OpraHHM3allWH,
00bI4HO 0€3 ocTymna MOCTOPOHHUX — ITO. ..
3. CpencrBa aBromaTu3aiuu papadorku nporpamm (CASE-cpenctsa) — 3710...
4. I'maBHBIE YTPO3BI VI CUCTEM IEKTPOHHOTO TOKYMEHTOO000pOTa.
5. [IpuBenuTe npuMepsl rocy1apCTBEHHbIX HH(POpMaLIMOHHBIX pecypcos (HP).

Knroun

1. | 1) CocraBnenue u opopmieHre AOKYMEHTOB. 2) IIpuem M perucrpaiusi 10KyMEHTOB. 3)
KonTpous 3a ucnonHennem A0KyMeHTOB. 4) [lepenada 1okyMeHTOB B apxuB. Kax bl u3
BBIIIICYKA3aHHBIX O3TallOB MOXXET OBbITh BBIOJHEH KaK B TPaJAWLUOHHOM, TaK U
ABTOMAaTU3MPOBAHHOM PEXHUME.

N

WHTpaner.

3. | UHCTpyMeHTHI aBTOMAaTH3aIlUH MPOLIECCOB MPOESKTHUPOBAHUS U Pa3pabOTKU MPOTPaMMHOTO
oOecrniedyeHus Juisl CHCTEMHOT0 aHalIMTHKa, pazpadoTturka [10 u nporpammucta.

4. | 1) Yrposa LEIOCTHOCTH — UCKa)XCHHE WJIM YHHUYTOXKCHHE MHpOpManuu (KaK CiydaiHoe,
TaKk U HaMepeHHoe). 2) YTpo3a KOHPUACHIINAIbHOCTH — Kpayka HH(OpMallnu, ee epexsar.
3) Yrpos3a (GyHKIMOHHPOBAHHUIO CHUCTEMbI — Pa3jMYHBbIC YIPO3bI, BCICICTBHE KOTOPBIX
MPOUCXOAAT cOOM B pabOTE CUCTEMBI: MpeIHAMEpPEHHBIE aTakH, OMMOKHU IMOJIh30BaTENEH,
cbou B paboTe 000pY0BaHUS M IPOIPAMMHOM 00€CIeUeHHS.

5. | bubnuoreynas ceTh; apXuBHBIM (OHJA; TOCYZApCTBEHHAs CHUCTEMa CTaTUCTHKWU;
rocynapctBeHHas cuctema HTU; rocynapcrBenHas cucrema npaBoBoil nHpopmanuu; VP
OpraHoOB T'OCYJAapCTBEHHOM BJIACTU M MECTHOro camoymnpasiieHus; VP o npupomnHsix
pecypcax M sBIeHMAX, nporeccax; P coumanbHoil cdepsr; P B chepe ¢unancoB u
BHEITHEOKOHOMUYECKOHU JESITEIBHOCTH.

Tperuii 3ranm (BBICOKHII YPOBE€Hb) — IOKa3bIBaeT C(POPMHUPOBAHHOCTL IOKA3aTe/s
KOMIIETCHIIMN «MMeTh HABBIKI): AaHAJIN3a U 00pPa00TKM IKOHOMHUYECKHUX JAHHBIX.

IIpakTHYeckHe 3a1aHUA:

1. Ilucarens Ha caifTe M3JaTENbCTBA XOUET BHECTU NPAaBKU B CBOKO €Ill€ HE M3JaHHYIO
KHHUTY, KOTOpas [JOCTyIHa AJs PENaKTHUPOBaHUs €Ille HECKOoIbKO Hexenb. llocne Toro, kak
MpaBKU OYJyT BHECEHBI JUISl MX COXpaHEHMs], MUCATENb JTOJKEH BOCIONIb30BaThes D11 JaHHOTO
BUJA.

2. OOs3aTenbHO JIM HCIOJB30BAaHUE CEPTUGUIMPOBAHHBIX HOCHUTENEH (TOKEHOB) MAJIS
KJII0Ya DJEKTPOHHOM TMOANMCH M KAaKOW 3aKOH peryaupyer aAaHHbil Bompoc? Kaxkue
cepTu(uKaThl MOKET UMETh CePTUPHUIIMPOBAHHBINA TOKEH?
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3. XXenmmHa oOpartuiach K HOTApHYCy OHJIAWH M 3aKa3ania JIOBEPEHHOCTh. Horapuyc
BBITIOJTHIII CBOIO pabOTy M B KOHIIE TIOCTABUJI Ha AJIEKTPOHHBIA JOKYMEHT Mepes] €ro OTIpaBKoOn
ATy 3JEKTPOHHYIO MOJIIUCH.

4. B HOBO#1 KOMITaHWHU «X)» PEATM30BaJIU CUCTEMY JIEKTPOHHOTO JOKyMEeHTooOopoTa. Ha
OPEANPUITHN €CTh pPa3Hble YPOBHM JOCTyHa K JOKYMEHTaM, 3aBUCSIIUE OT JIOJDKHOCTH
COTPYJIHUKOB, MIOATOMY JIOJKHA OBITH 0OecredeHa 1eJIoCTHOCTh JokyMeHToB B COJ1O (To ecth
HEO0OXOUMO 00€CIeYnTh BO3MOXKHOCTh OOHAPYKCHHSI BHECCHUS W3MEHEHUU B JIOKYMCHT).
Kaxoit Bug OI1 crouT ricnons3oBath 1j1s paboThl B opranu3oBannoi COJ10?

5. B mudpoBoMm ropone M, rae Bce MPEANpPUATHS U TOCYYPEKICHUS TEPEBEACHBI Ha
CUCTEMBI 3JIEKTPOHHOTO AOKyMeHTooOopoTa, Tunorpadus Nel umeer cornaiieHue ¢ HalIOroBoi
WHCIIEKI[UEH, B KOTOPOM OIUCHIBAIOTCS YCJIOBHS IO MPEJOCTABICHUIO YCIYT MeYaTh HaJIOTOBBIX
OankoB THnorpaduei. (s Toro, 4Tro6b MOKHO OBLIO CBOOOJHO OOMEHHMBATHCS TEMHU HIIU
WHBIMH JIOKYMEHTAMH MEX]Iy CTOPOHAMHU (HAlpUMEpP OTYETHOCTHIO), HEOOXOAMMO HATHYUE
storo. Kaxoit Bua OII crnegyer UCHONB30BaTh Ui  OpPraHU3alldd  AJIEKTPOHHOIO
JOKYMEHTO000pOTa MeX 1y Tunorpadueii 1 HaIoroBOi MHCTIEKIUEH?

Karoun
1. YcunenHas HekBanupuuuposanHas Ol
2. TokeHbI KOMIIAHUU UMEIOT, B 3aBUCUMOCTH OT Thna, ceptudukarst ®CTOK u OCB, uro

MOATBEPKIAaeT O€30MacHOCTh M COOTBETCTBHE KPHUITOTPAPUUESCKUX aJITOPUTMOB
TpeOOBaHUSAM CTAaHJIAPTOB B chepe 0€30MMacCHOCTH.

3. Ycunennas kpanuduuupoBanHas D11
4. YcunenHas KBaaupuUUpoOBaHHAs WIM HEKBATU(UIIMPOBAaHHAS! TOITUCH
S. KBanuduumpoBaHnHas 371€KTpOHHAs MOAINCH

OueHoyHbIe cpeACTBa /IS POBEJICHUS IPOMEKYTOYHON aTTeCTaluU
[IpomexyTouHas aTTecTalys IPOBOIUTCS B JOPME YCTHOTO 3aUeTa.

Bomnpocs! quis 3a4era
1. OCHOBHBIE TEPMMHBI U OTIPEJIEIEHUS JEKTPOHHOTO JOKYMEHTO000pOTA.
2. DTansl TOKYMEHTO000pOTA.
3. TpeOoBaHMs K cUCTEMaM 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTa.
4. UcTopus aBTOMaTH3aIMH JOKYMEHTOO00POTA.
5. OredecTBeHHBIE M MEXIyHapOAHbIE CTaHAAPThl OpPraHM3ALMU JIEJIONPOU3BOJACTBA U
AIIEKTPOHHOTO JIOKYMEHTO000pOTA.
6. 3amauu, GyHKIUM U CTPYKTypa UHGPOPMAIMOHHOW  CHUCTEMBI  JJIEKTPOHHOTO
JIOKyMEHTO000pOoTA.
7. DNEKTPOHHBIN PErJaMeHT yIpaBIeHUs OpraHu3aluen.
8. Ilpobnema cTaHmapTU3AIMK METAJAHHBIX W (OPMATOB B KOHTEKCTE peaM3allié IMPOEKTa
«DNEKTPOHHOT O IPABUTEIHCTBAY.
9. IOpuanueckas cuia 371€KTPOHHOTO IOKYMEHTA.
10. IlpoGnema 3ammThl WHPOpPMALMKM U HHPOPMALMOHHOM O€30MaCHOCTH B CHUCTEMax
AIIEKTPOHHOTO JIOKYMEHTO000pOTA.
11. [Ipu3Haku kiaccupUKaUU CUCTEM IEKTPOHHOTO JOKYMEHTO000pOTa.
12. Paznuuune Texnonoruit workflow u docflow.
13. OcoGeHHOCTH KOHPHUIECHIIMATBHOTO JIEKTPOHHOTO IOKYMEHTO00O0pOTA.
14. OcHOBHBIC BHJIBI 3alUIIAEMON WH(DOPMAITUU B CHCTEME DJIEKTPOHHOTO TOKYMEHTOO0O0POTA,
BUJIbI IOKYMEHTOB OTPAaHUYEHHOTO JOCTYIIA.
15. YpoBHU KOH(DUISHIINATEHOCTH WH(MOpMAIK, 00pabaThiBaeMbIe B CUCTEMAX JIEKTPOHHOTO
JIOKyMEHTO000pOoTA.
16. Yrpo3bl OezonacHOCTH MHPOPMAIMHU B CHCTEMaX 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTa.
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17. 3amuTa OT BpeIOHOCHBIX IPOTPAMM CHCTEM 3JICKTPOHHOTO IOKYMEHTOO0O0pOTa.

18. OcobeHHOCTH ammmapaTHOM 3aIUThI AJIEKTPOHHOTO 0OMeHa HHGOpMAITHECH.

19. OcoOeHHOCTH pe3HuIEHTHOTO KOMITOHEHTa OE30ITaCHOCTH.

20. [TpuHIIMIIBI anmapaTHON peaiu3allii MEXaHU3MOB ayTeHTU(HUKAIIUN B AJICKTPOHHOU Cpejie.
21. UnTepdeiicHble cpecTBa IEKTPOHHOT0 0OMeHa nH(popMaIHen.

22. Texnudeckas peanusalys anmnapaTHbIX CPEICTB 3alUThl HH(OPMALIUH.

23. Cuctema KOHTpPOJIA LEJIOCTHOCTH M IOATBEP)KJIEHUS JIOCTOBEPHOCTU 3JIEKTPOHHBIX
JIOKYMEHTOB.

24. DpPeKTUBHOCTH anmapaTHBIX CPECTB 3aALIUTHI.

25. Opranuzanus JIEKTPOHHOTO MOYTOBOTO B3aMMOJICUCTBHA. Poilb U yHKIIUK DJIEKTPOHHON
MIOYTHI.

26. Ilpumenenue KoOJIOB ayTeHTU(UKAIMK B MOJACHUCTEMAX TEXHOJOTUYECKOW 3aIIUThI
uHpOpMaLnH.

27. OCHOBHBIE TPUHIIMIIBI OPraHU3alUN SJICKTPOHHOM MOYTHI.

28. Yrpo3sl 6e30macHOCTH HH(DOPMAIIUHU, CBA3aHHBIC C UCTIOIB30BAHUEM JIEKTPOHHOM MOYTHI.
29. OCHOBHBIE METO/IbI U CPEACTBA 3AIIUTHI JJICKTPOHHOM MOYTHI.

30. XKuzHeHHbII UK pa3padoTKu HHPOPMALTMOHHOW CUCTEMBI.

31. Pa3paboTka TEXHMYECKOrO 3aJaHHi 1O CO3JaHUI0 HH(DOPMALMOHHOW CHCTEMBI
AJIEKTPOHHOIO

JIOKyMEHTO000pOoTA.

32. CASE-texHonorusi pa3pa0oTku HH()OPMAIIMOHHBIX CHCTEM: MOHSATHE, KIACCHU(pHUKAIIHS,
apXUTEKTYpa.

33. OcoOEHHOCTH 3KCIUTyaTallii CUCTEM 3alllUIIEHHOI0 AIEKTPOHHOI'0 JOKYMEHTO000pOTa.

34. OGecnieueHre KOHTPOJIS 3aIIUTHI CUCTEM JIEKTPOHHOTO IOKYMEHTO000pOoTa.

35. KopriopatuBHas cuctema 3JeKTpOHHOTO IOKyMEHT0000poTa

36. Enunas cucremMa MeXBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOJICHCTBUSI.

37. XapaKkTepuCcTUKa CHCTEMbI MEKBEJOMCTBEHHOTO 3JICKTPOHHOTO IOKYMEHTOO0O0pOTA.

38. XpaHeHue T0KyMEHTOB B CUCTEME 3JIEKTPOHHOTO IOKYMEHTOO00pOTA.

39. Ilponenyphl peanu3auy yIpaBlIeHIeCKUX QYHKIUNA CUCTEMOM AJIEKTPOHHOTO
JIOKyMEHTO000pOoTA.

40. ApxuTekTypa 00JIaYHBIX CUCTEM JJIEKTPOHHOTO JJOKYMEHTOO0O0POTA.
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4. METOANYECKHUE MATEPHAJIBI, ONPEJE/ITIOHIAE ITPOLEY PbI
OIEHUBAHUSA 3HAHUU, YMEHHUH, HABBIKOB U (MJIN) OIIBITA
JAEATEJIBHOCTH

HJ’I?I BBITIOJIHCHHA IIPAKTHYCCKHUX 33[[8.HPII>1 CTYACHTY HGOGXOI[I/IMBI PYUKa, JUCTBI JIA
YCPHOBLIX TOACYCTOB, KAJIBKYJIIATODP.

Texkymmii KOHTPOJIb

TectupoBanue U MPOBENEHUS TEKYILETO KOHTPOJISI IPOBOJUTCS C IIOMOIIBIO CHCTEMBI
nuctaHionHoro oOyuyenus. Ha TectupoBanme otBogutcs 10 munyr. Kaxkapiii BapuaHt
TECTOBBIX 3aJaHui BKmMouyaeT 10 BompocoB. KomnuecTBO BO3MOXKHBIX BapHAHTOB OTBETOB — 4
wii 5. CTyaeHTy HeoOXOJuMO BbIOpAaTh OJWH NPAaBUJIBHBIA OTBET. 3a KaXKAbI MpPaBUIIbHBINA
oTBeT Ha Bompoc npucBauBaercs 10 Oamros. lllkana mepeBoga: 9-10 mpaBUIBHBIX OTBETOB —
OLICHKa «OTIMYHO» (5), 7-8 IpaBWIbHBIX OTBETOB — OILIEHKAa «Xopouio» (4), 6 mpaBHIbHBIX
OTBETOB — OILIEHKA «YyJOBJIETBOPUTENbHO» (3), 1-5 mpaBUIBHBIX OTBETOB — OLIEHKA «HE
YIIOBJIETBOPUTEIBHO (2).

Omnpoc Kak CpeACTBO TEKYILEro KOHTPOJS MPOBOIUTCS B (hOpME YCTHBIX OTBETOB Ha
Bonpockl. CTyIeHT OTBEUYAET Ha MOCTABJIEHHBIM BOIIPOC Cpa3y, BPEMs Ha MOJATOTOBKY K OTBETY
HE MPEeJOCTaBIIAETCS.

[IpakTnueckue 3aJaHusl KaKk CPEACTBO TEKYIIEro KOHTPOJIS MPOBOJATCS B MHUCbMEHHOU
dopme. CTyaeHTy BbLAAETCS 3a1aHue U npefocTabisercs 10 MUHYT U1 IOATOTOBKH K OTBETY.

IIpomexyTouHas aTTecTanus
3adeT BBICTABIIAETCS MpENojaBareieM B KOHILE U3y4eHUs AMCLUIUIMHBI IO pe3ysbTaTaM
TEKYILLEro KOHTPOJIS.
Ecnu cryneHT He cHOpaBMJCS € 4acTblo 3aJaHMHA  TEKYIIEro KOHTPOJs, €My
IPEOCTABIISETCS BO3MOKHOCTD CIIaTh 3a4€T HA HTOTOBOM KOHTPOJIBHOM MEpOIPHUITHU B (hopme
OTBETOB Ha BOIIPOCHI K 3a4€Ty WJIM TECTOBBIX 3a/laHUH K 3a4eTy.

26



