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1. OBIIIASI XAPAKTEPUCTHKA PABOYEI MPOTPAMMBI YYEBHO
JUCLUILINHDBI
OI1.05 JOKYMEHTAIIUOHHOE OBECHEYEHUE YIIPABJIEHUS

1.1. MecTo AMCHUIIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/bHOIl MporpaMmblI:

Vuebnas muctmmmaa  OIL05S  «/lokymeHTanmoHHOEe OOecreYeHne  yIpaBICHHS»
SIBJIIETCSL 0053aTeTFHON YacThI0 0OIIETPO(ECCHOHATBHOTO IIUKIAa OCHOBHOW 00pa30BaTeILHOM
nporpaMmsl B cootBeTcTBUM ¢ @I'OC no cnennansHoct 38.02.04 Kommepuus (1o otpaciisam).

Oco0boe 3HaueHne quCIHILTNHA UMeeT npu Gopmupoanuu u pasputuu OK 02., OK 03.,
OK 05., OK 09., OK 10.

1.2. llesb ¥ muIaHUpPYyeMble Pe3yJIbTATHI OCBOEHUS THCHUILINHBI:
B pamkax mporpaMMmbl y4eOHOW IUCHUIUIMHBI OOYYaIOIIUMHUCS OCBAaHUBAIOTCS YMEHUS

Y 3HAHUS
Kon YMmenust 3Hanus
IIK, OK

OK 02. OCYIIECTBJIATh MMOUCK, aHATIU3 U coJiepXKaHue aKTyaJIbHOU
HCMOJIb30BAHNE HOPMATUBHO- HOPMAaTUBHO-TIPABOBOM

OK 03 MPaBOBBIX JIOKYMEHTOB B JIOKYMEHTAIlUH;
MIpUMEHEHNH K 3a1a4am JJOY; OCHOBHBIE MIOHATHS
COCTaBIIATh U 0(OPMIISTH JOKYMEHTAIlMOHHOTO  o0ecrevyeHus

OK 05 YIIPaBICHYECKYIO U YIIPaBIICHUS;
npohecCHOHANTBHYIO Kiaccu(ukanus — yrmpaBJICHUYECKHX

OK 09 JOKYMEHTALUIO B COOTBETCTBHE C JOKYMEHTOB;
HOPMaTHUBHOM 0a30ii; MpaBujia COCTaBJIEHUS U 0(OPMIICHUS

OK 10 HCIO0JIb30BaTh YHU(DULIUPOBAHHbBIE YIPaBICHYECKUX  JOKYMEHTOB U
(hopMBI TOKYMEHTOB; BEJICHUS JI€JI0OBOM MEPEINCKH;

K 1.1 OCYILECTBJIATH JIECJIOBYIO IIEPEIIUCKY U | COCTaB JIOKYMEHTOB  CHEIUAbHBIX
NOJJIEPKUBATh JIEKTPOHHbIE CHUCTEM JOKYMEHTALUU;
KOMMYyHHKAaIlNH, [paBuja OpPraHu3alliud BCEX OTAIOB

1K 2.7 IIPUMCHATDH CPEACTBA paboThI C JOKYMEHTAMHU;
MH()OPMAIIMOHHBIX TEXHOJIOTHH JUISL | mpunoskenus mporpammbl Windows,
co3anus U 0popmMIIeHHsS HCHONB3yEMBIE  [UId  peanu3aluu
MOKYMECHTOB; 3agau JOY;
pasbuparbes B cucTeMe COBPEMEHHBIE UHGOPMAITMOHHBIS
BHYTPEHHETO I[OKYMCHTOO6OPOT8. TEeXHOJIOTUHU I[OY
OpraHu3anuu; MpaBUJIa U CPOKU XPAHEHUS
OCYIJ_IGCTBJ'ISITL XpaHCHHUEC U IIOUCK HOKyMeHTOB;
JAOKYMEHTOB, (OopMBbI IEPBUYHBIX OYXTaITEPCKUX
HCIIOJIb30BATh COBPEMCHHOC JOKYMEHTOB, COAEpIKaIINX
MPOrpaMMHOE 00ECTICICHHE B 00s13aTeNbHbIE PEKBU3UTHI
BJIEKTPOHHOM JIOKyMEHTOOOO0POTE; MEPBUYHOTO YYETHOTO TOKYMEHTA;
IIPOBEPATH HATTUIHNC B IpoLeaypa COCTaBJICHUS aKTa II0
HpOI/ISBOJ'ILHLIX HepBI/I‘-IHBIX pe3YHBTaTaM I/IHBeHTapI/BaHI/II/I,
OyXranTepckux JOKyMEHTax IMPOCKTOB MPHKA30B II0 IPOBECIACHUIO
00s13aTeNbHBIX PCKBU3UTOB, KOHTPOJIbHBIX IIPOLIEOYP
pa3bupaThCs B HOMEHKIATYpE AeT;
COCTaBJISITb AKThl M CIPABKU MO




pe3yiapraTam BHYTPEHHETO
KOHTPOJIS;

(hopMUpPOBATh TPOESKTHI MPUKA30B
I10 MPOBEAECHUIO BHYTPEHHETO
KOHTPOJIS

2. CTPYKTYPA U COJAEP KAHUE YUEBHOM TUCIATLIIMHBI
2.1. O6beM yueOHOI IMCUMIIVIMHBI M BU/ABI Y4eOHOH padoThl

Bua yueoHoii paboTbl O0bem B yacax

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCHUIIIHHBI 36

B T .4. B popMe NpaKkTHYECKOH MOATOTOBKHU

B T. 4.

TEOPETHYECKOE 00yUeHNe 14
MPaKTUYECKHUE 3aHATHS 18
Camocmosmenvras paboma 4

IIpoMe:kyToUHasi aTTeCTAMSA IK3aMeH




2.2 TemaTnyeckuii MJIaH U cojepKaHue Y4eOHOU TUCHUTLIUHBI

Konap1
Obbem, akal. 9 | govmerenmuii n
/ JJUYHOCTHBIX
B TOM 4YUCJIC B pegyanaTOBl,
HaumenoBanue Coaepikanue yueOHOro MaTepuasia 1 GopMbl OPraHU3aALMH /1eSITeIbHOCTH
popme ¢dbopMupoBanHIo
pa3iesioB U TeM o0yyarommxcst .
NPaKTHYeCKOi KOTOPBIX
MOATOTOBKH, CHOc06CTByeT
aKaj. u 3JIEMEHT
NMPOrpaMMBbl
1 2 3
PA3JIEJI 1. IOKYMEHTUPOBAHME YIIPABJIEHUYECKOM JEATEJIBHOCTH 22/12
Tema 1.1 Conep:xxanue y4yeOHOro marepuasa OK 02., OK 03.,
Beenenue. 1. 3HauenHue u cosiepkaHne AUCHUTUINHBI «Jl0OKyMeHTalMOHHOE O0ecrieueHUe YIPaBIECHUSD. OK 10,
JlokyMeHT u [ToHsiTHE TEPMUHOB: «IOKYMEHT», «JOKyMEHTUPOBAHUEY, «IOKYMEHTAIIUOHHOE
cucrema obecrieueHre yrpaBiIeHUsD). 9
AOKYMEHTALUH 2.IlonsiTHe cucteM JOKyMEHTalMK. Y HUGUKALWS U CTaHIapTU3ALMs YIIPAaBICHUYECKUX
JOKYMEHTOB.
3. HopmaTuBHO-TIpaBoBas 6a3a opraHu3aiiy J0KYMEHTAIIHOHHOTO 00eCTIeueHuUs
yTpaBJICHUS
Tema 1.2. Conep:xanue y4yeOHOro MmaTepuaJsa OK 03., OK 04.,
Cucrema OK 05., OK 09.,
OPraHUu3alMOHHO- OK 10.
. 12
pacnopsiiuTe 1bHOM K 2.7.
AOKYMEeHTAIUH

B coorserctium ¢ IMpunoskenuem 3 ITOOTT.




1. TOCTs1 nHa OP/I. TpeGoBanust K 0(pOPMIICHHIO JOKYMEHTOB, TpeOOBaHUS K OJIaHKaM.

2. OpraHu3alMOHHbBIE JOKYMEHTBI: yCTaB, JAOJDKHOCTHAs MHCTPYKIUs. PacnopsaurenbHbie
JOKYMEHTBI: IPUKA3bI, PACIIOPSHKCHUSL.

3. CpaBoYHO-WH(POPMAIIMOHHBIC JTJOKYMEHTBI: JIOKJIA/IHAsI 3aITUCKA, 0ObICHUTEIbHASI

3aImcKa, akT, CIpaBKa, ciryxebHoe mucbMo. CoctaB M 0COOEHHOCTH 0POPMIICHUS 4
JOKYMEHTOB TI0 JINYHOMY COCTaBY
B ToM ymHc/ie NpaKTHYECKHUX U JIA00OPATOPHBIX 3aHATHI 8
1. Opopmrenne JOKyMEHTOB ¢ momouibio mporpammel MicrosoftWord.. Co3znanue mabiaona )
JTOKYMEHTA.
2. CocraBneHue ¥ 0(hoOpMIICHHE OTIEIBHBIX BHIOB PACTIOPSITUTEIBHBIX U CIIPABOYHO - )
MH()OPMAIMOHHBIX JOKYMEHTOB.
2
3. CocraBnenne u 0(OpMIICHHE OTJCIFHBIX BUIOB OPTaHU3AIMOHHBIX TOKYMEHTOB
4. JlokyMEHTUPOBaHNE TPYAOBBIX IPABOOTHOLLIEHU . 2
Tema 1.3. ConepikaHue y4eGHOro MaTepuasia OK 02.,0K 03,
JleHexHbIe H 1.0cOGEHHOCTH COCTaBIeHHS M O(GOPMIEHHS JCHEKHBHIX H (DMHAHCOBO-PACUETHHIX ) OK 05., OK 09.,
¢punancoBo- JIOKYMEHTOB. OK 10, IIK 1.1.
pacieTHbIC B TOM 4mc/Ie IPAKTHYECKHX H J1A00PATOPHBIX 3aHATHIA 2
AOKYMEHTRI 1. OdopmiieHne MIaTEKHBIX TOKYMEHTOB 2
Tema 1.4. Conepxanue yueOHOro Marepuasa 4 OK 02., OK 04.,
Aorosopno- 1.ITonsitue noroBopa (koHTpakta). TumoBas ¢opma goroBopa. OCHOBHbBIE pa3Aeibl OK 05., 0K 09,,
TpaBoBast noroBopa. [IpaBuia ohopmiieHHs TPETEH3UOHHBIX ITHCEM. 2 OK 10, IIK 2.7.
JAOKyMEHTALHA B TOM 4mciie IPAKTHYECKHUX U JIA00PATOPHBIX 3aHATHI 2
1 .CocraBnenue u opopmiieHHE MPETEH3UNOHHBIX MTHUCEM. 2
PA3JIEJI 2 OPTAHU3AIIUA PABOTHBI C JOKYMEHTAMHU 16/6




Tema 2.1 OK 02., OK 03.,
Coaepikanue yueOHOro MaTepuajia
Opranuszanus = OK 09.
1. CocraB u y4er o6bemMa JOKYMEHTOO0OpOTa opranu3anuii. Opranuszamus padoTsl ¢
AOKyMeHT000opoTa, . .
JOKyMEHTaluel, nocTynaromnie B opranusanuio. Ilepenaya JoKkyMeHTOB BHYTpHU
perucrpanus
OpraHu3anuu 2
AOKYMEHTOB, op
.Peructpanus nokymenToB. KoHTposb HcrionHEeHUs JOKYMEHTOB. Opranuzanus U TEXHUKa
HCIIOJIHEHH e
KOHTPOJISl UCTIOJIHEHUS. THUIOBbIE U MHAUBUAYAIbHBIE CPOKU UCIIOTHEHUS JOKYMEHTOB.
JAOKYMEHTOB
Tema 2.2. Conep:xxanue y4eOHOro MaTepuaja 6 OK 04., OK 05.,
Nudpopmanuonnnie | B ToM unciie NpaKTHYECKUX H JIA0OPATOPHBIX 3aHATHIA 4 OK 09., OK 10.
T€XHOJIOTUH B 1. Odopmienne TOKyMEHTOB ¢ momoulpio mnporpammsl MicrosoftWord. Pabora ¢ 5
A€JIONIPOU3BOACTBE IEKTPOHHBIMU JOKYMEHTAMHU. Pabora ¢ 3alIpoCaMHu.
2.0t1euecTBeHHBIE pa3pabOTKH Mporpamm aBromaTtuzanuu JJOY u apxusBHOro gena. 9
CamocrosiTesibHas padoTa 00y4aroIuXCcst 4
Hcnonb3oBaHne nporpaMMHOTo oOecrieueHus s perieHus Mpo¢pecCuOHaNbHbIX 3a/1a4
Tema 2.3 Conep:xanue y4yeOHOro MmaTepuaJjia 4 OK 03., OK 05.,
Opranmnsanus 1. CucremaTu3zanus TOKyMEHTOB U UX XpaHECHHE. OK 09.,
OIePaTHBHOIO U 2.Homenknarypa aen. [IpumepHbie ¥ TUTIOBBIE HOMEHKJIATYPHI JIEI. 2 K 1.1.
apXUBHOI'O 3.TpeboBanus k opopmieHuto aen. [loarotoBka u nopsIok nepegadu AeiB apXuB.
XpaHeHust B TOM uMc/Ie NPAKTHYECKUX 3aHATHI U JIA00OPATOPHBIX padoT 2
JAOKYMEHTOB
1. CocraBienue u 0popMIIeHME HOMEHKIATYPBI Jei 2
IIpomeskyTouHas arTecTauus B (popMe IK3aMeHa
Bcero: 36




3. YCJIOBUS PEAJIMBAIIAN YYEBHOU JUCHUILINHBI

3.1. Jlns peaiu3anMd NPOrpaMMmbl y4eOHOHl AUCHMIUIMHBI  JAOJLKHBI  OBITH
NpeayCMOTPEHBI CJIeAyIolue crenuaabHble OMeIeHUs:

Jlaboparopusi/JJokyMeHTAIIMOHHOTO O0ECIIeUCHHsI YIIPABIICHHUS,0CHAIICHHAST HEO0OX0IUMbIM
JUI peali3alliy MporpamMMmbl y4€OHON JUCHMIUIMHBI 000pY/A0BaHKUEM, IPUBEIEHHBIM B 1. 6.1.2.3.
[IpuMepHO# porpaMMBsl 110 JAHHOW CIIEHUAIIBHOCTH.

3.2. UuopmannoHHoe odecrieyeHne peain3alui NpPorpaMmbl

Jns  peanmzanmuy  mporpaMMbl  OMOmuoTedHblid (GoHI 00pa30BaTENFHONW OpraHU3aAlUH
JIOJIKEH UMETh Ne4aTHbIe W/UJTU 3JIEKTPOHHBIE 00pa30oBaTeIbHbIE 1 MHPOPMAIIMOHHBIE PECYPCHI IS
UCIOJIb30BaHUsl B oOpa3oBarenbHOM Ipouecce. [Ipu ¢opmupoBanum OubnuoreyHoro ¢onzaa
00pa30BaTeNIbHON OpraHu3aluy BbIOWpaeTcs HE MEHEe OJJHOTO M3/IaHUs U3 MEPEUMCIICHHBIX HUXKE
MEYaTHBIX U (WJIM) AJIEKTPOHHBIX M3JIaHUI B Ka4eCTBE OCHOBHOIO, IIPU 3TOM CIIMCOK MOKET OBbITh
JIOTIOJTHEH JAPYTUMU U3JaHUSIMU.

3.2.1. OcHOBHbBIE MeYaTHbIE U3TAHUS

1. Kopuees, U. K. JlokymeHTallMoHHOE OOecrieyeHne yrpaBieHUs : Y4€OHUK U MPAKTHUKYM
st cpenHero  mpodeccuoHansHoro  obpasoBanus /  U. K. KopneeB,  A. B. [lmenko,
B. A. MamyprieB. — 2-¢ u3fm., mepepad. m jorm. — Mocksa : MzmarensctBo HOpaiit, 2022, —
384 c. — (IIpodeccuonanbroe obOpazoBanue). — ISBN 978-5-534-05022-6. — Texkcr
ANEKTPOHHBIN /l OO6pa3zoBarenbHas margopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/492541 (nara obpamienus: 06.07.2022).

2. Ky3nenosa, U. B. JlokyMeHTanimOHHOE 00€CIIeueHNEe YIIPABJICHHS : yueOHOE MTOCoOue s
CIIO / U. B. Ky3nenona, I'. A. Xauarpsin. — 2-e¢ u31. — Caparos : [IpodobpazoBanue, Aii [1u Dp
Menua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Texkct
INEKTPOHHBIM //  DJeKTpoHHBIM  pecypc  mmdpoBoi  obpazomarensHOM  cpensl  CIIO
PROFo6pasoanue : [caiit]. — URL.: https://profspo.ru/books/80326.html

3.2.2. JIonoJIHUTEeIbHbIe HCTOYHHKH:
1. Koncrurymus Poccuiickoit deneparnu ¢ H3MEHECHUSMH.
2. I'paxxmanckuii  koxekc Poccuiickoit  ®enepanuu  (4acTb mepBas) ¢

W3MEHEHUSIMH.

3.TpynoBoii kogekc Poccuiickoit denepainnu ¢ n3BMEeHEHUSIMU

4.Denepanbubiii 3akoH 0T 02.07.2006 Ne 149-D3 (pexn. ot 23.04.2018) «O6 undopmarumy,
nH(pOpPMATHU3AMH U 3alIUTE UHOOPMALIUN.

5.®enepanbHbIT 3aKOH oT 06.12.2011 N 402-03 (pen. OT
26.07.2019)«O0yxraarepcKoMydeTe

6.OCT P 7.0.97-2016 "Cucrema cTaHgapToB MO HHpOpMaUUu, OUOIMOTEUHOMY U
uznarenabckoMy neny. OPJI. TpeGoBaHus K 0(OPMIEHHIO TOKYMEHTOB".

7TOCT P.7.08-2013 «CHUBUJ. [lenonpou3BOACTBO M apXUBHOE [en0. TepMUHBI U
OTIPEIEIICHUS.

8.IlpuMepHas WHCTPYKUUS MO JENONPOU3BOJACTBY B TOCYJapCTBEHHBIX OpraHU3aLUAX
(yrBepxkeHa npuka3zoM Pocapxusa ot 11.04.2018 Ne44).



9.IyBanosa H.H. JlokymMeHTanmoHHOE OOeCTIeYeHne yIpaBIeHUs: YUCOHUK U MIPAKTUKYM /
[yBanosa H.H. - M.: UznarensctBo IOpaiit, 2019 [Dnektponusiii pecypc; Pexxum noctymna
https://biblio-online.ru/bcode/433679] .

10.
https//urait.ru/bcode/442436

DNeKTPOHHO-ONOITMOTeYHAs

cucreémMa n3aarciibCTBa

KOPAUTY —

URL:

11. CrpaBouHo-nipaBoBas cucrema «KoucynpranT [Troc» — URL: http://www.consultant.ru
12. CrpaBouHo-npaBoBas cucrema «I"apant» — URL: http://www.garant.ru

13. Dnexrponnbiit yuebnsiit kype JIOY — URL.: http://document-ved.ru

14. [leno-Ben (DneKTpoHHBIH pecypc): Bee o aenonpoussozactse — URL: http://delo-ved.ru

4. KOHTPOJIb 1 OIIEHKA PE3YJbTATOB OCBOEHHS YYEFHON

JUCHUILINHDBI

Pe3yabTaTnl 00y4yeHust

Kpurtepnu onenku

MeToabl OLIEHKH

ITepeuenb 3HaHUI, OCBAMBAEMBIX B
paMKax JUCHUILIAHBI:

colepIKaHue aKTyaJIbHOU
HOPMaTUBHO-TIPABOBOU
JOKYMEHTAIIH;

OCHOBHBIE MOHATHUS
JOKYMEHTAI[HOHHOTO  00eCeueHHUsI
YIIPaBIICHUS;

KJIacCU(pUKAIUs  YIPaBIEHYECKUX
JOKYMEHTOB;

IIpaBUIIa COCTaBJICHUS u
odopmieHus YIIPaBICHYECKUX
JOKYMEHTOB M BEIEHUSA JEIIOBOU
MIEPETIHNCKH;

COCTaB JIOKyMCHTOB CIICIIHATBHBIX
CHCTEM JIOKyMCHTAIIUH;
NpaBWja OpPraHW3allik BCEX JTAIlOB
paboThI ¢ TOKyMEHTAMHU;
npuaoxeHus mporpamMmer Windows,

WCIIOJIb3YeMbIE ISl peau3aiiu
3agau IOV
COBpEMEHHbIE  WH(pOpPMAIMOHHBIC

texnonoruu JI0Y
MOHATHE NMEPBUYHOMN OyXralTepcKoi

JOKYMEHTAIINH;
(hopMBI IEPBUYHBIX OYyXTaNTEPCKUX
JOKYMEHTOB, COJIepKaIluX
00s13aTeNbHbIE PEKBU3UTHI
MEPBUYHOTO YYETHOTO JOKYMEHTA,;
IIPaBUJIA U CPOKHU XPaHEHHS
NEpBUYHOMN OyXraiaTepcKon

JAOKYMCHTAIIUU;
npoueaypa COCTaBJICHHUA aKTa II0
pe3yiibTaTaM HWHBCHTAapHU3alnu,

TectupoBanue.

«5» - 85-100% BepHBIX OTBETOB
«4» - 70-84% BEpHBIX OTBETOB
«3» - 51-69% BepHBIX OTBETOB
«2» - 50% u meHee

Omnpoc.

Onenka «5» - «OTJIIMYHOY CTaBUTCH,
ecyii 00y4JaroIuics MOJIHO U3JIaraet
Marepuai (0TBEYaeT Ha BOTIPOC),
JTaeT MpaBUIIbHOE OIpE/IeTICHHE
OCHOBHBIX MOHSTHI; 0OHAPYKUBAET
NOHMMAaHHE MaTepuaa.

Onenka «4» - «XOpOoIL0Y CTaBUTCH,
ecyii 00ydaroluiics JaeT OTBET,
YIIOBJIETBOPSIOLIUIN TEM Ke
TpeOOBaHUsM, UTO U IS OLEHKU
«OTJIMYHOY, HO J0oMycKaeT 1—2
OIIIHOKH.

OreHka «3» -
«YIOBIIETBOPUTEIHHO)» CTABUTCA,
ecyy 00ydarouuics oOHapyKUBAET
3HaHHME U TOHUMAaHHE OCHOBHBIX
IIOJIOKEHU JAHHOW TE€MBI, HO
u3NaraeT MaTepuai HEeToJIHO U
HEMNOoCIeA0BaTeNbHO, TOMYCKaeT
HETOYHOCTHU U OUIHOKH B
OTIpeIeNIeHN Y TIOHATUN WIH
bopMynTUpOBKE TPABHIL.

OrueHka «2» -
«HEYIOBIETBOPUTEIHHO» CTABUTCH,

TectupoBanue.
YcrHbIi onpoc.

[TruceMenHbIN onpoc.
Huddepenunponan-

HBIHN 3a4erT.
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https://biblio-online.ru/bcode/413825

IIPOEKTOB MPUKA30B I10 IIPOBEICHUIO
KOHTPOJIBHBIX IPOLIELYP

ecnu o0ydJaronuiicss 0OHapyKUBaeT
He3HaHue OOJIbIIEH YacTu
COOTBETCTBYIOLIECTO BOIIPOCA,
JOTTYCKaeT OINOKHU B
(GopMyITUPOBKE OIPEICICHUIA U
IMpaBuJI, UICKAKAOIIUE UX CMBICII,
0eCIopsIOYHO U3JIaracT MaTepuall.

JuddepeHurpoBaHHbIN 3a4eT
OnueHKa «5» - «OTIIMYHOY
BBICTABIIICTCS 00yJaroeMycsi, €Clid
JIEMOHCTPUPYETCS BCECTOPOHHEE,
CUCTEeMAaTHUYECKOE U TITyOOKOE
3HaHHE Y4EeOHOTO MTPOTrPAMMHOTO
MaTepuaia, CaMOCTOSTEIHHO
BBITIOJTHEHBI BCE TIPETyCMOTPEHHBIC
MPOrPaMMO¥ 3aaHsI, AKTHBHO
paboTaBiieMy Ha MPAKTHYECKUX
3aHSITHSIX, TIOKa3aBIIEMY
CHUCTEMAaTUYECKHUM XapakTep 3HaHUM,
a Tak)Ke CIOCOOHOCTh K UX
CaMOCTOSITEIbBHOMY TIOTIOJTHEHHUIO.
OrneHka «4» - «XOPOIIOY
BBICTABIISIETCSA 00yUaloLEeMycs, eClu
JEMOHCTPUPYIOTCSI TOCTATOYHO
MOJTHOE 3HaHHUE Y4eOHO-
IPOrpaMMHOTO MaTepuaa,
CaMOCTOSITEJILHO BBITIOJIHEHBI BCE
pelyCMOTPEHHBIE POTrpaMMOi
3a/laHusl, OJTHAKO JIOMYIIEHbI
HETOYHOCTH IPU UX BBITIOJIHEHUH,
OreHka «3» -
«YIAOBIETBOPUTEIHHO
BBICTABJISIETCS 00yUaroUIeMycs, €ClIu
JEMOHCTPUPYIOTCS POOETIBI B
3HAHMUSIX OCHOBHOTO yueOHO-
IPOrpPaMMHOTO MaTepuaa,
CaMOCTOSITEILHO BBITIOJIHEHBI
OCHOBHBIE MPETYCMOTPEHHbBIE
POrpaMMoOil 3aaHHsI, OJTHAKO
JOTIYIIIEHBI OITUOKH MPU UX
BBITIOJTHEHHH.

OreHKa«2» -
«HEYIOBIETBOPUTEIHHO
BBICTABIISIETCS 00YyJarOIEeMYycCsl, eCIH
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OOHapyKMBAIOTCST ~ TPOOENBl B
3HAHUSAX WU OTCYTCTBUE 3HAHUM IO
3HAYUTEIBHOM YacTH OCHOBHOTO
y4eOHOTO

BBIITIOJIHUBIICMY

Marepuana, HE
CaMOCTOSTENBHO
IIPENYCMOTPEHHBIE IIporpaMmMon
3a/1aHus, JOITYCTUBIIEMY
IPUHLMIINATIbHBIE OLIUOKH B
BBIITOJTHCHU U IPEAYCMOTPEHHBIX

IIPOrpaMMOi 3aJaHuM.

[Tepeuenb ymeHUI, OCBaUBAEMBIX B
paMKax JUCHUIIIINHBI:
OCYIIECTBIISTH TIOUCK, aHAIH3
MCIO0JIb30BaHNE HOPMATHBHO-
IMPpaBOBBIX TOKYMCHTOB B
npuMeHeHnu K 3agadam 10OV,
COCTaBJIATh U 0(OPMIIATH
VIIPaBICHYECKYIO U
poheCcCHOHATBHYIO
JOKYMEHTAITUIO B COOTBETCTBHUE C
HOpPMaTUBHOM 0a30ii;
HCI0JIb30BaTh YHU(ULIUPOBAHHbBIE
(hOopMBI TOKYMEHTOB;
OCYIIECTBIISITH ICTIOBYIO MEPEITUCKY
" MO OAJACPKUBATDH 3JICKTPOHHBIC
KOMMYHHKAIIWH;

MIPUMEHSTH CPE/ICTBA
MH(OPMALMOHHBIX TEXHOJIOTUH IS
co3gaHus U 0pOpPMIICHHUS
JOKYMEHTOB;

pa3buparbcs B cucTeMe
BHYTPEHHETO JOKYMEHTO00OpoTa
OpraHu3aIui;

OCYIIECTBIISATh XpaHEHUE U MTOUCK
JOKYMEHTOB;

pa3buparhcs B HOMEHKIIATYPE JIeT;
MCII0JIb30BaTh COBPEMEHHOE
MpOrpaMMHOE oOecreueHue B
3JIEKTPOHHOM JIOKyMEHTO000pOTE;
MIPOBEPSATH HAIUYHUE B
MIPOU3BOJILHBIX TIEPBUUHBIX
OyXralTepcKux TOKYMEHTax
00s13aTeNBbHBIX PEKBU3UTOB;
COCTaBIISATh aKThI U CIIPABKH 10

OrneHka «5» - «OTIUYHOY
BBICTABIISICTCS, €CIIM 00yUYarOIIUIACs
JEMOHCTPUPYET TITyOOKHUE 3HAHUS
TEOPETUICCKOTO U MTPAKTUICCKOTO
Marepuaia 1o TeMe MPakKTHYeCKOU
paboTHhI, TOKA3BIBACT YCBOCHHE
OCHOBHBIX TTOHSTHH, UCTIOJIB3YEMBIX
B pabote, 6€301MHMO0YHO U B MTOJTHOM
00BbeMe BBITIOJIHSET 3aJIaHUE.
Ouenka «4» - «Xopouo»
OO0yuaromuiicsi IeMOHCTPUPYET
3HAHMUS y4EOHOTO MaTepHaia 1o
TEeM€ MPAKTHYECKOW paboTHI,
JIOTTyCKasi He3HAYUTEIbHBIC
HETOYHOCTHU MPU BHIOJHEHUU
3a/laHus IPU MIPABUIIBHOM BBIOOpE
IrOpUTMAa PEUICHHS 3a/1aHusl.
Ouenka «3» -
«YAOBIIETBOPUTEIHHO
BBICTABJISIETCS, €CIIM 00yJarouuiics
B 1[€JIOM OCBOMJI MaTepHa
MPAKTHYECKON pabOThI, IOMYCKAET
OLIMOKY TIPU BHITIOJTHEHUH 33/1aHUs,
BBIOOD aNTOPUTMA BHITIOJTHEHHS
3a/1laHusl BO3MOKEH MIPU HABOASIINX
BOIIPOCax MpernogaBaTes.

OueHnka «2» -
«HEYIOBIETBOPUTEIHHO
BBICTABJISIETCS 0OyUaIOUIEMYCsl, €CIIU
OH MMEET CYIIECTBEHHBIE TPOOEIHI B
3HAHMSIX OCHOBHOTO Y4e€OHOTO
MaTepuasa mpakTUIecKoi paboThl,
JIOITyCKaeT OLIMOKU TpU
BBHITIOJTHEHHUH 33/IaHUS, HETIPABUIIHLHO

OrieHka pe3yabTaToB
BBITIOJTHEHUS
MPAKTUYECKOU
paboThI

DKCIepTHOE
HaOJIFOIEHHE 3a
XOJIOM BBITTOJTHEHUS
MPAKTUYECKOU
paboThI
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pe3yJibTaTaM BHYTPEHHETO
KOHTPOJIA;

(hopMHPOBATH MTPOEKTHI IPUKA30B U
pacropsKEHUH 10 TPOBEAEHUIO
BHYTPEHHETO KOHTPOJIS;

BBIOMPAET alNTrOPUTM JICHCTBUH.
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